Dear Trine Student,

Welcome to the Trine University family! It is our mission to promote your intellectual and personal
development through professionally focused and formative learning opportunities, preparing you
to succeed, lead and serve. We have taught generations of successful learners and plan to do so for
years to come. With an educational heritage spanning 130 years, we will hold you to the same
rigorous academic standards we have set for those who came before you.

Our expectations for academic excellence will serve you well, even before you graduate, as many
of you will find jobs and internships with companies who know our reputation. After graduation
you will find that having Trine University on your resume will carry immense clout with
employers. More than 1,900 respected businesses, companies, and organizations around the
world seek out our graduates because of the quality of a Trine education. Our job-placement
numbers speak for themselves. In 2014, 99.7 percent of our graduates were enrolled in graduate
school or found meaningful employment within six months of graduation. Several of our graduates
went on to pursue doctorates at schools such as Yale, Stanford, University of Michigan and Case
Western, to name a few.

In the last decade we have experienced some of the most substantial changes than any other time
in our history. The changes will continue because of the vision of our administration, faculty, staff,
trustees, community and - most importantly - you. We are focusing on your future. You are our
most valuable asset and, quite frankly, the reason we’re here.

Your professors will expect active participation, collaboration, theoretical study and creativity.
Not only will you learn how to do, you’ll learn what to do. We are giving you the tools - quality
teaching, labs, resources, technology, support - to be successful in your college career. It's up to
you to use them. We believe in you and look forward to the day we receive word that you got your
dream job or were accepted to graduate school.

That’s why we’re here - to help prepare you to succeed, lead and serve.
Please feel free to stop by my office anytime. My door is always open.
Pride in Who We Are. It's A Trine Thing.

Sincerely,

o)D) B T

Earl D. Brooks I, Ph.D.
President, Trine University
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TRINE UNIVERSITY PROFILE

DESCRIPTION

Trine University is a private, comprehensive, career-oriented, degree granting institution. It offers
degrees in over 35 academic programs through six schools—Allen School of Engineering &
Technology, Franks School of Education, Jannen School of Arts & Sciences, Ketner School of
Business, School of Health Sciences, and the School of Professional Studies. The University is
governed by a self-perpetuating Board of Trustees.

MISSION STATEMENT
Trine University promotes intellectual and personal development through professionally focused
and formative learning opportunities, preparing students to succeed, lead and serve.

VISION
Trine University will be recognized as a premier university, characterized as engaged, dynamic,
growing, and adding value.

GOALS

L

I

IIL

IV.

VL

Academics: Trine University will provide high quality academic programs, actively develop
new academic programs and academic experiences, and develop additional program delivery
methods that fulfill the university’s mission and academic goals, and prepare students for a
career or for additional education.

Facilities: Trine University facilities (buildings and properties) will be “state of the art” and
will assist in recruitment and retention of high quality students, faculty, and staff. Trine will
utilize its facilities to increase the visibility for the university in the region as a major cultural,
athletic, and educational center.

Enrollment: Trine University will increase its total enrollment in all academic programs at
all campuses while retaining its character as a university that recognizes the value of small
classes, the need for innovative delivery methods, and the importance of a vibrant residential
community.

Finances: Trine University will ensure responsible stewardship of its fiscal and physical
resources while expanding its support resource base.

Student Services: Trine University will provide outstanding services and support to all
students in a safe environment for student engagement and learning, and provide
opportunities that promote leadership, academic growth, and professional development.
Technology: Trine University will equip its various campuses and classrooms with state-of-
the-art technology as well as the resources and support needed to enhance enrollment,
retention of students and faculty, and support for all curricula.

Adopted on May 7, 1999 and revised April 30, 2004, September 2006, and October 2010 by the Board of Trustees
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ACCREDITATION

Trine University is accredited by the Higher Learning Commission of the North Central
Association of Colleges and Schools, www.ncahlc.org.Telephone 312.263.0456. Trine
University’s programs in chemical engineering, civil engineering, computer engineering, electrical
engineering, and mechanical engineering are accredited on the main campus by the Engineering
Accreditation Commission of ABET. ABET’s national office is located at 111 Market Place, Suite
1050, Baltimore, Maryland, 21202-4012, USA, Telephone 410.347.7700. All teacher preparation
programs are accredited by the Council for the Accreditation of Educator Preparation
(www.caepnet.org) and the Department of Education/Office of Educator Licensing and
Development (DOE/OELD) (www.doe.in.gov/licensing). The Ketner School of Business and the
School of Professional Studies Bachelor of Science in Business Administration Programs are
accredited by the Accreditation Council for Business Schools and Programs (ACBSP),
www.acbsp.org. Accredited majors include: accounting, finance, golf management, management,
marketing, and sport management. Associate degree programs in accounting and business
administration are also accredited.

**Effective 7/29/2014, the Doctor of Physical Therapy Program at Trine University has been
granted Candidate for Accreditation status by the Commission on Accreditation in Physical
Therapy Education (1111 North Fairfax Street, Alexandria, VA, 22314; phone: 703-706-3245;
email: accreditation@apta.org). Candidate for Accreditation is a pre-accreditation status of
affiliation with the Commission on Accreditation in Physical Therapy Education that indicates that
the program may matriculate students in technical /professional courses and that the program is
progressing toward accreditation. Candidate for Accreditation is not an accreditation status nor
does it assure eventual accreditation.
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Title IX Notice of Non-discrimination

Trine University does not discriminate on the basis of race, color, national or ethnic origin, sex, disability,
veteran status or age in the administration of any of its educational programs, admissions policies,
scholarship and loan programs, athletic and other school-administered programs, or in employment. The
University is required by Title IX not to discriminate in such a manner. The University has designated Ms.
Jamie Norton as its Title IX coordinator, and as the person to whom questions regarding Title IX and the
nondiscrimination policies should be directed. Questions regarding Title IX may also be referred to the
Department of Education Office of Civil Rights. Ms. Norton may be contacted as follows:

Jamie Norton

Director of Human Resources
Trine University

One University Avenue
Angola, Indiana 46703
260.665.4848 (Direct)
nortonj@trine.edu

The University has also designated the following persons as deputy Title IX coordinators to whom
questions or complaints may be directed:

Randy White Jacqueline Delagrange

Vice President of Student Services Director of Masters of Science in Criminal Justice
Trine University Trine University

One University Avenue 9910 Dupont Circle Dr. East Suite 130
Angola, Indiana 46703 Fort Wayne, Indiana 46825
260-665-4171 (Direct) 260-203-2693 (Direct)

Jamie Woznizk Vickie Attaway

Head Women's Volleyball Coach, Associate Director of Student Service

Senior Women’s Administrator & Trine University

Assistant Athletic Director 14100 N 83rd Avenue Suite 100

Trine University Peoria, Arizona 85381

One University Avenue 623-383-2132 (Direct)

Angola, Indiana 46703
260-665-4145 (Direct)

In addition, the University has designated Ms. Kathie Wentworth as its section 504 coordinator. Ms.
Wentworth is available to respond to inquiries regarding the University’s responsibilities under section
504 of the Rehabilitation Act of 1973, and may be contacted as follows:

Ms. Kathie Wentworth
Trine University

One University Avenue
Angola, Indiana 46703
260.665.4853
wentworthk@trine.edu

DISCLAIMER

The information contained in this catalog is subject to change. It is the responsibility of the student
to ensure that information, particularly in regard to fees, is current. Up-to-date information is
available through academic advisors or on the Trine University Web site at trine.edu.
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HISTORY

The University was founded in 1884 by 12 private citizens. It was and is a product of the normal
school movement of that time, a fact that was reflected in its original name, Tri-State Normal
College.

As a result, the mission and focus differed radically from the prevailing concepts of higher
education in that day. The first schools of higher education in this country were essentially in the
British mold, with emphasis on the liberal arts and training for the learned professions,
particularly the clergy. By contrast, normal schools provided higher education for students in the
“normal occupations” of life, such as teaching, engineering, telegraphy, domestic science and other
practical arts.

Although they provided an unpretentious type of education, normal schools were generally bold
and innovative. They simply took students in and encouraged them to do as much as they could
through self-development. They also encouraged active student participation in classes, as
opposed to the prevailing lecture format. For the convenience of their students, the schools
operated on a year-round basis. Coeducation was another striking feature of the normal school
movement.

But it was the emphasis on the useful and practical, rather than the traditional, that enabled
normal schools to flourish. By 1888, 30 normal schools had been founded in Indiana, including Ball
State Teacher’s College, Valparaiso and, of course, Tri-State Normal College, located on six acres of
land in the tiny village of Angola. Within 30 years, however, Tri-State was the only school to survive
as an independent; all of the other schools had perished or had become state-or church-sponsored.

One reason that Trine University succeeded while the other schools failed was because of its early
leader, Littleton M. Sniff. His fierce sense of independence and total devotion to this school is
documented in hundreds of letters he wrote to prospective students, assuring them they could
start college regardless of their academic background and that they could earn degrees in the
shortest time possible at a cost they could afford. Most of these letters concluded with the simple
command and exhortation of “Come.”

Sniff, the institution’s second president, presided over the school’s first commencement
ceremonies in 1888. By May 1922, Tri-State College—renamed in 1906—had more than 200
graduates, representing nearly every state in the Union and 30 countries. Sniff died on September
14, 1922, in his 36th year as president, the longest tenure in school history. The strength of his
character and the power of his convictions were part of his legacy to Trine University.

The original curricula featured teaching, bookkeeping, science, commercial law, penmanship and
some courses in the classics and music. Under Sniff’'s guidance, the institution kept pace with the
needs of the new scientific era by adding or dropping courses of study according to demand,
financial feasibility and the needs of the marketplace. In 1927, the University reorganized to focus
solely on its strengths in engineering and business. All other programs were discontinued,
including teacher preparation, fine arts, music and the School of Law. The School of Pharmacy
opened in 1902 and closed in 1922.

The School of Engineering, which was established in 1902 by George Neihous (who had come to
the college at the request of President Sniff), offered accelerated bachelor of science degree
programs in civil, mechanical, electrical, and chemical engineering. There was also a new
engineering need to be met in the expanding world of transportation: aviation. Ever flexible and
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alert, Tri-State College listed aeronautical engineering as a degree program in 1929, two years
after Charles Lindbergh crossed the Atlantic. During this time, the school’s flying clubs—the Stick
and Wing Club and the Glider Club (later renamed the Thunderbirds)—were formed. In 1934, the
University celebrated its 50th anniversary at the 1934 World’s Fair in Chicago with daily
demonstrations of its miniature wind tunnel.

The School of Commerce, built around the objectives of the American private enterprise system,
offered accelerated Bachelor of Science degree programs in business administration and
accounting.

World War II could not have ended too soon for Tri-State College. By 1945 its enrollment sank to
170, putting its future in jeopardy. Several administrators had gone two years without pay. But
the war ended and more than 1,300 students—mostly GIs—swelled the campus in the fall of 1946.
War surplus buildings were secured from the Federal Public Housing Agency to provide additional
classroom buildings and student housing for an over-crowded campus. In 1947, due to the volume
of students completing their coursework early, a mid-year commencement was instituted. With
its future secure, the stockholders agreed to reorganize the 60-year-old school into a nonprofit
educational corporation, marking the first time the College was granted exemption from federal
tax.

Dr. Richard M. Bateman began his 15-year tenure on campus in 1960. His era would prove to be of
great significance. The campus underwent one of its largest expansions in history, adding Ford
Library (1962), Stewart Hall (1965), Best Hall of Sciences (1967), Hershey Hall (1970) and Zollner
Golf Course (1971). Five new dormitories were constructed in 1968 as student enrollment hit a
record: 2,022 students.

In 1964, as a first step in gaining accreditation with the North Central Association of Colleges and
Secondary Schools (NCA), the University discontinued its accelerated 27-month programs and
began enrolling students in standard 36-month programs. While many had serious misgivings
about ending the accelerated programs, most realized the importance of gaining accreditation.
NCA accreditation was achieved in 1966.

In 1968, the Division of Arts and Sciences was formed to offer two-year transfer programs to
students who planned to earn Bachelor of Science degrees in the liberal arts at other schools. The
new programs proved popular, and in 1970, the division was upgraded to a school with four-year
degree programs. Teacher preparation returned to the curriculum in the 1970s. With three
schools—Engineering, Business, Arts & Sciences—the institution had become more than a college.
Shortly after Bateman’s departure in 1975, Tri-State College was officially renamed Tri-State
University.

During the 10 years leading up to its Centennial Celebration in 1984, the University continued to
innovate and excel. The first Grand Prix go-kart race was held in 1971. The first International
Students Association dinner was served in 1974. The first WEAX (student radio station) broadcast
was heard in 1978. A free film series was inaugurated in 1980. The Trojans, known as the
Engineers until 1967, had great success in golf, track and field, and particularly basketball, which
collected 11 consecutive Mid-Central Conference titles and earned two appearances in the NAIA
national tournament.

Tri-State University celebrated its 100th anniversary with the publishing of From Carriage to
Computer: The First 100 Years of Tri-State University, written by Elizabeth Brown Orlosky.

8
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In the early 1990s, the University received approval from NCA to offer adult degree programs
outside of Angola. Between 1994 and 1998, the University opened four locations across northern
Indiana—Angola, Fort Wayne, Merrillville and South Bend. In 2002 the Masters of Science in
Engineering Technology was approved as the first graduate program. In 2014 the University
offered the Doctorate of Physical Therapy as the first doctorate program for the Institution.

Hershey Hall was the site of the 1996 and 1997 NAIA Division II Women’s Basketball
Championship. The Tri-State University Thunder advanced to the Elite Eightin 1996. The women’s
golf team captured the University’s first national championship in 1997. The men’s volleyball team
won the school’s second national championship in 1998, the same year Thunder football rolled to
an 11-3 record and a semi-final appearance in the national playoffs.

More than 120 years after its founding, TSU, now Trine University (2008), continues on a
successful path. Since 2001, significant renovations have given the campus new life. The Keith E.
Busse Athletic and Recreation Center with 200-meter indoor track and practice areas for tennis,
volleyball, baseball and softball, opened ‘Fall 2009’. In Fall 2010, the new Fred Zollner Athletic
Stadium will serve 5,000 fans of football, lacrosse, soccer and field hockey The renovated Sniff
Building now houses the school’s executive offices once again, under the name C.W. Sponsel
Administration Center. The school’s newest and most modern building opened on Homecoming
weekend in October, 2007. The University Center and the Center for Technology and Online
Resources houses the new Library and Information Resources, 320-seat Fabiani Theatre, UC Store,
Student Services and Student Success and Retention offices, Mail Center, IT help desk and
department, Hornbacher Fitness Center and Hornbacher Studios, the new home for WEAX 88.3-
FM, Trine University’s radio station.

Students moved into new apartments near the University Center and on Kinney and Moss streets
in fall 2007. The apartments feature a central living area with private bedrooms and baths and
kitchen area with microwave. The buildings include a central lounge with big screen TV, fireplace
and small bistro area.

Trine University has completed a $2 million technology upgrade, creating a campus-wide wireless
environment. The Center for Digital Excellence, a technology classroom for group learning, is
housed in the new University Center. SMART classrooms, new classrooms equipped with access
to modern computers, projector systems, connectivity for laptops and additional resources for
electronic instruction such as DVD players, have also been installed on the campus. The University
provides more than 200 computers dedicated to student access in labs across campus. Students
can also access the Internet at their convenience because every room in each apartment enjoys
connectivity.

Academics remain strong in all six schools: Allen School of Engineering & Technology, Franks
School of Education, Jannen School of Arts & Sciences, Ketner School of Business, School of Health
Sciences, and School of Professional Studies, with graduate degree programs in criminal justice,
leadership, business, and engineering, and a doctorate in physical therapy. In January of 2015,
Allen School of Engineering & Technology and Ketner School of Business merged to form the
College of Engineering and Business.

