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Calendar

Main Campus & College of Graduate and Professional Studies (CGPS)

**All Graduate classes, regardless of format, follow the 8-week Face to Face summer schedule as detailed in course

syllabus**

Fall Semester 2021

August 23 Classes begin
Last Day to drop a course at 100% refund
August 30 Last day to add a course
September 6 Labor Day (no classes)
September 13 Last day to drop a full semester course at 50% refund
October 6 Last day to drop a Term 1 online course - no refund
October 14 Midterm Grades due from for full semester courses from faculty by midnight
October 15 Midterm Grade Reports for full semester courses posted (mailed to first-year students)
October 16 Term 1 online ends
October 18-19 Fall Break (no classes)
October 25 Term 2 online begins
November 1 Last day to drop a Term 2 online course at 100% refund

Last day to add a Term 2 online course

November 17

Last day to drop a full semester long course — no refund

November 24-26

Thanksgiving Break (no classes)

December 8

Last day to drop a Term 2 online course — no refund

December 10

Last day of classes

December 13-18

Finals Week

December 18

Fall Semester Ends

Spring Semester 2022

January 10 Classes Begin
January 17 Martin Luther King Jr Day (no classes)
Last day to drop a course at 100% refund
January 18 Last day to add a course
January 31 Last day to drop a full semester course at 50% refund
February 23 Last day to drop a Term 1 online course - no refund
March 3 Midterm Grades due from for full semester courses from faculty by midnight
March 4 Midterm Grade Reports for full semester courses posted (mailed to first-year students)
March 5 Term 1 online ends
March 7-11 Spring Break (no classes)
March 14 Term 2 online begins
March 21 Last day to drop a Term 2 online course at 100% refund
Last day to add a Term 2 online course
April 13 Last day to drop a full semester course - no refund
April 15 Good Friday (no classes)
April 27 Last day to drop a Term 2 on line course - no refund
April 29 Last class day
May 2-7 Finals Week
May 7 Spring Semester Ends
May 7 Commencement

Summer Semester 2022

May 16

| Classes begin - 12-Week, First 6-Weeks, Term 1 online
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May 20 Last day to drop a course at 100% refund

Last day to add a course
May 30 Memorial Day (no classes)
June 17 Last day to drop a course (First 6-Weeks) - no refund
June 23 Last Class Day - First 6-Weeks

Finals - First 6-Weeks
June 24 No 12-Week Classes
June 25 Term 1 online ends
June 27 Classes begin - Second 6-Weeks and Term 2 online
July 1 Last day to drop a course at 100% refund (Second 6-Weeks)
July 4 July 4th Holiday Observed (no classes)
July 22 Last day to drop a course (12-Week) - no refund
July 29 Last day to drop a course (Second 6-Weeks) - no refund
August 4 Last Class Day - 12-Week and Second 6-Weeks
August 5-6 Finals - 12-Week and Second 6-Weeks
August 6 Term 2 online ends
August 6 Summer Semester Ends
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President’s Welcome Message

Dear Trine Student,

Welcome to the Trine University family! It is our mission to promote your intellectual and personal development through
professionally focused and formative learning opportunities, preparing you to succeed, lead and serve. We have taught
generations of successful learners and plan to do so for years to come. With an educational heritage spanning over 135 years,
we will hold you to the same rigorous academic standards we have set for those who came before you.

Our expectations for academic excellence will serve you well, even before you graduate, as many of you will find jobs and
internships with companies who know our reputation. After graduation you will find that having Trine University on your
resume will carry immense clout with employers. More than 1,900 respected businesses, companies, and organizations around
the world seek out our graduates because of the quality of a Trine education. Our job-placement numbers speak for themselves.
We have consistently placed over 99 percent of our graduates in graduate school or found meaningful employment within six
months of graduation. Our graduates also go on to pursue doctorates at schools such as Yale, Stanford, University of Michigan
and Case Western, to name a few.

In the last decade we have experienced transformable changes. The changes will continue because of the vision of our
administration, faculty, staff, trustees, community and — most importantly — you. We focus on your future. You are our most
valuable asset and, quite frankly, the reason we’re here.

Your professors will expect active participation, collaboration, theoretical study and creativity. Not only will you learn how to
do, you’ll also learn what to do. We are giving you the tools — quality teaching, labs, resources, technology, support —to be
successful in your college career. It’s up to you to use them. We believe in you and look forward to the day we receive word
that you got your dream job or were accepted to graduate school.

That’s why we’re here — to help prepare you to succeed, lead and serve.
Please feel free to stop by my office anytime. My door is always open.
Pride in Who We Are. It’s A Trine Thing.

Sincerely,

Earl D. Brooks I, Ph.D.
President, Trine University
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Trine University Profile

Disclaimer

The information contained in this catalog is subject to change. It is the responsibility of the student to ensure that information,
particularly in regard to fees, is current. Up-to-date information is available through academic advisors or on the Trine
University Web site at trine.edu.