CORPORATE STATUS
Trine University is an educational corporation organized and existing under the laws of the state
of Indiana. The correct corporate name of the institution is Trine University, Incorporated. The
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University was founded in 1884 as Tri-State Normal College. The governing body of the University
is the Board of Trustees, which has an authorized membership of 30 trustees, each of whom serves
without compensation and none of whom may be employed by the University in any
administrative or teaching capacity. Two of the trustees are authorized to be elected by the alumni.
Consistent with this form of organization and non-profit operation, Trine University has been
granted exemption from federal income tax by the Commissioner of Internal Revenue, Treasury
Department under Section 501 (c) (3) of the Internal Revenue Code. Contributions to the
University are deductible to the extent provided by law; bequests, legacies, devises or transfers to
the University are deductible in arriving at the value of the net estate of a decedent for estate tax
purposes in the manner and to the extent provided by law; gifts of property are deductible in
computing net gift for gift tax purposes in the manner and to the extent provided by the Internal
Revenue Code.

FINANCIAL INFORMATION
Selected financial data are available from the institution’s annual report. That report may be
obtained from the office of the President or of the Vice President for Finance.

CAMPUS SECURITY

A copy of the annual campus security report is available by September 1 of each year on the Trine
University Web site (trine.edu). It contains statistics, policies, and a description of programs that
promote campus safety as well as drug prevention program information.

LOCATIONS

MAIN CAMPUS

Nestled in the heart of Steuben County, Trine University’s 400-acre main Angola campus serves as
the hub of Trine University’s various locations. Besides being home to 101 of Indiana’s natural
lakes, Steuben County is one of the fastest growing areas in the state. In recent years, it has been
touted as one of 50 boom towns in the U.S. in Money magazine. All though the town has a
population of only 9,000 residents, 750,000 visitors flock to Steuben County’s scenic gem, Pokagon
State Park annually. Due to the abundance of water and natural beauty, fishing, camping, skiing
and boating are all popular pastimes. Angola’s location at the major highway intersection of
Interstate 80/90 and Interstate 69, makes it easily accessible from any of the major cities in the
area. It also has a healthy economy, with 300 businesses and industries, many of which partner
with Trine University to offer enhanced educational opportunities. Restaurant and shopping
chains, in addition to an outlet mall in Fremont, also provide quick access to many convenient
retail businesses. Additionally, a variety of family-centered activities are nearby, like putt-putt, a
roller skating rink, and movie theaters. Virtually every necessity, including healthcare at Cameron
Memorial Community Hospital or Urgent Care, is met on or near campus.

The Aerospace Engineering Building was demolished and the $6 million, nearly 25,000-square-
foot Jim and Joan Bock Center for Innovation and Biomedical Engineering opened in August
2013, in its place. The brick structure is home to Trine's Innovation One (il1), an incubator for
technology and business to help spur economic development in the region, and laboratories
stocked with state-of-the-art equipment to support il and the Allen School of Engineering &
Technology.
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Named in honor of John G. Best, a distinguished alumnus and former member of the Board of
Trustees, the John G. Best Hall of Science contains classrooms and science laboratories. The
building houses the Jannen School of Arts & Sciences, which was named in honor of Trine
University alumnus and trustee Dr. Robert L. Jannen and his wife, Dolores.

Best Hall also houses the Fairfield Lecture Room; the Department of Mathematics, Informatics,
& Cybersecurity; the Department of Science; the science laboratories; the Department of Criminal
Justice, Psychology, & Social Sciences; and the study abroad program.

Forman Hall, named after trustee emeritus Leamen Forman, trustee emeritus which includes the
Trine Welcome Center, named to honor trustees Ralph and Sheri Trine, and the Radcliffe
Conference Room. Dedicated in April 2001, it houses the Office of Admission, Office of Financial
Aid, Office of the Registrar, Business Office, and Centennial Station Cafe.

The Thomas L. Fawick Hall of Engineering was named in honor of Thomas L. Fawick, an
inventor, industrialist and friend of the University. Renovation on the interior of the building and
the updating of all laboratories, classrooms, offices and the Kitsuda Seminar Room were
completed in 1997. The building, which houses a scanning electron microscope, is home to the
University’s Allen School of Engineering & Technology, named for alumni Jerry and Jorja Allen.
Fawick Hall also houses the McKetta Department of Chemical & Bioprocess Engineering, the
Wade Department of Mechanical & Aerospace Engineering, the Reiners Department of Civil
& Environmental Engineering, the Department of Electrical & Computer Engineering and the
Department of Technology.

The chemical engineering laboratories and offices are housed in the Howard P. Conrad Chemical
Engineering Wing of Fawick Hall, named in honor of Howard P. Conrad, distinguished
industrialist and friend of the University.

The central entrance of Fawick Hall is known as the Clifford W. Sponsel Tower and is named to
honor of Dr. Clifford W. Sponsel, an emeritus member of Trine University’s Board of Trustees and
a 1931 civil engineering graduate of Tri-State College.

Honoring a former chair of the Board of Trustees, the Perry T. Ford Memorial Building is a three-
level building that houses the Ketner School of Business, which includes the Department of
Applied Business and the Department of Management.

The General Lewis B. Hershey Hall athletic complex was named in honor of General Lewis B.
Hershey, a distinguished alumnus, member of the Board of Trustees, and 29-year director of the
U.S. Selective Service System. Hershey Hall contains offices, classrooms, the Ketner Sports Center,
the Gettig Fitness Center, the John Behee Conference Room, racquetball courts, an indoor track
and a main arena for basketball and volleyball with a seating capacity of 4,000. Hershey Hall was
renovated before serving as the site of the 1996 and 1997 NAIA women'’s national basketball
tournament.

Platt Hall, Conrad Hall, Fabiani Hall, Cameron Hall and Alwood Hall house students at the main
campus. Parking is available near the residence halls. In 1995 and 1996, the original Alwood,
Cameron and Platt residence halls were demolished. They had been named in honor of three
former trustees: Ray Alwood, an accomplished Angola businessman and former vice chair of the
Board of Trustees; Dr. Don Cameron, a 1905 graduate and founder of Angola’s Cameron Hospital;
and Dr. Henry Platt Jr., a business and industry leader in the Chicago area. On April 5, 2000, the
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residence halls were renamed in the trustees’ honor. On May 4, 2000, Conrad Hall was dedicated
to honor the memory of Mr. Howard P. and Dr. Martha Conrad, both past presidents of Northern
Indiana Fuel & Light Co. Dr. Martha Conrad was also a former member of the Board of Trustees.
Fabiani Hall was named in honor of Dr. Dante C. Fabiani, a 1938 graduate and former chair of the
Board of Trustees. His son, James P. Fabiani, is currently a member of the Board of Trustees.

Named in honor of Jack F. Ealy, a 1927 electrical engineering graduate, the Ealy International
Center was dedicated in the summer of 1996. It is located on the lower level of Conrad Hall and
houses, the Health Center, Textbook Annex, and Campus Safety.

From 1905 to 1970, William D. Shambaugh Hall was known first as the Engineering Building and
later as the Recitation Building, which housed the classrooms for basic subjects. The building was
renovated in 1988-89 and was named in honor of William D. Shambaugh, a distinguished alumnus.
It now houses the Franks School of Education, the namesake of long-standing trustee Lawrence
Franks. The Mary Mogish Kostyshak Educational Media Resource Center is also located in the
Building. The center offers a juvenile literature and school curriculum collection, kits and audio-
visual resource materials as well as workspace and materials to support education students.
Named in honor of Paul and Mary Mogish Kostyshak, Paul Kostyshak was a 1949 Tri-State College
civil engineering graduate. Shambaugh Hall also houses the Department of Exercise Science, and
People Services.

Built in 1887, the Littleton M. Sniff Administration Building is the second- oldest building on
campus. It was named in honor of the second president of Tri-State College, Littleton M. Sniff. In
2004, a multi-year, $2 million renovation began, which included renaming the building the C.W.
Sponsel Administration Center. The addition of a carillon in the bell tower of the building was a
gift from current trustee and alumnus William Gettig. The bell chimes on the quarter hour and
plays, among other tunes, the University alma mater.

The oldest building on campus was completed in 1884 and received a complete renovation in
1992. It was named in honor of 1936 mechanical engineering graduate Dr. Charles Taylor, a Trine
University Trustee since 1992, and his wife, Nancy. The Charles and Nancy Taylor Hall of
Humanities houses the Department of Humanities & Communication as well as classrooms, the
Wells Gallery, the Humanities Institute, the Fine Arts Library, and the Wells Theater, the home
of the University’s drama club.

The 18-hole Zollner Golf Course offers scenic recreation with its renovated bunkers and many
challenging holes. The golf course is named in honor of Fred Zollner, a prominent industrialist and
former chair of the University Board of Trustees. In 1999, the Witmer Clubhouse was named for
Wilber E. Witmer, a 1947 business administration graduate and golf course benefactor.

SCHOOL OF PROFESSIONAL STUDIES

The School of Professional Studies is designed to provide quality, continuous higher education
learning opportunities for adults who want to advance in their careers and keep pace with the
growing complexities of today’s career environment. Nearly one-fourth of all students attending
Trine University are School of Professional Studies’ students.

SCHOOL OF PROFESSIONAL STUDIES
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Angola Education Center
One University Ave.
Angola, IN 46703

angola@trine.edu

Columbus Education Center
4475 Central Avenue
Columbus, IN 47203

Columbus@trine.edu

Fort Wayne Regional Campus
9910 DuPont Circle Drive East, Suite 130
Fort Wayne, IN 46825

fortwayne@trine.edu

Indianapolis Regional Educational
Center
7508 Beechwood Centre Road

Avon, IN 46123
avon@trine.edu

Logansport Educational Center

421 East Broadway

Logansport, IN 46947

South Bend Regional Campus

4101 Edison Lakes Parkway, Suite 250

Mishawaka, IN 46545
southbend@trine.edu

Centerville Educational Center
62249 Shimmel Rd
Centerville, MI

Warsaw Education Center
907 Wooster Road
Winona Lake, Indiana 46590

Additional Locations
Carew Educational Center
1819 Carew St.

Ft. Wayne, IN 260-203-2914
DPT@trine.edu

Peoria, Arizona
14100 N. 83rd Ave.
Peoria, Arizona 480.209.3549

www.trine.edu/Peoria
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UNDERGRADUATE ADMISSION

Trine University admits applicants on the basis of scholastic achievement and academic
potential; selection is made without regard to race, religion, color, gender, sexual orientation,
or age. Admission into Trine University is not an entitlement; attendance at Trine University
is a privilege. Prospective students are encouraged to visit main campus or a regional
education center in their area. An admission counselor/enrollment specialist will make
arrangements for a visitor to meet faculty, students, coaches, and financial aid personnel.
Prospective students may visit classes and have a guided tour of campus facilities or a regional
education center. Students who wish to arrange a campus visit should call or e-mail the Trine
University Office of Admission at 260.665.4100, admit@trine.edu or contact information for
each regional site may be found at www.trine.edu.

Trine University accepts an online application only. It can be accessed via the Internet at
trine.edu. Online applications may be sent by following the directions given on our Web site.
No application fee is required.

RECOMMENDED HIGH SCHOOL PREPARATION

All prospective students should have satisfactorily completed a minimum of the following high
school courses: four years of English and three years each of science, social studies, and
mathematics.

ENGINEERING, MATHEMATICS, FORENSIC SCIENCE, AND COMPUTER SCIENCE
APPLICANTS

In addition to the above, all prospective engineering, mathematics, forensic science, and
computer science majors should at a minimum have completed two years of algebra, one year
of geometry, and a semester of trigonometry.

ENGINEERING APPLICANTS
Prospective engineering majors should have completed one year each of chemistry and
physics.

PREPARATORY COURSES

Every Trine University academic program has a mathematics component. Faculty advisors
recommend a beginning mathematics course based upon a student’s SAT and/or ACT exam
results and high school GPA. If adequate information regarding a student’s math skills is not
available, a student may be required to take a mathematics placement exam. A student may
be assigned to non-credit, preparatory courses in mathematics.

SPS Students

Results from the American College Aptitude Test (ACT) or the Scholastic Aptitude Test (SAT)
are not required for the School of Professional Studies student.

GENERAL APPLICATION PROCEDURES AND REQUIREMENTS
In addition to a completed application form, applicants must provide the following items:
- Evidence of graduation from an accredited high school or an acceptable score on the
General Education Development (GED) examination.
Official high school transcripts must be sent from the originating high schools or official
documentation from GED provided directly to the Office of Admissions or Enrollment
Specialist of the education center they plan to attend.
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Transfer students must request official transcripts from all post-secondary schools
they attended, official transcripts must be sent directly to the Office of Admission or
the Enrollment Specialist of the education center they plan to attend.

Results from the American College Aptitude Test (ACT) or the Scholastic Aptitude Test (SAT)
are required unless the applicant has been out of high school for five years or more.

SPS Students
Results from the American College Aptitude Test (ACT) or the Scholastic Aptitude Test (SAT)
are not required for the School of Professional Studies student.

A person may apply as a non-degree student without showing evidence of a high school
diploma or an acceptable score on the GED test. Non-degree students who later apply for
degree status must meet the degree requirements of the program to which they seek
admittance.

NON-DEGREE SENIOR CITIZENS

Trine University offers free tuition for persons 60 years of age or older who are served by the
Steuben County Council on Aging and who reside in Steuben County to take undergraduate
courses for credit and/or non-credit. Enrollment is granted on a space-availability basis.

HOUSING INFORMATION

University residence room contracts are available online. Students must complete and submit
their housing contracts and non-refundable enrollment deposits to the Office of Admission by
the National Candidate Reply Date of May 1 for full-time admission. Request for an extension
must be made in writing. For more information on housing requirements, see the “Student
Services” section of the catalog, or review the “Student Services” section on the web at
www.trine.edu.

NON-COLLEGIATE SPONSORED INSTRUCTION

Trine University awards credit for college-level courses offered by business and professional
organizations as recommended by the American Council on Education in its National Guide to
Educational Credit. Credit is awarded for course work offered by the military as recommended
by the American Council on Education in its Guide to the Evaluation of Educational
Experiences in the Armed Services. Credits are awarded subject to the approval of the Office
of the Registrar.
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PRIOR LEARNING POLICY

Rationale:

Recognizing that non-traditional students can bring to their educational process a wealth of
college level knowledge gained from experiences and accomplishments outside the normal
college setting, Trine University will offer students transfer credits toward their degree
programs from alternative activities.

Students may be able to earn a maximum of 90 credits toward a Bachelor degree based on
previous academic study through transfer credit from other regionally accredited college(s)
or university(s), standardized examination programs such as the College Level Examination
Program (CLEP), the Defense Activity of Non-Traditional Education Support (DANTES) using
the credit recommendations of the American Council of Education or examination by an
academic department of Trine University. Students may also use alternative learning sources
such as of employment, military, and evaluation of a Prior Learning Portfolio to determine life
experience credits.

Trine University’s general policies for awarding credit for alternative learning follow:

1. Prior Learning credits are considered transfer credits and are subject to the same
policies as other transfer credits. A maximum of 90 semester credit hours from a
regionally accredited college or university and extra-institutional sources may be
applied toward the minimum 120 hours required for a Bachelor’s degree.

2. Individuals who have not participated in similarly scheduled course work are eligible
to receive life experience credit.

3. Credit by examination may be earned only once in a single subject. A similar subject
test in another testing program will not earn additional credits.

4. Credit may be granted for specific courses and electives based on prior learning as
defined by particular requirements within individual degree programs. The
maximum allowable amount of life experience and training credit for specific courses
and electives is 60 credit hours.

5. Credits applied toward a degree may include hours earned by means of alternative
activities such as credit by examination (30 hours maximum) and credit for life
experience and training (60 hours maximum).

6. Life experience and training credit may be earned only for documented data to
support knowledge, application, and implementation of degree related competencies
and is not granted simply for experience.

7. Classroom-based corporate or military learning experiences are evaluated for college
credit equivalency based upon recommendations of the American Council on
Education or other nationally recognized organizations.

8. There are no costs or fees associated with any transfer credit or prior learning
evaluations.

Credits by Examination - Standardized Testing
Students may earn credit through selected nationally recognized tests up to 30 credits
including:
College Level Examination Program (CLEP), Defense Activity of Non-Traditional Education
Support (DANTES), certain other test approved by American Council on Education and Trine
University examinations by department.
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Credits for Life Experiences

Prior Learning credits are evaluated based upon the required and elective courses from
specific degree programs. The process for evaluating a person’s life experience is similar to
evaluation of coursework transferred from other colleges or universities. The evaluator
awards credit where appropriate and student receives a curriculum guide indicating exactly
which courses must be completed for graduation.

Prior Learning Requirements Defined

1. Students requesting credit for training are required to complete a Request for

Academic Credit and submit a Technical and Professional Training worksheet
demonstrating learning attained through workshops, seminars or other training
experiences not specifically reviewed by recognized evaluation organizations.
Additional documentation or restructuring of student’s petition may be requested
before awarding credit.

Students requesting credit for life experience are required to complete a Request for
Academic Credit and submit a Prior Learning Portfolio (description below).

a. Student demonstrates how the outcomes of experiential learning are similar to
those of a particular course or are equivalent to a degree related elective.
Official transcripts for courses from other institutions, military transcripts and official
score reports are required. Transcripts and score reports will be evaluated to
determine which credits will transfer to the University and fulfill the requirements of
the student’s chosen degree program. Evaluation of credit for prior learning is based
on a student’s major and will be reevaluated in the event a student changes major.

Credit previously granted may change for a student who changes major.

Technical and Professional Training Worksheet

Complete Technical and Professional Training Worksheet (attached) to verify learning
attained through workshops, seminars, continuing education courses or training
experiences. Student must attach documentation showing hours completed.

Prior Learning Portfolio (PLP)

Documentation required

Resume and HR documentation

Autobiography of 1-2 pages

Creation of Active Learning Statements ( See Outline Attached)

Letters from current and past employers verifying job responsibilities and/or
information

Copies of newspaper articles, special awards received and letters of recommendation
Samples of writing and/or computer skills including letters, brochures and programs
Photocopies of licenses and certificates of complete for non-credit work
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Description of Documents Required:

Resume and HR file information:
* Professional Resume documenting student’s career
» Human Resource performance information such as job descriptions and
performance evaluations, if available. A job description provided by Human
Resources does NOT substitute for the required information. Performance
evaluations will be copies of the originals kept by the employer and must show
signatures to be considered as proof of performance.

Autobiography:
= 1 -2 page document that allows the student to share their personal story.

Active Learning Statements:
= Write a professional detailed summary of each position to be considered for
college level credits toward a specific course or a degree related elective.
Follow the outline attached for every position submitted for evaluation.
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AWARDING OF CREDIT BY EXAMINATION

ADVANCED PLACEMENT (AP) EXAMINATION
An applicant for freshman standing who achieves a score of 3, 4, or 5 on the College Entrance
Examination Board’s Advanced Placement (AP) Examination may be granted credit. Results
of the examination should be sent to the Office of the Registrar. Students who score 5 on an
exam should contact the appropriate department chair for consideration of additional credit:

AP EXAMINATION
Art
History
Studio
Drawing
Biology
Biology
Chemistry
Chemistry

Computer Science
Computer Science
Economics
Macroeconomics
Microeconomics
English
Language & Composition
Literature & Composition
French
Language
Literature
German
German
Government & Politics

TRINE UNIVERSITY CREDIT

3 sem. hrs. Humanities electives
3 sem. hrs. Humanities electives
3 sem. hrs. Humanities electives
BIO 114

CH 104

3 sem. hrs. Informatics electives

ECO 223
ECO 213

ENG 103,113
ENG 103, 153

3 sem. hrs. Humanities electives
3 sem. hrs. Humanities electives

3 sem. hrs. Humanities electives

Government & Politics GOV 113
History

American HIS 103, 113

European HIS 203, 213
Latin

Virgil 3 sem. hrs. Humanities electives

Catullus-Horace 3 sem. hrs. Humanities electives
Mathematics

Calculus AB MA 134

Calculus BC If a student has a score of 4 or 5, credit will be

given in MA 134 and MA 164. A score lower
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than 4 on the BC Exam may earn credit in
MA 134 depending upon the AB subscore.

Statistics MA 253
Music

Music 3 sem. hrs. Humanities electives
Physics

Physics B PH 104

Physics C PH 224
Psychology

Psychology PSY 113
Spanish

Language SPN 113, 123

Literature SPN 113,123
CLEP AND DANTES TESTING

Trine University awards credits based upon the College Level Examination Program’s (CLEP)
general and subject-matter examinations as well as all DANTES examinations. Trine
University is not a testing site for either examination program. For information regarding
CLEP or DANTES credits, contact the Office of the Registrar.

Trine University accepts the American Council on Education’s recommended passing score in
effect at the time of the administration of the examination. Upon achieving a score considered
“passing” by Trine University, CLEP or DANTES credit will be listed on the student’s transcript
for the number of semester hours recommended in the official CLEP or DANTES publications.
The student’s department chair will determine whether the CLEP or DANTES credit received
will apply toward a portion of the requirements in the University’s general education
requirements, school requirements, major requirements or electives.

PROJECT LEAD THE WAY TUITION SCHOLARSHIPS
e Value: $500 annually ($250 per semester) and may be renewed for up to three years for a
total value of $2,000 over four years. This scholarship may be stacked on top of two Trine
University merit-based awards, but not to exceed tuition.

e Renewal Criteria: must continue to pursue a Trine University engineering or technology
degree and make satisfactory progress towards completing the degree.

e Eligibility: must have completed minimum of (2) PLTW high school courses with grade of
“B” or better in each course and provide a transcript documenting these courses from a
PLTW certified high school.

TRINE UNIVERSITY/PROJECT LEAD THE WAY CREDIT
Course Equivalency:

e PLTW Introduction to Engineering Design equivalent to Trine University Basic Technical
Drawing (ETD 103)

e PLTW Computer Integrated Manufacturing equivalent to Trine University Manufacturing
Materials & Processes (ETD 123)
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e PLTW Engineering Design & Development equivalent to Trine University Dual Enrollment
designation (GE 113 or substitution/free elective for an introductory course to individual
engineering degree programs)

UNIVERSITY CREDIT BY EXAM

A student may earn credit by taking an examination for approved courses administered by the
appropriate academic department. A list of courses for credit by examination is available in
departmental offices. A fee is assessed, and application forms are available in the Office of the
Registrar.

DUAL ENROLLMENT (Dual Credit Program for High School Students)

Through the Dual Enrollment, Trine University provides an opportunity for high school students
to earn dual credit (college and high school credit simultaneously). Courses are offered in the
following ways: on Trine University campuses and online (blended with Trine University
students), and on the campuses of participating high schools (strictly for high school students
through the concurrent enrollment program).

To qualify for Dual Enrollment, students must meet the following requirements: submit an
official Dual Enrollment application and a current high school transcript, be in good academic
standing in high school (GPA of B or higher or by recommendation of the high school guidance
counselor), successfully completed the sophomore year of high school, and be currently
enrolled in a public, private, or home school.

Courses on campus and online are offered throughout the calendar year, and students may
register for any courses in which they meet the prerequisites. Courses on high school campuses
are offered during the school year, and high schools only offer specific courses. Tuition is set at
a significantly reduced rate. Students taking courses on the campuses of Trine University or
online must provide the books specified by the course syllabus; students enrolled in the
concurrent enrollment program generally rent books through their regular high school book
rental program (this is decided by the participating high school).

All Dual Enrollment students must sign enrollment forms which cover the policies and
procedures related to Dual Enrollment participation. Dual Enrollment students are registered
students with the university and must abide by policies stated in the Trine University Student
Handbook.

Trine University Dual Enrollment is a member of the National Alliance of Concurrent Enrollment
Partnerships (NACEP).

More information is available at www.trine.edu/middlecollege or by calling the Dual
Enrollment office at 260.665.4648.
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TRANSFER STUDENT ADMISSION (MAIN CAMPUS)

A transfer student follows Trine University’s general application admission procedures.
Students are eligible for admission only from approved schools of higher learning, and cannot
be on academic probation from the previous institution(s).

A student who does not meet Trine University’s academic standards for freshman admission
may apply as a transfer applicant once he/she has completed a minimum of 18 semester credit
hours/or 27 quarter credit hours within a two semester/or three quarter period at a
community or junior college or other 4-year institution. These 18 semester/or 27 quarter
credits must include English Composition I, a mathematics course, and a social science or
humanities elective. Developmental or preparatory classes are not to be included in this total.
The student must earn a grade of “C” or better in each of these required courses and have a
minimum grade point average of 2.0.

Transfer students applying to the School of Engineering must have a cumulative grade point
average of 2.5 and a grade of “C” or better in Calculus I, Chemistry I, and English Composition
I

Trine University encourages applications from community college graduates. Transfer
relationships facilitate the application process and offer special benefits with the following
two and four-year institutions:

Bethel College, Mishawaka, IN

Genessee Community College, Batavia, NY

Glen Oaks Community College, Centreville, MI

Ivy Tech Community College, IN

Jackson Community College, Jackson, MI

Joliet Junior College, Joliet, IL

Kellogg Community College, Battle Creek and Coldwater, MI
Lansing Community College, Lansing, MI

Lorain Community College, Elyria, OH

Northwest State Community College, Archbold, OH
Owens Community College, Toledo, OH
Southwestern Michigan College, Dowagiac, MI
Vincennes University, Terre Haute, IN

Graduates of two-year programs in applied science should anticipate a minimum of six
semesters to complete a bachelor’s degree in engineering. Trine University offers a number of
“two-plus-two” degree program options, including design engineering technology and
selected business programs.

Trine University offers transfer scholarships to qualified full-time, main campus applicants.
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TRANSFER STUDENT ADMISSION (SCHOOL OF PROFESSIONAL STUDIES)

A transfer student follows Trine University’s general application admission procedures.
Students are eligible for admission only from approved schools of higher learning, and cannot
be on academic probation from the previous institution(s). The applicant must have a
satisfactory academic record at the previous institution(s) of higher learning.

Trine University encourages applications from community college graduates. It has transfer
relationships that facilitate the application process and offer special benefits with the following
two- and four-year institutions:

Bethel College, Mishawaka, IN

Genesee Community College, Batavia, NY

Glen Oaks Community College, Centreville, MI
Harrison College, all Indiana locations

Ivy Tech Community College, all Indiana locations
Jackson Community College, Jackson, MI

Joliet Junior College, Joliet, IL

Kellogg Community College, Battle Creek and Coldwater, MI
Lansing Community College, Lansing, MI

Lorain Community College, Elyria, OH

Northwest State Community College, Archbold, OH
Owens Community College, Toledo, OH
Southwestern Michigan College, Dowagiac, MI
Vincennes University, Terre Haute, IN

TRANSFER CREDIT

Credits earned at an approved institution with grades of “C” or better may be transferred to
Trine University. In determining transfer credit for the main campus, the Director of Transfer
Admission evaluates all transfer credit. The director then sends the accepted credit to the
department chair who approves and returns it to the director who forwards to the Registrar.
The Registrar approves the credit and adds it to the records. In determining transfer credits
for SPS (School of Professional Studies), the SPS Transfer Coordinator evaluates all transfer
credit for the distance locations. The credit is then sent to the Dean of SPS for approval, the
Dean then returns to the director who forwards to the Registrar. In Arizona, the associate dean
evaluates the transcripts, determines which credits are approved, and sends them to the
Registrar for final approval. An evaluation of transfer credit shall be made when the
University receives an official transcript of the completed course work. To facilitate the
evaluation, the applicant should provide the Office of Admission with a catalog or guide which
contains descriptions of the courses completed elsewhere.

INTERNATIONAL STUDENT ADMISSION

International students who wish to study full time on the main campus may apply for
admission as freshmen or as transfer students. The application deadline for fall admission is
June 1 and for spring admission November 1. By following these deadlines, the prospective
student will have ample time for long distance correspondence, obtaining a US visa, and
making travel arrangements. An international applicant to Trine University is required to
submit the following materials:
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APPLICATION FORM
A completed Trine University International online application must be submitted to the Office
of Admission. Prospective students may apply online at trine.edu. (No application fee
required.)

FINANCIAL GUARANTEE

US Department of Homeland Security regulations require that students demonstrate their
ability to finance the first year of education before receiving the 1-20 AB form. A financial
guarantee (bank statement) must be submitted before the I-20 AB form is issued.

ACADEMIC RECORDS

The student must send complete, official academic records, in English, to: Trine University
Office of Admission, and should include courses taken, grades received and degrees or
certificates earned. An explanation of the coding system used to evaluate the student’s work
should accompany the records. Transfer students should have official transcripts sent from
each institution of higher education attended, in English, as described above. Course
descriptions and/or syllabi from those institutions must also be included. If the transfer
student is presently residing in the United States, a photocopy of the current [-20 must be
enclosed.

TEST SCORES

Students must demonstrate proficiency in English by providing a TOEFL score (code is 1811),
ACT (code is 1250), or SAT (code is 1811). A minimum TOEFL score of 530 is required on the
paper test, or 71 on the iBT, or a 6.0 overall score IELTS.

Awarding of transfer credit is contingent upon demonstration of knowledge on placement
examinations to be given upon arrival on campus.

ENGLISH AS A SECOND LANGUAGE PROGRAM (ESL)

Students who do not meet the English language proficiency requirement for admission
directly into a University degree program may apply for admission to the English as a Second
Language program with “conditional admission” to a University degree program.

The intensive ESL program strives to prepare non-native English speaking students with the
academic, cultural, and social language skills needed for success in an American university
setting and in everyday life in the United States. It offers a variety of classes to non-native
English speakers who need to improve their English language skills before entering their
academic field of study. Students who score below minimum requirements on the IELTS or
TOEFL and those who do not have a TOEFL or [ELTS score are placed in the appropriate level
of English Language proficiency based on the results of an ESL placement test taken upon their
arrival to the university.

The English as a Second Language Program at Trine University offers non-credit intensive
English language courses to highly motivated international students whose native language is
not English. The ESL program is designed to help equip students with the skills necessary to
read, write, speak, and understand American English, so they can successfully complete
college-level courses. Students will be tested at the end of the first semester of the ESL
program and may need to continue taking intensive English preparation courses either full-
time or part-time in combination with regular college courses as recommended by the

24



Trine University

Director of the ESL program. Students may begin their full-time degree program after
successful completion of the ESL program.

READMISSION (MAIN CAMPUS)

A student whose enrollment is interrupted for any reason for more than one semester, not
including the summer semester, is considered to have withdrawn and must be readmitted.
Candidates for readmission must make application through the Registrar’s Office.

For students not on academic probation who need some time away from campus and who do
not wish to have their enrollment interrupted, Trine University has a Planned Academic Leave
program (PAL). This program provides the student with on-campus benefits during the period
of the leave. Application materials are available in the Registrar’s Office.

READMISSION (SCHOOL OF PROFESSIONAL STUDIES )

A student whose enrollment is interrupted for any reason for more than two consecutive
semesters, not including summer, is considered to have withdrawn and must be readmitted.
Candidates for readmission must complete a readmission application through the enrollment
specialist of the educational center where the student intends to enroll.

Any student dismissed for academic or other disciplinary reasons must make application through
the Enrollment Specialist for readmission and receive the approval from university’s readmit
committee before being allowed to enroll in classes.
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TUITION AND FEES

PAYMENT OF EDUCATION COSTS

Payment of tuition, fees, and room and board is due at the Business Office on the date indicated
on the student’s bill. Any financial aid awarded will be deducted from the student’s charges
each semester. Each student is responsible for purchasing books using funds from personal
and/or financial aid sources. Any student with outstanding financial obligations to the
University will not be permitted to register for any subsequent semester, or receive a
transcript or diploma until the obligation is fulfilled. Students maintaining a balance owed to
the University will be assessed late fees and will be responsible for collection and/or attorney
costs if such efforts should become necessary.

AUDITING FEE
A fee is charged per credit hour for auditing courses. To learn the amount of this fee, call the
Business Office.

COURSE FEES
Additional fees may be incurred for online courses and other specialized courses.

CREDIT BY EXAMINATION

A fee per credit hour must be paid in advance to the Business Office for a school or
department-administered examination for credit. To learn the amount of this fee, call the
Business Office.

ENGINEERING AND SCIENCE FEE
A fee is charged for all engineering and science majors.

ENROLLMENT DEPOSIT

All admitted domestic applicants must confirm their intention to enroll by paying a $300
Enrollment Deposit. A portion of the fee ($150) will be used as a housing deposit. The $300
Enrollment Deposit is not refundable and must be submitted no later than May 1. Request for
an extension must be made in writing.