Description

Trine University is a private, comprehensive, career-oriented, degree granting institution. It offers degrees from associate to the
doctorial level through six schools—Allen School of Engineering and Computing, Franks School of Education, Jannen School
of Arts and Sciences, Ketner School of Business, Rinker-Ross School of Health Sciences, College of Health Professions, and
the College of Graduate and Professional Studies/TrineOnline (CGPS). The University is governed by a self-perpetuating
Board of Trustees.

Mission Statement

Trine University promotes intellectual and personal development through professionally focused and formative learning
opportunities, preparing students to succeed, lead and serve.

Vision

Trine University will be recognized as a premier university, characterized as engaged, dynamic, growing, and adding value.
-Adopted on May 7, 1999 and revised April 30, 2004, September 2006, and October 2010

Corporate Status

Trine University is an educational corporation organized and existing under the laws of the state of Indiana. The correct
corporate name of the institution is Trine University, Incorporated. The University was founded in 1884 as Tri-State Normal
College. The governing body of the University is the Board of Trustees, which has an authorized membership of 27 trustees,
each of whom serves without compensation and none of whom may be employed by the University in any administrative or
teaching capacity. Two of the trustees are authorized to be elected by the alumni. Consistent with this form of organization and
non-profit operation, Trine University has been granted exemption from federal income tax by the Commissioner of Internal
Revenue, Treasury Department under Section 501 (c) (3) of the Internal Revenue Code. Contributions to the University are
deductible to the extent provided by law; bequests, legacies, devises or transfers to the University are deductible in arriving at
the value of the net estate of a decedent for estate tax purposes in the manner and to the extent provided by law; gifts of
property are deductible in computing net gift for gift tax purposes in the manner and to the extent provided by the Internal
Revenue Code.

Accreditation

Trine University is regionally accredited by the Higher Learning Commission, www.hlcommission.org. Telephone
312.263.0456. By Indiana law, Trine is an “approved postsecondary educational institution” under Indiana code 1C 21-7-13-6.
Indiana Commission for Higher Education, www.che.in.gov. In accordance with the assumed practices of the Higher Learning
Commission, the minimum program length for associate degrees is 60 semester credits. For bachelor’s degrees the minimum is
120 semester credits, and for master’s degrees it is 30 semester credits beyond the bachelor’s degree. Further, Trine University
deigns the minimum program length for minors as 15 semester credit hours.

Trine University’s programs in biomedical engineering, chemical engineering, civil engineering, computer engineering,
electrical engineering, and mechanical engineering (as delivered on the main campus) are accredited by the Engineering
Accreditation Commission of ABET, www.abet.org. Other engineering programs are not accredited by ABET.
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All teacher preparation programs are accredited by the Council for the Accreditation of Educator Preparation (CAEP)
http://caepnet.org and the Department of Education/Office for Education Development (DOE/OELD)
www.doe.in.gov/licensing.

All BSBA degrees offered by the Ketner School of Business and the College of Graduate and Professional Studies are
accredited by the Accreditation Council for Business Schools and Programs (ACBSP), www.achsp.org. Accredited majors
include: accounting, applied management, business administration, finance, golf management, human resource management,
management, marketing, and sport management. Associate degree programs in accounting and business administration are also
accredited.

The Doctor of Physical Therapy Program at Trine University is accredited by the Commission on Accreditation in Physical
Therapy Education (CAPTE), 1111 North Fairfax Street, Alexandria, Virginia 22314, telephone: 703-706-3245; email:
accreditation@apta.org; website: www.capteonline.org.

The ARC-PA has granted Accreditation-Provisional status to the Trine University Physician Assistant Program sponsored by
Trine University. Accreditation-Provisional is an accreditation status granted when the plans and resource allocation, if fully
implemented as planned, of a proposed program that has not yet enrolled students appear to demonstrate the program’s ability
to meet the ARC-PA Standards or when a program holding Accreditation-Provisional status appears to demonstrate continued
progress in complying with the Standards as it prepares for the graduation of the first class (cohort) of students. Accreditation-
Provisional does not ensure any subsequent accreditation status. It is limited to no more than five years from matriculation of
the first class.

The (baccalaureate degree in nursing/master's degree in nursing/Doctor of Nursing Practice and/or post-graduate APRN
certificate program) at (institution) is pursuing initial accreditation by the Commission on Collegiate Nursing Education
(www.ccneaccreditation.org). Applying for accreditation does not guarantee that accreditation will be granted.