DISCOUNTED TUITION
Discounted tuition may be available to students who have graduated from specific colleges that
have prearranged agreements with Trine University. Certain criteria apply to receiving and
continuing to receive the discount to these eligible students.
An eligible student must meet the qualifying criteria:
- Graduated from an approved college with an associate’s degree and cumulative grade
point average of 3.0 or better.
Maintain a 3.0 while at Trine University
Complete 30 hours at Trine University and fulfill all program requirements
May be a full or part-time student
Please note: To qualify for graduation honors a student must complete 40 hours at
Trine University.
The discount may be used for a second bachelor’s degree if all other requirements are met.
The discount may not be applied to Trine University’s graduate programs.
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OTHER DISCOUNTS
Students who qualify for other discounted tuition must maintain a minimum 2.0 while as a
Trine student in order be eligible for the discounted tuition.

FLAT RATE TUITION

A flat rate tuition charge is assessed to each main campus student registered for the full-time
load of 12-18 credit hours per semester. Individual credit hour charges are applied to
overloads and loads less than full time.

INTERNATIONAL FEE

All entering international students are assessed a one-time non-refundable fee of $650 upon
enrollment for an orientation program and specialized programs and services. A portion of
the fee ($150) will be used as a housing deposit.

STUDENT FEE
A fee is charged for all full time students.

TRANSCRIPT FEE
A per copy fee is assessed for issuance of official Trine University transcripts. A transcript will
not be issued to a student with an outstanding financial obligation to the University.

OTHER COSTS

BOOKS AND SUPPLIES
Book and supply expenses vary depending on the number of courses taken and the major and
are the personal obligation of each student.

SCHOOL OF PROFESSIONAL STUDIES BOOKS AND SUPPLIES

Book and supply expenses vary depending on the number of courses taken and the major, and
are the personal obligation of each student. Students can order books from the Trine
University bookstore through the online order process by clicking on “Bookstore” at the
bottom of the Web page at trine.edu. Students may also visit the bookstore in person or call
the bookstore at 260.665.4153. Books ordered online or by phone will be mailed directly to
the student. Students are encouraged to utilize e-Books which may be downloaded to their
laptops at approximately one half the cost of a traditional textbook.

SCHOOL OF PROFESSIONAL STUDIES LAPTOP COMPUTER / TABLET REQUIREMENT

All new students admitted to the School of Professional Studies (SPS) are required to have or
purchase a laptop computer or tablet that meets the SPS minimum specifications before
attending their first class.

All SPS student laptops must (at a minimum) have the following specifications:
« Windows XP, Vista, or Windows 7 Operating System or Newer

o 2GHz Processor or Larger

« 1GB RAM or Larger

« 200MB Hard Drive or Larger
« Optical Drive

« Webcam

« Microsoft Office 2010
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« 802.11 Wireless G or N Capable

To assist students, all branch campuses have available wireless internet access.

It is recommended that SPS students contact the Trine University Bookstore to purchase a
laptop or tablet that meets SPS requirements. SPS students who qualify may be able to use
financial aid money to purchase the laptop or tablet through the university bookstore.
Students should contact the financial aid office for specific requirements and eligibility.

All students are required to sign a “Laptop/Tablet Policy - Statement of Understanding” and a
copy is maintained in the student’s file. The statement of understanding informs students of
the requirement to have or purchase a laptop computer or a tablet and convey for use to all
classes.

MISCELLANEOUS FEES
A student is responsible for any additional fees such as library fines, parking tickets, and lab
breakage.

MAIN CAMPUS ROOM AND BOARD
A 19-meal per week plan or a 10-meal per week plan is required for all students residing in
the units or apartments. Villa students and commuter students have the option of a 50-meal
per semester plan; however they may also increase the other plans. When the University is in
session, three meals are available daily Monday through Friday. Brunch and evening meals
are available Saturdays and Sundays.

PERSONAL EXPENSES

Expenditures for personal items such as dry cleaning, travel, membership fees and similar
expenses should be included when prospective students are estimating total costs of their
university experience.

PERSONAL INSURANCE

Trine University is not responsible for the damage and/or loss of a student’s personal
property of any type. This includes, but is not limited to, computers, printers, stereo
equipment, microwaves, refrigerators, etc. All damage or loss incurred to a student’s personal
property is solely the responsibility of the student. This damage and/or loss can be caused by,
but is not limited to, theft, power outages, power surges, etc. It is recommended that all
students verify that their personal property is covered by their parents’ homeowners
insurance. If this is not the case, it is recommended that students acquire renter’s insurance,
which can be obtained through parents’ homeowners insurance company and/or agent.

TELEPHONE SERVICE
Trine University students must provide their own telephone.
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REFUNDS (MAIN CAMPUS)
Refunds of tuition and room and board follow the schedule below. The international fee and
enrollment fee are not refundable.

Tuition:
Week One—100%j;
Weeks Two & Three—50%);
Week Four—0%
Room and Board:
Week One—Prorated at $50/day;
Weeks Two & Three—50%);
Week Four—0%
A $50 administration fee will be assessed for “exception” drops (per occurrence).

Please note: If a student receiving financial aid withdraws during the semester, that aid is
subject to the federal refund calculation.

Any student who is dismissed or suspended for misconduct shall not be entitled to any refund.
No refund is provided at any time on fees, books and supplies, or personal expenses.

REFUNDS (SCHOOL OF PROFESSIONAL STUDIES)
Refunds of credit balances due to excess financial aid or overpayment will be refunded after
the drop/add period. A student withdrawing from a course may be eligible for a full or partial
refund of tuition, depending on when the official withdrawal takes place.
A student is not officially withdrawn until the necessary withdrawal forms, complete with
the required signatures, is filed with the Office of the Registrar. Nothing other than an official
withdrawal permits refunds. Refunds follow the schedule below.
TUITION ADJUSTMENT:

e Week one—100%

e Weektwo-0%
A $50 administration fee will be assessed for “exception” drops (per occurrence).
Please note: If a student receiving financial aid withdraws during the semester, that aid is
subject to the federal refund calculation.
Refunds are processed through the Business Office approximately one month after a student
officially withdraws and all charges/credits are posted.
The official withdrawal form is required for a refund to be processed.
Any student who is dismissed or suspended for misconduct shall not be entitled to any refund.
No refund is provided at any time on fees, books and supplies, or personal expenses.

29



Trine University

WITHDRAWAL
If a student decides to drop or withdraw after registering for classes:

» The student is responsible for completing the proper paperwork and filing it with the Office
of the Registrar or the educational center director. By failing to do so, the student
accepts financial responsibility for all charges incurred on their account.

e The Student may be eligible for a full or partial refund of tuition and room and board,
depending on when the official withdrawal takes place.

e [t may result in a change in the total amount due for the semester.
e [t may result in a loss of financial aid from a federal, state or institutional source.
e Failure to attend classes does not constitute a drop/withdrawal.

MONTHLY PAYMENT PLAN

A monthly payment plan service is available through a national organization specializing in
education financing. Parents desiring information concerning the monthly payment plan may
request a pamphlet from the business office, or on the Trine University Web site (trine.edu).
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FINANCIAL AID

PURPOSE

The Office of Financial Aid provides assistance to students and their families to make a college
career at Trine University affordable. It is important to reward students for exceptional
academic accomplishments. To provide such assistance allows students to attend who might
not otherwise have the opportunity.

Most scholarships are merit-based. They are based on academic achievement. However, other
grants and loans are awarded based upon financial need as determined by the federal and
state governments after completion of the Free Application for Federal Student Aid (FAFSA).

The Office of Financial Aid provides a convenient location and several options of access for
students and/or their families. The office offers walk-in counseling, telephone counseling, and
can be contacted via electronic mail.

The Office of Financial Aid is located in Forman Hall, and has a street address of Office of
Financial Aid, 1 University Avenue, Angola, Indiana, 46703.

Normal hours of operation are Monday through Friday, 8 a.m. to 5 p.m. The Office of Financial
Aid can be reached by phone at 1.800.347.4878, option 2, by email at finaid@trine.edu, and
accepts faxed documents at 260.665.4511.

OFFICE OF FINANCIAL AID

The Financial Aid staff recognizes that many students need financial assistance to help fund
their educational goals. The mission of the Trine University Financial Aid Office is service-
oriented and geared to providing access, choice, and education for interested students. To
accomplish its mission, Trine University offers a variety of financial counseling and planning
programs for students with economic need.

The information listed in this section is some key highlights. Please see the Student Handbook,
MyTrineFA site and/or the financial aid section of the Trine website for additional information
or contact the Financial Aid Office toll free at 877.294.4878.

Please be aware of the following general financial aid policies:

APPLICATION PROCEDURES

All students applying for financial aid must complete the Trine University Online Application
for Admission to be accepted into a degree-seeking program and complete a FAFSA at
www.fafsa.gov with school code 001839.

The FAFSA (Free Application for Federal Student Aid) for new applicants or returning
applicants is the primary application for assistance. This can be filed on line at www.fafsa.gov.
It is used to determine eligibility for all Federal Title IV aid programs, such as Federal Pell
Grant, Supplemental Educational Opportunity Grant, Federal Work Study Program, and
Federal Direct Education Loan Programs. It is also the application for undergraduate Indiana
residents to apply for tuition assistance programs from the State of Indiana.
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The priority application filing deadline is March 1 of each academic year for
fall/spring/summer enrollment; however, aid is awarded throughout the school year. Current
students need only complete the FAFSA once each academic year before March 1 to reapply
for all aid. The Trine University FAFSA filing priority deadline is March 1 to be eligible for all
types of institutional aid.

The U.S. Department of Education’s Central Processing System (CPS) reviews and analyzes the
information provided on the FAFSA. The CPS uses this information to calculate an Expected
Family Contribution (EFC) and the EFC is the index of the family’s financial strength and not
necessarily the amount a family will have to pay towards college. Once Trine University
receives this information, it will be used to create an electronic award notification.

SATISFACTORY ACADEMIC PROGRESS GENERAL INFORMATION

Trine is required to establish satisfactory academic progress standards (SAP) for its federal,
institutional and state financial aid recipients in accordance with the US Department of
Education regulations. These standards will ensure that only those recipients who
demonstrate satisfactory progress towards the completion of their educational programs
(degrees) can continue to receive financial aid from all sources.

There are 3 areas that are evaluated after the end of each academic term; number of credit
hours passed, cumulative grade point average and maximum time frame for degree
completion. For more information regarding the SAP policy access the FA Policies page on the
Trine University website. A student must carry at least a 2.0 cumulative GPA to be eligible for
financial aid.

LOAN ELIGIBILITY

A student may qualify for a federal direct loan. Eligibility is determined by the results of the
FAFSA and the total number of hours enrolled each term. Maximum eligibility is determined
based on a student’s grade level. Once a student accepts the loan there are 3 documents
required in order to secure the funds to be disbursed: Master Promissory Note, Entrance
Counseling and Financial Aid Awareness Counseling. A student must be enrolled in at least six
(6) credit hours to qualify for Federal Student Loans.

AWARDING
Each year Trine University awards over $20 million of institutional funds in the form of
scholarships and grants.

Awards are processed by the Office of Financial Aid in accordance with University policy and
the regulations governing the various aid programs. The University policy is established by
the financial aid committee, and the Director of Financial Aid is responsible for determining
financial aid eligibility based on the results the Department of Education submits to Trine
University after a FAFSA is processed. An award notification detailing the type and amount of
each award is posted on line at MyTrineFA with a postcard or an email being sent to the
student as soon as the FAFSA is received.

Assistance derived from Trine University may only be used for the costs of tuition, fees and
room and board in University owned facilities during the academic year that it is issued.
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Additional descriptions of aid programs and satisfactory academic progress standards are
included in the Trine University Student Handbook and on the University website.

MERIT-BASED SCHOLARSHIPS

Merit-based scholarships are institutional awards available to full-time, main campus degree
seeking students who have demonstrated outstanding academic achievement. Unless
otherwise specified, academic awards are renewable for each year a recipient is enrolled (up
to 4 year) while maintaining satisfactory academic progress. At the end of every semester
hours earned (Pace) and cumulative GPA’s are checked to verify eligibility.

If a student moves off campus, his/her need based grant/scholarships might be adjusted.
Other aid can be affected as well. Starting August 2009, students are required to live in campus
housing throughout their college career.

ACADEMIC SCHOLARSHIPS

Scholarship grants to full-time, main campus degree seeking students are based on test scores,
either SAT or ACT, and cumulative grade point averages (GPA). The ranges of awards are from
$500 up to full tuition for the academic year. Awards are renewable each year that a recipient
is enrolled at Trine University as a full-time student (up to 4 years) and maintains a
satisfactory GPA. Additional details can be found on the Financial Aid website. Awards are
available to incoming freshmen and transfer students, both commuters and residents.

LEGACY AWARDS

Awards of $2,000 per year are available for full-time, main campus students who are children,
grandchildren or siblings of Trine University alumni. This award may be placed on top of no
more than two additional scholarships and cannot exceed tuition.

NEED-BASED ASSISTANCE

Need-based assistance is available to qualified main campus students who file the Free
Application for Federal Student Aid (FAFSA) by the Trine University priority filing deadline of
March 1. State of Indiana information is taken from the FAFSA— no separate form is required.

FEDERAL GRANTS

Federal Pell Grants - $605 to $5645

Federal Supplemental Educational Opportunity Grants (FSEOG) - $200 to $4000
(Amounts vary depending upon federal funding.)

Note: The amount of Federal Pell Grant funds you may receive over your lifetime is limited by
a new federal law to be the equivalent of six years of Pell Grant funding. Since the maximum
amount of Pell Grant funding you can receive each year is equal to 100%, the six-year
equivalent is 600%.

STATE GRANTS
Freedom of Choice (FOC) - $200-$7410
Twenty-First Century Scholarship - Up to $7528
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Note: Students first entering college in the 2013-2014 academic year will be required to meet
certain completion requirements to renew state financial aid awards in 2014-2015. Students
receiving the Higher Education Award, the Freedom of Choice Award, or the 21st Century
Scholars Award must complete at least 30 credit hours during their first year of college to
remain eligible for the maximum financial aid award. A student who completes at least 24
credit hours during his first year will remain eligible for financial aid, but will receive an
amount that is less than a student who completes 30 credit hours. More information about
these requirements is available at www.in.gov/ssaci.

INSTITUTIONAL
Additional awards may be available to a student with extreme economic need, after his/her
FAFSA has been received by the March 1 priority deadline. Eligibility requirements and
responsibilities for need-based assistance are as follows:
Student must be a U.S. citizen or an “eligible non-citizen.”
Student must be accepted for admission to Trine University.
Student must complete and submit the FAFSA by March 1.
Student must submit documentation to complete his/her financial aid file by May 1.
Student must be accepted as a regular student in an eligible program that leads to a
degree or certificate.
Student must be enrolled in the minimum number of credit hours needed to fulfill
specific program requirements.
Student must not be in default on any Title IV loan (Perkins, NDSL, Federal Stafford,
GSL, and FSL) or owe a repayment on any Title IV grant (Federal Pell Grant or FSEOG)
received for attendance at any institution.
Student must be registered with the U.S. Selective Service System, if required by law.

FEDERAL DIRECT LOAN PROGRAM

STAFFORD LOANS

Students apply for a Stafford loan by first completing the FAFSA. When the financial aid office
reviews the FAFSA, the student’s eligibility for the Federal Direct Loan is then determined.
Upon acceptance of the Direct Loan, a master promissory note (MPN) and an entrance
interview form need to be completed.

A Stafford loan can either be subsidized or unsubsidized. A student must be enrolled half-time
(6 credit hours) to be eligible and the maximum amount a student can borrow is based upon
grade level status.

A subsidized loan is awarded on the basis of financial need. A student must be enrolled half-
time to be eligible. The student is not charged interest until repayment begins because the
federal government “subsidizes” the interest. These loans have a 10-year payoff and a six-
month grace period beginning after the student leaves college, either by graduation or
withdrawal from the University. For Direct subsidized student loans borrowed on or after July
1,2012 and before July 1, 2014, the interest subsidy will not be available during the six-month
grace period. This means that interest WILL be charged during the grace period for subsidized
loans borrowed during this time period.

If you are a first-time borrower on or after July 1, 2013, there is a limit on the maximum period
of time (measured in academic years) that you can receive Direct Subsidized Loans. You may
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not receive Direct Subsidized Loans for more than 150 percent of the published length of your
program. This is called your “maximum eligibility period.” Your maximum eligibility period is
based on the published length of your current program. You can find the published length of
any program of study in the course catalog.

An unsubsidized loan is not awarded on the basis of need. A student must be enrolled half-
time to be eligible. The student is charged interest from the time the loan is fully disbursed
until it is paid in full. A student can choose to pay the interest while enrolled in school or defer
those payments until repayment. These loans also have a 10-year payoff and a six-month grace
period beginning after the student leaves college, either by graduation or withdrawal from the
University.

PARENT LOANS

The Direct Parent Loan for Undergraduate Students (PLUS) is designed to help parents assist
their dependent children with their educational expenses. Parents will need to go through a
pre-approval process, which is based on specific credit criteria. There is no grace period with
a PLUS loan. The interest rate is fixed at 6.41%. Interest is charged from the date of the first
disbursement until the loan is paid in full. The repayment period for a Direct PLUS Loan begins
at the time the PLUS loan is fully disbursed, and the first payment is due within 60 days after
the final disbursement. Parents must begin paying both principal and interest while the
student is still in school. However, for Direct PLUS Loans with a first disbursement date on or
after July 1, 2008, the parent may defer repayment either when the student on whose behalf
the parent borrowed the loan is enrolled on at least a half-time basis or for an additional six
months after the student ceases to be enrolled at least half-time.

ENROLLMENT STATUS

Each type of aid requires main campus, day program students to enroll for a certain number
of credit hours per semester. Most federal aid requires at least half-time status (six credit
hours); state, institutional and private aid requires fulltime enrollment (a minimum of 12
credit hours).

All Trine University Institutional Awards are created for 12-18 credit hours. Schedule
overloads, or 19 or more credit hours and additional course fees, are the responsibility of the
student.

MAINTAINING ELIGIBILITY

Currently enrolled students are required to maintain the appropriate grade point average for
the award. Students must maintain satisfactory academic progress by completing the required
number of credit hours each academic year (see the Trine University Student Handbook) and
reapply for aid in the spring for the next academic year.

DISBURSEMENT

All aid is disbursed equally between semesters. (Aid is generally not available during the
summer.) Aid is credited to students’ accounts in the Business Office. Student loans are
credited only after they are disbursed to the student’s account. Students who work on campus
will receive paychecks every two weeks. (For more information, see the Trine University
Student Handbook or www.trine.edu.)
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APPEALS
Appeals to financial aid decisions can be filed with the Director of Financial Aid, who will
present them to the financial review committee. Appeals must be filed in a timely manner.

REFUNDS AND REPAYMENTS

Students, who withdraw from the University or drop classes during the first 60 percent of a
term, may be required to repay some or all of their financial aid. Refund and repayment
amounts are calculated based upon a required federal formula to determine how much is to
be refunded to the student or refunded back to various federal, state, and institutional
programs. (See the Fees section for information about the Tuition Refund Schedule and
Residence Refund Schedule.)

Return of Title IV federal regulations require the Office of Financial Aid to review the aid
packages of students who officially withdraw or unofficially withdraw from Trine University
if they receive any type of federal aid, including federal grants and loans.

Examples of these calculations can be seen in the Office of Financial Aid.

STUDENT RIGHTS AND RESPONSIBILITIES

Trine University is committed to working with each student to provide the best financial aid
package possible. At the same time, each student has the responsibility to apply for the aid and
to meet and maintain eligibility requirements. Following is a list of basic rights and
responsibilities of the students in regard to financial aid:

« Students must apply for financial aid.

« Financial aid information and counseling will be available.

e Students will be considered for financial aid on a first-come, first-served basis.

« Students will be notified electronically or via postcard of their eligibility for financial aid.

« Students will be informed of the specific type of financial aid, the amount of each type of aid
and the conditions to renew each type.

« Students will have the opportunity to review with the Office of Financial Aid the process by
which awarded aid was determined.

« Students may request an additional review of their aid package with the director of the Office
of Financial Aid.

« All students who receive financial aid are required to abide by the policies and regulations
of Trine University.

e All Trine University financial aid policies and fund rules are either published on our website
or available in our office. Aid recipients are required to be familiar with these policies.
Information that is unclear should be brought to the attention of a financial aid staff member.

e The Office of Financial Aid will process financial aid requests without regard to race,
religious affiliation, gender, age, or disability. All funds are subject to individual student need
as well as the availability of funds.

 General information is communicated to students through their student e-mail account and
financial aid information is communicated through their MyTrineFa account. It is
recommended that students review their accounts daily. **For new students we use the
email that was entered in on the FAFSA but after they receive their student email account
we begin to communicate using that one.
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e The student has the right to know what types of aid are available. That information is
available on both our website and in our offices.

« Students are obligated to advise the Office of Financial Aid of any name, address, or phone
number changes. Updating this information through the MyPortal will not update your
financial aid records.

« Financial aid recipients are required to notify the Office of Financial Aid of any scholarships,
loans, book allowances, employer assistance or other forms of assistance extended to them
from sources outside the college. Adjustments of aid may occur as a result.

e The Office of Financial Aid reserves the right, on behalf of the Institution, to review and
cancel any award at any time because of changes in a student’s financial or academic status,
state program rules, federal program rules or any other significant change. Students will be
notified of any changes to their aid via an email communication to their Trine email account
(refer to ** in #3 for new students). The email will include instructions on how to access
MyTrineFA and review the changes. This will only show the changes made to your award
notification and not your bill. If you want to know how this change will affect your bill you
will need to log into your MyPortal account for that information.

« Financial aid is awarded to a student contingent upon maintaining standards set forth by the
institution’s Title IV Satisfactory Academic Progress (SAP) policies which complies with
required Federal standards. Please refer to our website and/or student handbook for policy
details.

 Disbursement of a student’s financial aid award(s) (with the exception of CWS- College Work
Study) will be in the form of a direct payment to the student’s account in the Business Office.
Work-study earnings are paid directly to the student on a bi-weekly basis via direct deposit
after a job is secured and hours are worked.

e Financial aid will be awarded and disbursed based on full-time enrollment. Should the
student register for less than a full-time course load or drop classes that adjusts enrollment,
costs and aid will be adjusted and an acknowledgement will be sent to the student via email
communication. In some cases, students may be required to repay funds to the University.

e It is the student’s responsibility to ensure that their tuition is paid in full by the due date
either by financial aid, payment plan, cash or whatever resource they plan to use. Students
can check their account status on My Portal.

 The student must complete all application forms accurately and submit them on time to the
appropriate location.

e The student must provide correct information. The intentional misreporting of information
on financial aid application forms is a violation of the law and is considered a criminal
offense which could result in indictment under the U.S. Criminal Code.

 The student must return all additional documentation, verification, corrections, and/or new
information requested by the Financial Aid Office in a timely manner. Any delay can affect
eligibility for certain types of aid.

A student receiving federal financial aid earns their aid based on the number of days that
they attend class. A recipient who fully withdraws from Trine University before 60% of the
term is completed will be subject to an aid recalculation based on the number of days
attended. The unearned aid will be refunded to the appropriate federal financial aid program
by the institution and the student will repay the institution.

A studentreceiving state financial aid earns those funds based on their enrollment at the end
of the 28th class day. Therefore state aid will be affected should the student drop all of their
coursework or below full time before that date.
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A student receiving a Federal Pell Grant earns those funds based on their enrollment as a
first time bachelor degree seeking student. A student needs to begin enrollment in all of their
coursework before Pell Grants will disburse to their student account. Therefore Pell Grants
will be affected if you do not begin your enrollment in all of your coursework and/or drop
some or all of the coursework for which you enrolled in.

* A student may be awarded employment under the CWS - Federal Work Study Program. The
amount of CWS aid shown on the award letter is the maximum amount of money the student
can expect to earn during the academic year as a result of work performed. The student will
only be paid for hours worked and obtaining work is contingent on finding CWS approved
employment.

 Financial aid awards are made for one academic year only. One half of the award will be
applied each semester. It is always the student’s responsibility to apply annually for aid;
applications submitted by March 1st will receive priority consideration. Renewal of aid
depends upon the student maintaining Title IV Satisfactory Academic Progress, continued
need for financial aid assistance and the availability of funds.

e Students planning to attend summer semester and wishing to receive financial aid must
complete a Request for Summer Aid Form in addition to the FAFSA. Applications are
available on-line and in the Office of Financial Aid following spring break.

« Students who are incarcerated in a state or federal correctional institution are required by
Federal law to inform the aid office of their incarceration.

e The student is responsible for reading and understanding all forms that he/she is asked to
sign and for keeping copies of the forms.

» The student must accept responsibility for all agreements that he/she signs.

e The student must be aware of and comply with the deadlines for application or reapplication
for aid.

e The student should be aware of the school's refund policy

 Students receiving financial aid must inform the Office of Financial Aid about additional
awards

 Students must maintain satisfactory academic progress toward academic goals.

 Students must maintain good social standing.

e Students must reapply for financial aid between January 1 and March 1.

 Students must report to the Office of Financial Aid when transferring to another school.

e If applicable, students must participate in the Federal Stafford Loan entrance and exit
interviews.
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STUDENT SERVICES

In addition to the information regarding student services provided below, the Student
Handbook provides a wide range of information for students.

HOUSING

A housing survey and residential room and board contract are available though MyPortal, and
will not be processed until after a formal offer of admission has been extended by the Office
of Admission and the Enrollment Deposit has been paid. Former students may submit housing
applications upon readmission.

HOUSING REQUIREMENTS

Trine University students enrolled prior to fall 2009: All students are obligated to live on
campus until he/she has completed 48 hours and has lived on campus for four semesters.
Students who are married, responsible for a dependent child, living at home with a parent or
legal guardian (within 40 miles of Angola), or are 21 years of age on or before the first day of
fall classes may be waived from the housing requirements.

Trine University students, beginning with students entering in the fall of 2009, are required
to live on campus. Students who are married, responsible for a dependent child, living at home
with a parent or legal guardian (within 40 miles of Angola), or 21 years of age on or before the
first day of fall classes may be waived from this requirement. Students with a cumulative GPA
of a 2.0 or higher and have completed 48 credit hours and lived on campus for four semesters
may be approved to move into a University recognized Sorority / Fraternity House or
Christian Campus House.

Students are required to be enrolled full-time (12 credit hours per semester) to reside in
university housing. Students must have the written approval from the Dean of Student
Services prior to moving off campus. Failure to receive approval or providing false information
may lead to expulsion from Trine University.

All residential students: A signed Residential Room and Board Contract, Housing Information
Form, and Housing Deposit are required before arriving on campus. The Residential Room
and Board Contract is binding for the entire academic year. If the Residential Room and Board
Contract is broken or if permission from the Dean of Students has not been given to be
released from the contract, the Housing Deposit is forfeited and a contract release fee will be
assessed.

Additionally, any student leaving on-campus housing without a contract release may be
subject to billing for the entire contract period. Falsification of housing arrangements may
lead to expulsion from the University. For those students with an on-campus portion of the
Trine University Merit Scholarship it will be withdrawn once the student is no longer an on-
campus residential student. The academic merit portion will remain. The student is eligible
for other types of financial assistance, and as always it is recommended that the student
continue to complete the FAFSA by the March 10th institutional deadline.

RESIDENTIAL FACILITIES

Residential facilities at Trine University include men only traditional residence halls, women
only traditional residence halls, and co-ed apartment buildings. Villas are available for juniors
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and seniors, and are assigned based on combined academics and social standing. A select
group of students are eligible to be housed in Moyer Apartments on the golf course.

Applications are processed in the spring for the next academic year.

Whitney Commons dining facility in the University Center serves all residential students. A
commuter meal plan is available for students not living on campus. The campus Mail Center
and student mailboxes are also located in the University Center and serve all of the residential
facilities.

PERSONAL PROPERTY INSURANCE
Trine University will not reimburse students for damage to personal items as a result of theft,
fire, flood, and other disasters. Personal items must be covered by personal insurance.

COUNSELING SERVICES

The purpose of Counseling Services is to provide students with short-term counseling that will
enable them to overcome a variety of personal and interpersonal difficulties that may
interfere with their pursuit of academic and career goals. Clinical counseling services, as well
as prevention, outreach, and consultation, are provided free on the residential Angola campus.

DISCIPLINARY STRUCTURE

Learning to live as productive members of a university community is a developmental process
that starts as a freshman and continues throughout the college experience. The primary goals
of educational discipline are to educate students in the understanding of community and to
help them assume and demonstrate responsibility as a member of a civilized society. The
primary principle upon which the disciplinary program is based is that actions have
consequences. Educational discipline is different from law enforcement. The goal is education
and restoration. For that reason, the Office of Student Services operates within a different
realm and makes decisions differently than those agencies that enforce public law.

Attending Trine University is an optional and voluntary action. Institutional acceptance for
attendance extends an invitation to students to join an academic and social community and to
remain a member of that community as long as academic, community and residential
standards are met. The standards and procedures of Trine University have been established
to ensure the educational purpose of the university will be met and an atmosphere of
intellectual growth exists. Any person may file a complaint, with the Campus Safety or the
Office of Student Services, against another student, a member of the University community, or
a student organization for the violation of community or residential standards as outlined in
this Student Handbook. Students are expected to abide by the standards set forth in this
Student Handbook. Failure to do so may result in disciplinary sanctions.

PROCESS:

The disciplinary system at Trine University consists of a Judicial Review Committee, Judicial
Review Board, Dean of Students, and the University Disciplinary Review Board. Disciplinary
issues may be handled by one or more of the above groups depending on the severity of the
offense. The Judicial Review Committee shall determine which group will hear the individual
case(s). The University Disciplinary Review Board will hear cases involving potential
dismissal or expulsion. In addition, for serious offenses, acts, or crimes against other people
or the university are grounds for being placed on Final Notice or immediate dismissal by the
Dean of Students.
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The Judicial System at Trine University is operating under a standardized point system. Points
are assigned depending on the severity of the violation. Points are accumulated for the
duration of time spent at Trine University.

WARNING

Disciplinary Warning is an official sanction notifying the student or organization that certain
behavior was unacceptable. Further misconduct may result in additional disciplinary
sanctions.

INTERVENTION: 1 - 74 judicial points
Disciplinary Intervention is an official sanction indicating to a student or organization that
their behavior was unacceptable. Disciplinary sanctions will be imposed.

FINAL NOTICE: 75 judicial points

When on Final Notice, a student or organization will meet with the Dean of Students and a
disciplinary action plan will be presented by the student or organization. Final notice is an
official sanction notifying the student or organization that any additional inappropriate
behavior will result in a referral to the University Disciplinary Review Board with a
recommendation of possible dismissal from Trine University.

UNIVERSITY DISCIPLINARY REVIEW BOARD REFERRAL: 80 judicial points

University Disciplinary Review Board Referral is an official sanction notifying the student that
his or her behavior has resulted in a referral to the University Disciplinary Review Board and
a recommendation of possible dismissal from Trine University.

Disciplinary Dismissal is an official determination canceling the student’s registration at the
university. In the instance of dismissal, all academic grades will revert to “F’s” and monetary
reimbursements may not be made for tuition, room and board, or any other university fees.
Students who wish to return to the university at a later date must submit a written request to
return to the Registrar and Dean of Students. Notification will be sent to appropriate
university offices when a student is dismissed. The student’s parents or guardians will also be
notified.

DISCIPLINARY SANCTIONS

Sanctions for misconduct may include, but not limited to fines, loss of privilege or participation
in any university activities, sports, academic organizations, or trips for a set period of time,
restitution, university service hours, educational/service activities, dismissal, and/or
expulsion.

JUDICIAL REVIEW MEETING

During the judicial review meeting, the Judicial Review Committee will meet with the student
to review the charge(s). During this review, the case will be presented to the student and a
decision regarding actions and sanctions will be determined. If the student chooses to accept,
responsibility for the violation(s), appropriate sanction(s) will be issued. If the student
chooses to deny responsibility, the student will then meet with a Judicial

Review Board. During a disciplinary review meeting, students will:
a) Have the opportunity to state his/her side of the case and provide any additional
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information that might be helpful in resolving the case.
b) Receive written notification of the results of the judicial review meeting at the
conclusion of the meeting.

APPEAL PROCESS:

The Dean of Students will address appeals of decisions made by the Judicial Review Board.
These appeals must be submitted in writing, via email, within three working days of the
notification. Appeals will only be accepted for the following reasons:

1. Insufficient evidence to support decision

2. Harshness of sanction

3. Procedural irregularity

4. New evidence

The reason of a student’s appeal must be included in the written appeal. It is up to the Dean of
Students to determine whether the appeal statement clearly identifies and explains one or
more of the above reasons for the appeal. In the absence of such demonstration, the appeal
will be denied and the sanctions stand. The appeal is not an opportunity to argue that the
initial decision was wrong. If the Dean of Students determines that there is an acceptable
reason(s) for an appeal, based on those indicated above, he/she will refer the case back to the
Judicial Review Board for further evaluation and possible adjustment of sanctions.

UNIVERSITY DISCIPLINARY REVIEW BOARD PROCESS:

When a violation of university community or residential standards requires the convening of
a University Disciplinary Review Board, the following procedure will be initiated by the Office
of Student Services:

1. The University Disciplinary Review Board will be established consisting of the
following five members: one administrator (who will serve as the chair of the board),
one faculty member, one representative from the Athletic Department, a student
resident director, and the President of Student Senate. Meeting minutes will be
recorded.

2. The student accused of the violation will meet with the Dean of Students and charges
and recommendations as a result of the violation(s) will be issued and explained.

3. A date and time of the hearing will be set.
4. The student is allowed to have two people present during the hearing.
5. The Dean of Students or Judicial Review Committee representative will introduce

information about the disciplinary history of the accused and other relevant
information. The Dean of Students or Judicial Review Committee will recommend a
plan of action. The student will have the opportunity to provide his or her account of
event(s). The Board will determine if the recommended sanctions will be imposed.

6. The accused student will receive written notice within 24 hours of the hearing.

The decision of the University Disciplinary Review Board is final with no avenue of appeal.
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ADDITIONAL STUDENT SERVICES INFORMATION
For information on the following, please see the current Student Handbook available at:
http://www.trine.edu/campus life/student handbook/

Student Organizations

Professional Societies & Fraternities
Honor Societies & Fraternities
Greek Life

Special Interest Groups

e Athletics

e Intramural Sports
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CAREER SERVICES

Career Services offers programs and services to assist students and alumni to make career
decisions and pursue the skill development necessary to compete in a rapidly changing,
competency-based, global workplace. Career planning is an on-going process that begins
when the student is a freshman and continues throughout the student’s senior year. The office
of Career Services works collaboratively with academic departments, faculty members,
student services, employers and other relevant constituents to enhance students’ career
development and participation in internships and other experiential education programs.
Career Services accumulates and makes accessible information and resources pertaining to
career exploration, workforce trends, the job search, employment opportunities, current
salary trends, and graduate employment statistics. The resources of Career Services are
available throughout the student’s academic preparation and when the student becomes an

alumnus.
*Job placement is not guaranteed to students upon graduation.

EMPLOYMENT ASSISTANCE

Students are offered advice and coaching for procuring major-related internships, cooperative
education assignments, and full-time employment. Career Services facilitates communication
between job seekers and employers, which includes hosting career fairs, networking events,
guest speakers, and arranging student interviews for representatives of business, industry,
and educational institutions who visit campus to recruit prospective employees. Career
Services also reaches out to relevant individuals, campus offices, alumni, and external agencies
to establish and maintain effective relations, disseminate information about programs and
services, and increase experiential learning and employment opportunities for the benefit of
Trine University students.

INTERNSHIPS

Career Services advertises internship requests throughout the academic year on
www.trinecareers.org and refers students to other internship resources that meet their
individual needs. These major-related work experiences, which usually are limited to a three-
month time period, build credentials that are essential to a graduate’s job search. Internships
for credit are also available for students who meet specific requirements within the student’s
discipline or major field of study.

COOPERATIVE EDUCATION PROGRAM

The Cooperative Education Program (co-op) is a course that promotes professional learning
and enhances traditional university course and lab work. The Cooperative Education Program
is designed to allow students to alternate full-time work with an employer and campus
sessions. This experience not only better prepares the student for entry into his/her chosen
field, it allows students the opportunity to network with professionals and make industry
contacts. Another advantage is that co-op students can earn a salary while on work
assignments, enabling them to finance a portion of their education. Students eligible for the
Cooperative Education Program must have completed a minimum of 30 semester hours with
a 2.4 cumulative grade point average and must meet criteria established by the prospective
employer.
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A student is considered a cooperative education student after having accepted employment
with a cooperative education employer, after the cooperative education director and
department chair have approved the student’s program, and after the student has registered
for the course CO 050 Co-op Employment. Work experience prior to acceptance into the
Cooperative Education Program cannot be applied to the program.

A cooperative education student must complete a minimum of three semesters of work
assignments. Approval of any changes in the alternating employment/class schedule must be
obtained in writing from the cooperative education company, the cooperative education
director, and the respective department chair. This approval should be obtained by mid-term
of the semester before the proposed change. Consecutive work periods require separate
registration.

A cooperative education student may have a second cooperative education employer only if a
co-op position is terminated by the original employer or, in the extreme case, that no major-
related experience or progression of responsibilities is occurring. Verification of major-
related experience and progression must be made in writing by the cooperative education
student and confirmed by both the cooperative education director and the respective
department chair.

During or upon completion of the final work assignment, the student must enroll in CO 453
Co-op Work Experience. Through this course, the student will prepare and submit a
comprehensive report on his/her work experience. Upon approval of the finished report,
three (3) hours of academic credit will be awarded.

Upon satisfactory completion of both academic and co-op work experience requirements, the
cooperative education student will be granted a baccalaureate degree with the inscription
“Cooperative Education Program,” as well as a designation on his/her transcript noting
cooperative education participation.

WORK STUDY EMPLOYMENT
The Office of Financial Aid manages the work study program. All on-campus work study
positions are posted on www.trinecareers.org.
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ACADEMIC INFORMATION

PLANNING

ACADEMIC ADVISING

Each student is assigned a faculty advisor who assists the student in planning a program to
meet graduation requirements and career goals. It is, however, the student’s responsibility for
meeting the academic program requirements presented in the catalog.

PREPARATORY COURSES

Every Trine University academic program has a mathematics component. Faculty advisors
recommend a beginning mathematics course based upon student’s SAT and/or ACT exam
results and high school GPA. If adequate information regarding a student’s math skills is not
available, a student may be required to take a mathematics placement exam. A student may
be assigned to non-credit, preparatory courses in mathematics or English.

ONLINE COURSES FOR MAIN CAMPUS STUDENTS

o A student must be in good academic standing to be eligible to register for an online
course.

o Students may take two online courses per semester with the approval of their
academic advisors during the regular academic year (fall and spring semester).

o Students may take two online courses per six-week session with the approval of their

academic advisors during the summer term.

DISTANCE LEARNING

Distance Learning (DL) includes fully online or blended courses and is a formal educational
process in which the majority of the instruction (interaction between students and instructors
and among students) in a course occurs when students and instructors are not in the same
place. Instruction may be synchronous or asynchronous. Interaction between the instructor
and the student is regular and substantive. Distance Learning (DL) includes various delivery
methods.

Delivery Mode

The primary method or technology used to deliver instructional information to the student
and used for communication between the instructor and the students. At Trine University,
courses are delivered in the following modes:

1. DL - Online courses are taught 100% online through the main use of asynchronous
activities providing greater flexibility of schedule and convenience of access to
students, while allowing them to meet the same learning outcomes and level of rigor
achieved in seated courses. The delivery of online exams will follow university-
approved processes. Some online courses also include the authentication of online test
takers and the use of online proctoring tools or live local proctors.

a. Respondus LockDown Browser is a custom web browser that “locks down” the
testing environment within Moodle LMS. Once inside LockDown Browser,
students are prohibited by the software from printing, copying & pasting,
visiting external websites, and accessing other software applications during the
examination process. Any open software applications which LockDown
perceives as intrusive to the exam process (i.e. Skype, AOL Instant Messenger,
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etc.) are required to be closed before the examination process is allowed to
proceed.

2. DL - Hybrid courses take advantage of the best features of seated classroom instruction
and online education. Students meet face-to-face for 50% or more of the course and
complete the rest of their coursework online. A hybrid course is not simply an online
course that requires in-class exams. Hybrid courses allow faculty and students both the
opportunity to build strong personal relationships through face-to-face interaction and
the opportunity to explore new types of learning activities that were not possible in
seated courses. Dates, times and locations for face-to-face meetings will be published
in the official course schedule.

3. Seated courses are taught in a face-to-face classroom setting. The syllabus, course
schedule, and other materials are to be posted online and students may be asked to
submit some work electronically.

4. DL - Video Conferencing courses are taught face-to-face in classrooms specially
equipped that allow live interaction between the instructor and students even though
they may be in classrooms in different geographic locations or remote campuses. Dates,
times, and locations for class meetings will be published in the official course schedule.

5. DL - Recorded Lecture courses are taught face-to-face for students participating at the
branch campus. Students in different geographic locations or remote campuses have
access to the recorded lectures from the face-to-face course through the Moodle LMS
and they participate online.

CHANGING A MAJOR (MAIN CAMPUS)
To change a major, students must get the approval of both their current department chair and
the chair of the new department.

Change-of-major forms are available in the Office of the Registrar. Admission requirements for
each major are available in the departmental office.

A student who changes a major is subject to the program requirements in effect at the time of
the major change.

When a student changes his or her major, all transcripts, including the Trine University
transcript, are evaluated by the new chair. If the change of major is from one school to another
(This includes students in the Allen School of Engineering & Technology who change from an
engineering major to Design Engineering Technology.), from a four-year to a two-year
program, or from a two-year to a four-year program, courses with less than a “C” grade may
be dropped from the student’s cumulative totals, if the courses are not required in the new
major and if the student is not currently enrolled in those courses. Dropped courses may not
be repeated in the new major.

In cases where a student is readmitted to a school in which he or she was previously enrolled,
all grades earned during enrollment in that school must be included in the cumulative grade
point average.

Students wishing to change from non-degree status to a degree program should process the
change through the Office of Admission.
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CHANGING A MAJOR (SCHOOL OF PROFESSIONAL STUDIES)

To change a major, students must get the approval of the education center director or assigned
faculty adviser. Change-of-major forms are available at the regional education center.
Admission requirements for each major are available from the education center director.

A student who changes a major is subject to the program requirements in effect at the time of
the major change.

When a student changes his or her major, all transcripts, including the Trine University
transcript, are re-evaluated. When changing majors, courses with grades of less than a “C” can
be dropped from the GPA calculation if one of the following two conditions is met:

1. When changing majors from one category of degrees to another category as follows:
Category 1: Business degrees (Bachelor of Applied Management, Bachelor of
Business Administration, Associate in Accounting, Associate in Business
Administration)

Category 2: Arts & Sciences degrees
(Bachelor of Science in Criminal Justice, Bachelor of Science, Bachelor of Arts)
Category 3: Engineering and Technology degrees (Associate of Science, Associate of
Science in Engineering Technology, Bachelor of Computer Science, Bachelor of
Engineering, Bachelor of Science in Engineering Technology)
2. When changing from a four-year program to a two-year program or from a two-year
program to a four-year program
Additional conditions:
If courses are not required in the new major.
If student is not currently enrolled in those courses.
Dropped courses may not be repeated in the new major.
In cases where a student is readmitted to a degree program in which he or she was previously
enrolled, all grades earned during enrollment in that degree program must be included in the
cumulative grade point average.

FOUNDATION STUDENTS DECLARING A MAJOR
Students who do not meet the requirements for admission directly into one of the Trine
majors may be granted admission as a “Foundations” student.

The following requirements must be met before the student can be moved into their desired
major:

Allen School of Engineering & Technology:
- Minimum of a 2.0 GPA with a “C” in calculus and in composition and a passing grade
in chemistry
All other schools:
- Minimum of a 2.0 GPA

FULL-TIME STUDENT

A full-time student at the main campus is one who is carrying a minimum of 12 academic credit
hours. If a student wishes to register for more than 18 credit hours, he or she must have
written permission as follows: 19-20 credits requires permission from the department chair;
21-23 credits also requires permission from the school dean; and 24 or more credits also
requires permission from the vice president for academic affairs.
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CLASSIFICATION OF STUDENTS
For purposes of registration and determination of eligibility for certain student activities, the
registrar uses the following guidelines:

CLASS CREDITS
Freshman 0-28
Sophomore* 29-59
Junior 60-89
Senior 90+

*Students enrolled in associate degree programs remain sophomores when they have 60 or
more credits.

NON-DEGREE STUDENT

An applicant may be admitted to Trine University as a non-degree student in certain
programs. The non-degree student is limited to a maximum of 30 semester credit hours
attempted. To continue taking courses after 30 credit hours are earned, the non-degree
student must apply for and be accepted to degree status. A change from non-degree to degree
status is processed by the Office of Admission.
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GENERAL EDUCATION

GENERAL EDUCATION PHILOSOPHY

The purpose of the general education curriculum components is to provide the Trine
University graduate with skills necessary to think critically and to communicate clearly with
persons in all professions. The General Education requirements are designed to ensure
breadth of knowledge and to promote intellectual inquiry and critical thinking.

GENERAL EDUCATION OUTCOMES
After completion of the general education curriculum, the student will be able to:

e present written thoughts in an effective manner using correct grammar,
punctuation, and organization of ideas,

e communicate thoughts orally in an effective manner,

e demonstrate critical thinking skills utilizing information and thought processes by
various perspectives listed in the philosophy, and

e demonstrate use of quantitative problem solving and reasoning skills.

The General Education Requirements consist of courses in two categories: skills and
perspectives

Skills courses include written and oral communication courses as identified by individual
degree programs.

Perspective courses are required for all degrees, with specific information identified in the
General Education Requirement section of the catalog. Perspective courses are divided into
the following areas:

Sciences - to learn to use analytical tools and applications in the study of that which is
material.

Mathematics - to learn to connect mathematical ideas and applications in the study of that
which is material.

Humanities - to learn to appreciate the achievements which humanity has accomplished.

Social Sciences - to gain insight into the effects of human behavior on the individual, society,
and the world through history as well as in current times.
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GENERAL EDUCATION REQUIREMENTS FOR ALL BACHELOR DEGREES
Area # of semester hours

Written Communication

(must include ENG 103 or ENG 104 and

either ENG 113 or ENG 133) 6
Oral Communication
(SP 203 or COM 163) 3

Social Sciences & Humanities

(*take at least two courses from Social Sciences

and at least two courses from Humanities.

See table that follows.) 12
Mathematics & Science

(must include at least 1 course in mathematics and 1

course in science) 10
Other

(additional hours to be taken from the above categories*) 11
TOTAL 42

*EXS 102 - Lifetime Wellness may be used to satisfy two (2) of the eleven (11) “Other” hours.
HNR 121 - Introduction to Honors Seminar may be used to satisfy one (1) hour of the eleven
(11) “Other” hours. Any approved computer literacy course may be used to satisfy three (3)
of the eleven (11) “Other” hours under General Education requirements.

FOREIGN LANGUAGE POLICY
In order for a student to register for a first-year foreign language course, the student must not
be a native speaker of that language.

CHAT (Culture, Humanities, and the Arts at Trine) graduation requirement: Students must attend
eight university-approved CHAT events over the course of four years, or one per semester while
enrolled here, with no limitations on the number of events per semester. Transfer students are
required to attend a prorated number of events, dependent upon the number of semesters they are
enrolled, at one per semester. Attendance at off-campus CHAT events may be possible if first approved
by the university.

The CHAT events requirement relates to the university’s mission in that CHAT events are co-

curricular experiences that cultivate the holistic development of students.
Examples of CHAT events include the following:

Multicultural events

International events

Musical performances, recitals, and concerts

Dance performances

Theater productions

Art exhibits

Readings in prose or poetry

Humanities & Communication Department sponsored events

Lectures, seminars, and symposia on a range of culturally-related themes

University approved exhibits at cultural institutions
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BACHELOR DEGREES
Humanities Social Sciences
ARC 293 FLM 203 ECO 213 HIS 213
ART 253 FRN 113 ECO 223 HIS 251
CHN 113 FRN 123 ECO/SOC 243 HIS 423
CHN 123 GER 104 ECO 323 HIS 433
COM 123 GER 114 ECO 363 HNR X2X
COM 203 GER 203 ECO 383 PSY 113
COM 233 GER 213 ECO/HIS 393 PSY 313
COM 363 HIS 253 GEO 213 PSY 323
ENG 153 HNR X1X GEO 303 PSY 333
ENG 204 MUS 123 GEO 313 PSY/SOC 343
ENG 233 MUS 223 GEO 323 PSY 353
ENG 214 MUS 272 GEO/GOV 353 PSY 383
ENG 253 MUS 273** GOV 113 PSY 393
ENG 263 PHL 203 GOV 313 PSY 403
ENG 273 PHL 251 GOV 333 PSY 413
ENG 323 PHL 313 GOV /HIS 323 SOC 103
ENG 333 PHL 323 GOV/HIS 343 SOC 313
ENG 363 PHL 333 GOV/HIS 363 SOC 323
ENG 403 PHL 343 GOV/PSY 373 SOC 333
ENG 423 SP 103 GOV/HIS 403 WS 103
ENG 433 SPN 103 HIS 103
ENG 443 SPN 113 HIS 113
ENG 2013 SPN 123 HIS 203
ENG 2023 SPN 203
ENG 2113 SPN 213
ENG 2123
ENG 3303
ENG 3313

**School of Professional Study course only
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GENERAL EDUCATION REQUIREMENTS FOR ALL ASSOCIATE DEGREES*
Area # of semester hours

Written Communication
(must include ENG 103 or

ENG 104 and either ENG 113 or ENG 133) 6
*Social Sciences & Humanities

6
*Mathematics & Science 7
Other 3
TOTAL 22

*The above choices must include at least one course from the following perspective areas:
Social Sciences, Humanities, Mathematics, and Sciences.

FOREIGN LANGUAGE POLICY
In order for a student to register for a first-year foreign language course, the student must not
be a native speaker of that language.
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ASSOCIATE DEGREES
Humanities Social Sciences
ARC 293 FLM 203 ECO 213 HIS 213
ART 253 FRN 113 ECO 223 HIS 251
CHN 113 FRN 123 ECO/SOC 243 HIS 423
CHN 123 GER 104 ECO 323 HIS 433
COM 123 GER 114 ECO 363 HNR X2X
COM 203 GER 203 ECO 383 PSY 113
COM 233 GER 213 ECO/HIS 393 PSY 313
COM 363 HIS 253 GEO 213 PSY 323
ENG 153 HNR X1X GEO 303 PSY 333
ENG 204 MUS 123 GEO 313 PSY/SOC 343
ENG 233 MUS 223 GEO 323 PSY 353
ENG 214 MUS 272 GEO/GOV 353 PSY 383
ENG 253 MUS 273** GOV 113 PSY 393
ENG 263 PHL 203 GOV 313 PSY 403
ENG 273 PHL 251 GOV 333 PSY 413
ENG 323 PHL 313 GOV /HIS 323 SOC 103
ENG 333 PHL 323 GOV/HIS 343 SOC 313
ENG 363 PHL 333 GOV/HIS 363 SOC 323
ENG 403 PHL 343 GOV/PSY 373 SOC 333
ENG 423 SP 103 GOV/HIS 403 WS 103
ENG 433 SPN 103 HIS 103
ENG 443 SPN 113 HIS 113
ENG 2013 SPN 123 HIS 203
ENG 2023 SPN 203
ENG 2113 SPN 213
ENG 2123
ENG 3303
ENG 3313

**School of Professional Studies course only
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GRADUATION REQUIREMENTS

1. Specific degree requirements: Students must complete the degree requirements
specific to their programs. Once in a program, if the requirements change, students
have the option of graduating under the new requirements. Students who re-enter the
University after an absence of more than one academic year are subject to the degree
requirements in effect at the time of re-entry.

2. General Education Requirements: All Trine University students receiving a
baccalaureate or associate degree must meet the General Education requirements.
Details regarding the General Education philosophy and requirements are presented
immediately before this section in the catalog.

3. A Trine University cumulative grade point average of not less than 2.0 must be
achieved.

4. All required courses or approved substitutions must be completed as described in the
respective degree programs.

5. Candidates for graduation must file with the registrar intent to graduate no later than
one semester before the final semester of attendance in which degree requirements
shall be completed.

o

. CHAT (Culture, Humanities, and the Arts at Trine) graduation requirement: Students
must attend eight university-approved CHAT events over the course of four years, or
one per semester while enrolled here, with no limitations on the number of events per
semester. Transfer students are required to attend a prorated number of events,
dependent upon the number of semesters they are enrolled, at one per semester.
Attendance at off campus CHAT events may be possible if first approved by the
university. (Implementation date Fall 2011)

COMMENCEMENT PARTICIPATION FOR UNDERGRADUATE STUDENTS

All spring semester and summer semester prospective graduates are eligible to participate in
the annual spring commencement ceremony. Fall semester graduates are eligible to
participate in the spring commencement ceremony prior to completing their degrees only if,
by the end of the spring semester, they have 18 or fewer credit hours to complete to earn their
degrees. If a fall graduate has more than 18 credit hours to complete, the student is invited to
attend the commencement ceremony the following spring.

COURSE SUBSTITUTIONS

An alternate course may be substituted for one required in a student’s major if the student
cannot schedule the required course without undue hardship. The substitution must be
requested by the student’s department chair. Proper notation must be made in the student’s
record and approval granted prior to the substitution. The substitution cannot be made simply
on the request of the student to take a different course from the one required.
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ACADEMIC RESIDENCY REQUIREMENT

To be eligible for a baccalaureate degree, a student must earn a minimum of 30 credits at Trine
University. To be eligible for an associate degree, a student must earn a minimum of 16 credits
at Trine University. The last 30 credits of a four-year degree program or the last 16 credits of
a two-year degree program must be taken at Trine University unless a waiver is granted by
the academic dean upon the recommendation of the department chair.

THE SECOND DEGREE

A candidate for a second Trine University baccalaureate degree is required to complete a
minimum of 30 credit hours in residence above the total credit requirements for the first
baccalaureate degree. In addition, the candidate must complete all other requirements for the
second degree. A candidate for a second Trine University associate degree is required to
complete a minimum of 16 credit hours in residence above the total credit requirements for
the first associate degree as well as meet all course requirements. A candidate for a Trine
University baccalaureate degree who has already earned an associate degree from Trine
University must complete a minimum of 46 Trine University credit hours.

Two baccalaureate degrees may be received at the same time provided all requirements for
both degrees have been met, and the student has earned a minimum of 30 credit hours more
than the degree with the lower minimum hour requirement. Two associate degrees may be
received at the same time provided all requirements for both degrees have been met, and the
student has earned a minimum of 16 credit hours more than the degree with the lower
minimum hour requirement.

ACADEMIC MINOR OR SECOND MAJOR

A candidate for a minor must file a minor declaration form with the registrar. Second majors
must also be declared and are possible with certain degree programs. Students should check
with their academic department, if interested. Students are subject to the program
(major/minor) requirements in effect at the time the major or minor is declared.

SCHOLASTIC AWARDS AT GRADUATION

GOLD KEYS: Gold Keys are awarded to bachelor degree students enrolled at the main campus
that have earned GPAs of 3.750 or better while carrying at least 15 credit hours in each of four
consecutive semesters. In the event that a student qualifies for the equivalent of a second Gold
Key, the name of that person is placed upon a scholastic plaque. The exception to this policy is
when a main campus student meets all requirements of the second gold key with the exception
of the requirement of registering for 15 credits in the final term. The student’s name will be
placed on the scholastic plaque provided the student has registered for a minimum of 12 credit
hours, which are the final credits required for graduation.

SILVER KEYS: Silver Keys are awarded to associate degree main campus students who earn

3.750 grade point averages or better while carrying at least 15 credit hours in each of two
consecutive semesters.
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GRADUATION WITH HONORS: An undergraduate candidate for graduation will have his or
her diploma inscribed as graduating cum laude if he or she achieves a cumulative grade point
average of 3.500 to 3.749, magna cum laude if he or she achieves a cumulative grade point
average of 3.750 to 3.949, or summa cum laude for a cumulative GPA of 3.950 or higher. The
grade point average will be computed on the basis of all courses taken while at Trine
University. To qualify for the award, a candidate for a bachelor’s degree must earn a minimum
of 40 semester hours at Trine University, and a candidate for an associate degree must earn a
minimum of 20 semester hours.

HONORS DAY: For the purpose of Latin honors recognition at Honors Day, the grade point
average requirement will be based upon the student’s cumulative GPA before spring grades
are posted. For such recognition, a minimum of 40 Trine University credits must be completed
by the end of the spring term for a bachelor’s degree or a minimum of 20 Trine University
credits for an associate degree. Latin honors will be listed on the diploma and transcript based
upon the student’s cumulative GPA after the final term’s grades are posted and the student
has met all degree requirements.

GRADING SYSTEM

The grading system is as follows:
A Excellent 4.0
B+ Very Good 3.5
B Good 3.0
C+ Above Average 2.5
C Average 2.0
D+ Below Average 1.5

D Poor (lowest passing grade) 1.0
F Failure 0.0
FI Failure (original grade of I) 0.0

S Satisfactory not figured into GPA
U Unsatisfactory not figured into GPA
[ Incomplete not figured into GPA

IP In progress (grade deferred) not figured into GPA
W Withdrawal before completion of 80% of the semester

WP Withdrawal after completion of 80% of the semester with passing work at the time of
withdrawal
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(issued only under special circumstances)
GRADE OF INCOMPLETE (MAIN CAMPUS)
Incomplete (“I”) is atemporary grade used by the instructor in cases where a student is unable
to complete course requirements because of circumstances beyond the student’s control such
as illness, family emergency or other similar circumstances. It is assigned only if the student
has satisfactorily completed the major portion of the course requirements and has convinced
the instructor of his or her ability to complete the remaining work without registering for the
course again. An instructor who assigns a grade of “I” submits to the department chair a formal
statement of requirements that must be satisfied for removal of the incomplete grade. A copy
of the statement of requirements, including deadlines for their completion, shall be made
available to the student.

It is the student’s responsibility to contact the instructor to make arrangements for
completing the remaining work. The required work should be completed and a grade reported
by the end of the student’s next semester in residence, but in no case later than one calendar
year following the receipt of the “I” grade. An “I” grade not removed within one year from the
end of the semester in which the “I” grade was issued will be converted to an “FI” grade by the
registrar. An “I” grade may not be removed by registering again for the course.

If the instructor giving the “I” grade is no longer a member of the faculty, the student should
contact the department chair who will act on behalf of the former instructor. In the case of a
graduating senior, if an “I” or “IP” grade is not removed until after the start of the next
semester, the graduation date will reflect the new semester.

(issued only under special circumstances)
GRADE OF INCOMPLETE (SCHOOL OF PROFESSIONAL STUDIES)

Any Trine University School of Professional Studies student who is granted an “Incomplete”
course grade must have a documentable illness, emergency, or other situation beyond their
control that prevents them from completing the course’s requirements by the end of the
academic term. An “Incomplete” is a temporary grade that is assigned at the instructor’s
discretion, with the approval of the Campus Director.

A student’s request for an “Incomplete” will be approved only if ALL of the following
circumstances are met:

1. Anillness or other extenuating circumstance that legitimately prevents the student from
completing required coursework by the due date. (Written documentation is required to
be presented to the instructor and Campus Director); and

2. The student’s attendance has been satisfactory (per Financial Aid standards); and

3. The course requirements specified in the syllabus are 75 percent successfully completed;
and

4. The student submits their request in writing during the current term, prior to the final
drop date of the term.

A plan for completion of the course must be prepared and attached to the student’s request,
which must include:

1. The course requirements that must be completed by the student in order to change the
“Incomplete” to a letter grade; and
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2. Specific due dates by which each course requirement must be completed by the student;
and

3. Signatures indicating agreement and approval of the plan by the Student, Instructor, and
Campus Director.

The remaining course requirements must be completed within eight weeks of the end of the
semester in which the “Incomplete” was granted. If the student fails to meet any of the specific
due dates, the “Incomplete” grade will be changed to the appropriate letter grade based on the
work completed. The Instructor is responsible for completing the grade change form and
submitting to the Campus Director who will then submit it to the Registrar’s Office.

GRADE OF “IN PROGRESS”

The “IP” (In Progress) grade is to be given only in courses so designated by the respective
schools. The “IP” grade is designed for courses which require more than one semester for
completion. An “IP” grade not removed within one year from the end of the semester in which
the “IP” grade was issued will be converted to an “FI” by the registrar. An “IP” grade may not
be removed by registering again for the course.

COURSE REPEAT

Course repeat means that a student may retake a course at Trine University for a better grade.
When a student has repeated a course, the honor points for the higher grade are substituted.
The student’s record will not show additional hours attempted for the repeated course.
Additional earned hours are given if a student passes a class where an “F” or “U” grade was
originally received. Courses which are repeated remain on the student’s permanent record
(transcript).

FAILING GRADES
Credit for a course failed at Trine University may not be obtained by examination.

GRADE APPEALS

The awarding of grades is the prerogative of the classroom instructor in accordance with
policies posted in the Trine University Catalog. Faculty members are responsible for
informing students of their grading policy. Grades become official when they are reported to
the Registrar. If a faculty member discovers incorrectly reported grades due to miscalculation
or clerical error, the error should be reported to the Registrar immediately on the prescribed
form. The appropriate program chair/director must approve any adjustment of grades.

A student who disagrees with an assigned grade will take the following steps:
e Approach the professor and explain the problem.
e If the professor and student do not come to an agreement, the student should write a
letter to the program director/chair.
e If the program director/chair’'s mediation does not resolve the issue, the student
should file a written appeal to the Dean.

If these steps do not resolve the problem, or if impractical, the student may petition the Grade
Review Board in writing for a hearing of the issue. Information regarding this may be obtained
from the Vice President for Academic Affairs. The petition shall set forth in detail the basis for
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the review. This should be done by the midterm of the first regular term following the
assignment of the grade. The Board may grant an extension of this time limit. If the Board
agrees to hear the case, it will so inform the student by the end of that term. In grade review
cases, the student is responsible for presenting evidence to support his/her position.

At the Grade Review Hearing, the student shall present his/her argument followed by the
professor’s response. The Board shall promptly prepare a written recommendation and
forward copies to all parties involved, including the Chairperson and Vice President for
Academic Affairs. The report shall include dissenting opinions on the Board, if any.
Recommendations of the Board are advisory. In cases involving death, incapacity, or
prolonged inaccessibility of the professor, or in similar unusual circumstances, the professor’s
immediate supervisor is responsible for assigning the grade. Records of each case heard by
the Board shall be maintained in the office of the Vice President for Academic Affairs. If the
student or professor involved wishes to appeal the decision on procedural grounds, he/she
should file an appeal within two working days for the decision with the Vice President for
Academic Affairs. If any procedural irregularities are discovered, he/she will notify the
student and the Board within ten working days after the appeal.

The Vice President for Academic Affairs shall appoint the faculty members who will serve on
the Board. He shall choose one regular member and one alternate (who will be from a
different department, if possible) from each school. In addition, the Student Senate shall elect
two student members and their alternates. Student members must have junior of senior
standing. The faculty members shall serve three-year, staggered terms, and faculty members
serving their third year will chair the committee. Student members shall serve one-year
terms.

WITHDRAWAL FROM CLASS

A student may withdraw from class through 80 percent of the semester, provided the student
obtains the proper form from the registrar and obtains academic advisor approval.
International students must also have the approval of the registrar if they will be dropping
below 12 credit hours.

All students dropping below full-time status must have the approval of the director of financial
aid. The completed form shall be submitted to the registrar before 80 percent of the semester
is completed.

No classes shall be dropped after the completion of 80 percent of the semester except for
circumstances beyond the control of the student, such as illness, family emergency, or other
similar circumstances. Permission to withdraw after the completion of 80 percent of the
semester must be obtained from the chair of the student’s department, dean, and VPAA. If
permission is granted, a grade of “WP” will be issued if the student was passing at the time of
withdrawal.

A grade of “F” will be issued if the student was failing and will count toward the student’s
cumulative and semester grade point averages. Any deviation from the policy will be
considered an unofficial withdrawal, and a grade of “F” will be issued.
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COURSE AUDIT

To audit is to take a course for no credit. A course may be audited only if space is available in
the course. The approval of the student’s academic advisor is required. A change to credit
status is permissible if completed during the normal add period. Auditors shall receive a grade
of “AU.” At the discretion of the instructor, an auditor may participate in class discussion and
take examinations.

SCHOLASTIC AWARDS AT THE END OF EACH SEMESTER

THE PRESIDENT'’S LIST: A main campus student whose semester grade point average is
3.750 or better, while carrying at least 15 credit hours, will be placed on the President’s List.

THE DEAN’S LIST: A main campus student whose semester grade point average is between
3.500 and 3.749, while carrying at least 15 hours, will be placed on the Dean’s List.

CLASS ATTENDANCE AND EXCUSED ABSENCES (MAIN CAMPUS)

Students are expected to attend all class and laboratory sessions. Absences may be permitted
for reasonable causes such as illness, disabling injury, death or serious illness in the immediate
family, or in the case of a court order. Participation in University-sponsored activities shall
also constitute a reasonable cause for absence from class. Written documentation of the
reason for absence may be required and, in the case of University-sponsored events, such
documentation will be provided by the University sponsor.

Itis the student’s responsibility to discuss pending absences (field trips, athletic competitions,
etc.) with his/her professor prior to the missed class period. The faculty member may require
the student to complete any work due prior to the absence. Class or team lists distributed via
e-mail do not excuse a student from class or laboratory sessions, but rather provide
confirmation to the faculty member that the activity is indeed University-sponsored.

If there is a death in the immediate family, please contact the Academic Affairs Office or
Student Retention Office to inform Trine University of the death of an immediate family
member (parent, legal guardian, spouse, sibling and/or child). Under these circumstances a
student will be excused from class attendance for up to one week. The student shall make
arrangements for completion of course with his/her professors upon return.

It is the instructor’s responsibility to present a class attendance policy to each class at the
beginning of the semester. Decisions regarding submittal of assignments will be at the
instructor’s discretion, but students may not be penalized for absences due to reasonable
cause.

ATTENDANCE POLICY (SCHOOL OF PROFESSIONAL STUDIES)

All students are expected to be in their class, on time and for the entirety of the class. Once a
student misses three (3) sessions of any one class he/she will be dropped from the course
with a “W”. Only in the event of rare and unusual circumstances, with formal
documentation, will a student be allowed to continue.

ACADEMIC MISCONDUCT

The University prohibits all forms of academic misconduct. Academic misconduct refers to,
but is not limited to, the following activities:
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*= Copying another person’s work and claiming it as your own, or submitting the same
paper in two different courses without knowledge and consent of the instructor
(plagiarism);

= Using the work of a group of students when the assignment requires individual work;

* Looking at or attempting to look at an examination before it is administered;

= Using materials during an examination that are not permitted;

= Allowing another student to take your examination for you;

» Intentionally impeding the academic work of others;

= Using any electronic device to transmit portions of questions or answers on an
examination to other students;

= Using any electronic device to improperly store information for an exam;

* Knowingly furnishing false information to the University;

= Assisting other students in any of the acts listed above.

Moreover, a student is expected to submit his/her own work and to identify any portion of
work that has been borrowed from others in any form. An ignorant act of plagiarism on final
versions and minor projects, such as attributing or citing inadequately, will be considered a
failure to master an essential course skill and is considered Academic Misconduct. A
deliberate act of plagiarism, such as having someone else do your work or submitting someone
else’s work as your own (e.g., from the Internet, fraternity file, etc., including homework and
in-class exercises), is also Academic Misconduct and will result in more serious penalties.

In situations of Academic Misconduct, instructors have the authority to award a failing
grade on the assignment in question or a failing grade for the course. Upon approval
by the appropriate Dean, Academic Misconduct may also result in expulsion from the
University.

ACADEMIC PROBATION

The academic performance of every student is monitored by the registrar and the academic
departments to determine satisfactory progress. Students with GPAs below 2.0 will receive a
letter warning them that they have fallen below the standard required for graduation. (See
chart on page 53 for further explanation of required GPA.)

Students are placed on probation in the following situations:

e Degree seeking students who have attempted 59 or fewer semester hours at Trine
University and are more than six cumulative honor points below the 2.0 graduation
standard. (See chart on page 53 for further explanation of required GPA.)

e Degree seeking students who have attempted 60 or more semester hours of course
work and have a cumulative grade point average lower than 2.0. Transfer hours are
added to Trine University hours attempted for purposes of determining the 60 hours
attempted.

A student on academic probation will have one semester to reach minimum standards or be
dismissed. Students on probation who achieve at least a 2.0 GPA in summer courses will not
be dismissed. Students on probation who raise their cumulative GPA to acceptable academic
graduation standards will be removed from probationary status.
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After a period of not less than one semester (not including summer school), a dismissed
student may apply for readmission to the program from which he or she was dismissed. A
dismissed student may be readmitted without a waiting period in any other degree program
to which the student can gain acceptance by the readmit committee.

Financial aid is not automatically reinstated when a dismissed student is readmitted.

Students on academic probation will have the following restrictions placed on their
attendance:

e They will be required to attend a meeting explaining a student success plan.

e They may not register for more than 15 credit hours. If they wish to take more, they must
petition the Readmission/Probation Committee for permission.

e They may not participate in the “rush” system for any fraternity or sorority.

e They are not eligible to participate in any athletic competition. They may practice with the
team only if their coach approves. They will not be permitted to travel with the team
without approval of the athletic director.

For information concerning eligibility for the University’s extra-curricular activities, consult
the Student Handbook.

ACADEMIC GRIEVANCE PROCEDURE

All academic concerns may be discussed with the appropriate school official, however only
the violation of a University rule, regulation or policy will be considered for formal review as
stated in the Grievance Policy and all informal attempts at settling the grievance must have
been attempted. To file a formal grievance, a student must follow the following steps.

Informal Process

Step one: A student must first attempt to resolve the grievance with the person responsible
for the action. An appointment for discussion should be made by the student, and the student
should be prepared to provide evidence for supporting the grievance. The student and person
responsible should work to resolve the issue.

Step two: Ifthe issues cannot be settled between the person responsible and the student, the
student should meet with the immediate supervisor of the person. If satisfaction cannot be
reached, then the student should proceed to the formal grievance process.

Formal Process

Step One: The student should prepare a written request for the Dean of the School. This
request must be submitted before the completion of the term following the incident and
should include the following sections:

1. The date of submission

2. The name of the student and his/her student ID number

3. The department in which the student is enrolled

4. Facts and documentation supporting the nature of the complaint
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5. Asummary of the informal steps that have been taken, copies of any documents created
during that process, and reasons why the informal process was not satisfactory
6. Names of up to five witnesses to the situation and their contact information
7. Suggestions for resolution

Step Two: The Dean (or his designee) will review the grievance and will affirm, deny or
modify the recommendation. A response letter must be written and provided to the student
within 10 class days. If the student wishes to appeal the decision of the Dean, he/she must
file the grievance appeal to the Dean’s response within 10 class days of receiving the response
letter.

Step Three: A hearing before the Grievance Committee is called by the Dean within 10 class
days of receiving the appeal. All materials must be provided to the Committee by the student.
They will hear the grievance, listen to the student and the witnesses, and forward a
recommendation to the Assistant Vice President for Resources and Planning within ten class
days.

Step Four: The Assistant Vice President will render a decision and will communicate that
decision in writing to all entities involved in the grievance process within 10 class days. That
decision will be considered final.

FULL-TIME STUDENT

A full-time student at the main campus is one who is carrying a minimum of 12 academic credit
hours. If a student wishes to register for more than 18 credit hours, he or she must have
written permission as follows: 19-20 credits requires permission from the department chair;
21-23 credits also requires permission from the school dean; and 24 or more credits also
requires permission from the vice president for academic affairs.
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The chart lists the grade point average (GPA) required to be removed from probation.

The required GPA is based on the number of GPA hours attempted at Trine University.
GPA Hours Attempted GPA GPA Hours Attempted GPA

1 0.000
2 0.000
3 0.000
4 0.500
5 0.800
6 1.000
7 1.143
8 1.250
9 1.333
10 1.400
11 1.455
12 1.500
13 1.538
14 1.571
15 1.600
16 1.625
17 1.647
18 1.667
19 1.684
20 1.700
21 1.714
22 1.727
23 1.739
24 1.750
25 1.760
26 1.769
27 1.778
28 1.786
29 1.793
30 1.800

When a student has attempted a total of 60 credit hours, INCLUDING transfer credits,

a 2.0 GPA is required to be in academic good standing.

31
32
33
34
35
36
37
38
39
40
41
42
43
44
45
46
47
48
49
50
51
52
53
54
55
56
57
58
59
60

1.806
1.813
1.818
1.824
1.829
1.833
1.838
1.842
1.846
1.850
1.854
1.857
1.860
1.864
1.867
1.870
1.872
1.875
1.878
1.880
1.882
1.885
1.887
1.889
1.891
1.893
1.895
1.897
1.898
2.000
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WITHDRAWAL FROM THE UNIVERSITY
VOLUNTARY

A student wishing to withdraw from the University during a term may obtain a withdrawal
form from the registrar. A student living in a residence hall should consult the Housing
Director in Student Services about the room and board refund policy.

A student who plans to return to Trine University within one calendar year may apply for a
Planned Academic Leave (PAL). Details and application forms are available in the Office of the
Registrar.

UNAUTHORIZED

A student leaving the University during a term without officially withdrawing will receive “F”
grades in all courses and will not receive refunds of any kind, including fees and deposits.
The withdrawal procedure will not take place automatically for a student who leaves campus
because of illness or family emergency. If official notification of withdrawal cannot be made in
person, the student should contact the registrar in writing.

DISCIPLINARY
Students dismissed for disciplinary reasons during a term may be given “F” grades and
monetary reimbursement will not be made for tuition, housing, or any other university fees.

ADMINISTRATIVE WITHDRAWAL POLICY
Trine University may administratively withdraw a student from a particular course or courses
for the following reasons:

Academic Withdrawal

The Registrar may administratively withdraw or drop a student from a course or courses for
academic reasons such as the following: academic dismissal, unapproved credit overload, and
not completing the necessary prerequisites for a particular course. An academic drop or
withdrawal will be processed according to the established drop and withdrawal deadlines. A
grade of “W” will be assigned in the case of a withdrawal. The student’s GPA will not be
affected.

Medical Withdrawal

As a result of medical necessity, a student may be withdrawn from a class or classes. Such
requests are made through the dean of students in conjunction with the coordinator for health
services. Such withdrawals will only be granted based on appropriate medical documentation.
Once approved by the dean of students, the student is withdrawn from all applicable classes
and is assigned a grade of “W.” The student’s grade point average is not affected. Where
appropriate and with an instructor’s permission, a student could receive a grade of “I”
(incomplete).

Excessive Absence Dismissal

A student may be suspended or dismissed from Trine University for excessive absences from
all classes. In such cases, the student has until the semester’s withdrawal deadline to withdraw
from all courses, which will garner a W on the transcript as the grade for each course. After
the deadline to withdraw passes, the student will be administratively withdrawn from all
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courses, earns no credits for the semester, and is assigned a grade of “F” for each class. This
excessive absence dismissal is final. Students wishing to return to the university must apply
for readmission. Also, the judicial process is under the jurisdiction of the dean of students. The
student forfeits all tuition and fees for the semester or term regardless of when the sanction
is imposed. Financial Aid can be impacted if the student received any Title IV funding that
requires enrollment for the entire semester.

THE ACADEMIC RECORD

A report of the student’s grades earned in all courses taken during a semester is posted online
at the end of each term. Grade reports for first year students are mailed to permanent
addresses for domestic students and to local addresses for international students.

In cases of unsatisfactory work, a student may be warned, placed on probation or dismissed
from the University.

A permanent record of all the student’s courses, credits and grades earned is kept in the Office
of the Registrar. The student should maintain a record of courses, credits and grades each term
and check from time to time to see that this record agrees with the University version. The
official record may also help the student determine eligibility for any activity that requires
meeting specific scholastic standards. Copies of the transcript are available to the student
upon written request and advance payment, as determined per copy.

RELEASE OF INFORMATION FROM STUDENT ACADEMIC RECORDS

To ensure compliance with the federal government’s Family Education Rights and Privacy Act
(FERPA), the following general principles and procedures govern the release of information
from student academic records.

A written request signed by the student whose name appears on the transcript and that
contains information such as date of birth and/or the Trine University student identification
number, is required before a University transcript or other information from the student’s
academic record may be released. Trine University will not release copies of transcripts from
another institution. Exceptions to the above statements are outlined in the next paragraph:
 The Office of the Registrar may release transcripts or information from academic records
including reports of academic standing to administrative and faculty members of Trine
University whose responsibilities require this information.

e Public directory information from student records may be released at any time unless
restricted by the student. This includes the student’s name, local and permanent addresses
and telephone numbers, e-mail address, date and place of birth, major field of study, class
year, participation in officially recognized activities and sports, weight and height of
athletic team members, dates of attendance, degrees, awards received, and photographs.

« Information pertaining to graduation and honors achieved may be released for publication
unless otherwise restricted by the student.

Upon proper identification, a student will be shown the following:

e His or her Trine University permanent academic record, including the student’s file and
transcript

e His or her transcripts from another institution.

A hold may be applied to the release of a transcript or other information requested from an
academic record for a student who has an overdue indebtedness to the University.
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A current student may obtain a maximum of five unofficial (personal) copies of his or her Trine
University transcript at no charge while attending the University. All official transcripts which

bear the registrar’s signature and school seal are $3 per copy. Additional unofficial transcripts
are also $3 per copy.
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ACADEMIC OPPORTUNITIES
Dual Enrollment, ESL, Honors Program, ROTC, Study Abroad, and 3+3 & 4+1
Programs

DUAL ENROLLMENT (Dual Credit Program for High School Students)

Through the Dual Enrollment Program, Trine University provides an opportunity for high
school students to earn dual credit (college and high school credit simultaneously). Courses are
offered in the following ways: on Trine University campuses and online (blended with Trine
University students), and on the campuses of participating high schools (strictly for high school
students through the dual enrollment program).

To qualify for the Dual Enrollment Program, students must meet the following requirements:
submit an official Dual Enrollment application and a current high school transcript, be in good
academic standing in high school (GPA of B or higher or by recommendation of the high school
guidance counselor), successfully completed the sophomore year of high school, and be
currently enrolled in a public, private, or home school.

Courses on campus and online are offered throughout the calendar year, and students may
register for any courses in which they meet the prerequisites. Courses on high school campuses
are offered during the school year, and high schools only offer specific courses. Tuition is set at
a significantly reduced rate. Students taking courses on the campuses of Trine University or
online must provide the books specified by the course syllabus; students enrolled in the Dual
Enrollment Program generally rent books through their regular high school book rental
program (this is decided by the participating high school).

All Dual Enrollment students must sign enrollment forms which cover the policies and
procedures related to the Dual Enrollment participation. Dual Enrollment students are
registered students with the university and must abide by policies stated in the Trine University
Student Handbook.

Trine University Dual Enrollment Program is a member of the National Alliance of Concurrent
Enrollment Partnerships (NACEP).

More information is available at www.trine.edu/dual-enrollment or by calling the Dual
Enrollment office at 260.665.4648 or 260.665.4655.
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ESL PROGRAM -(ENGLISH AS A SECOND LANGUAGE)

In concert with the mission of Trine University, the mission of the ESL program is to provide
Non-Native English Speaking Students with all the skills necessary to be successful in U.S.
institutions of higher learning, to lead enriched lives during their time in the United States,
and to share their cultures with their local communities.

To achieve this mission, the Trine University ESL program emphasizes:

e expecting and requiring the highest ethical standards from its students, faculty and
support staff

e modeling and clearly explaining the rules of classroom etiquette

e respecting each student’s culture while modeling