Title 1 X Notice of Non-Discrimination

Trine University does not discriminate on the basis of race, color, national or ethnic origin, sex, disability, veteran status or age
in the administration of any of its educational programs, admissions policies, scholarship and loan programs, athletic and other
school-administered programs, or in employment. The University is required by Title IX not to discriminate in such a manner.
The University has designated Jamie Norton as its Title IX coordinator, and as the person to whom questions regarding Title I X
and the nondiscrimination policies should be directed. Questions regarding Title I)X may also be referred to the Department of
Education Office of Civil Rights. Ms. Norton may be contacted as follows:

Jamie Norton

Assistant Vice President for Human Resources
Trine University

Shambaugh Hall, Room 322

One University Avenue

Angola, Indiana 46703

260.665.4847

nortonj@trine.edu

The University has also designated the following persons as deputy Title IX coordinators to whom questions or complaints may
be directed:

Francisco Ortiz

Dean of Students

Trine University

University Center, Room 207
One University Avenue
Angola, Indiana 46703
260.665.4171 (Direct)
ortizf@trine.edu
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Jacqueline Delagrange

Chair, Department of Criminal Justice
Trine University

Best Hall, Room 1151

One University Avenue

Angola, Indiana 46703

260.665.4187 (Direct)
delagrangej@trine.edu

Stephanie George

Assistant Director of Human Resources
Trine University

Shambaugh Hall, Room 322

One University Avenue

Angola, Indiana 46703

260.665.4991

georges@trine.edu

In addition, the University has designated Abby Salge as its section 504 coordinator. Ms. Salge is available to respond to
inquiries regarding the University’s responsibilities under section 504 of the Rehabilitation Act of 1973, and may be contacted
as follows:

Abby Salge

Director of Learning Assistance
Trine University

University Center, Room 227
One University Avenue
Angola, Indiana 46703
260.665.4590

salgea@trine.edu

Accessibility Statement

All students learn differently, and it is our goal at Trine to assist students in achieving success. If a student plans to request
academic accommaodations, please see additional information found here: https://www.trine.edu/academics/success/disability-
accommodations.aspx

Americans with Disabilities Act (ADA) Compliance

It is the policy of Trine University not to discriminate against qualified individuals with disabilities and to provide reasonable
accommodations, as required by law, to students who may be affected by the policies set forth above. If a student believes that
he or she is a qualified individual with a disability who may need a reasonable accommodation, please see additional
information found here: https://www.trine.edu/academics/success/disability-accommodations.aspx

Financial Information

Selected financial data are available from the institution’s annual report. That report may be obtained from the office of the
President or of the Vice President for Finance.

Campus Security

A copy of the annual campus security report is available by September 1 of each year at trine.edu. It contains statistics, policies,
and a description of programs that promote campus safety as well as drug prevention program information.
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Locations

Main Campus

Founded in 1884 as Tri-State Normal College, Trine University main campus sits on 450 acres in the heart of Steuben County
and offers traditional face-to-face undergraduate courses. Five academic schools comprise over 35 majors and 40 minors,
including accredited CAEP education and ABET engineering programs.

Trine University

One University Avenue
Angola, IN 46703
trine.edu

The College of Graduate and Professional Studies (CGPS)

CGPS is designed to provide quality, continuous higher education learning opportunities for adults who want to advance in
their careers and keep pace with the growing complexities of today’s career environment.

The College of Graduate and Professional Studies serves multiple student populations:
» Domestic, non-traditional students
« International students in graduate programs
 Students at overseas global partnerships locations.

In order to meet the needs of domestic non-traditional students, classes have moved almost entirely to an online format. These
students are part of CGPS’s TrineOnline initiative. International graduate students holding an F1 visa, are also part of CGPS
but must meet on-site residency requirements. Global partnerships locations also offer primarily face-to-face classes.

Detroit Regional Office
1000 Republic, Suite 520
Allen Park, MI 48101
online@trine.edu

Fort Wayne Regional Office

9910 DuPont Circle Drive East, Suite 130
Fort Wayne, IN 46825

online@trine.edu

Phoenix Regional Office

Maricopa County Medical Society Building
326 Coronado Rd, Suite 108

Phoenix, AZ 85004

623-223-7173

TrineOnline
online@trine.edu
877-701-3343

The College of Health Professions
The College of Health Professions is located in Fort Wayne, Indiana. The Parkview Hospital Randallia Campus site

providesstate-of-the-art laboratories and classroom technologies as well as partnerships with Lutheran and Parkview Health
systems. The Fort Wayne Regional Office also houses seated classes for the College of Health Professions programs.
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College of Health Professions
1818/1819 Carew St.

Ft. Wayne, IN

260-203-2914
trinefortwayneadmissions@trine.edu

Fort Wayne Regional Office
9910 DuPont Circle Drive East, Suite 130
Fort Wayne, IN 46825
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Admission

Trine University admits applicants on the basis of scholastic achievement and academic potential; selection is made without
regard to race, religion, color, gender, sexual orientation, or age. Admission into Trine University is not an entitlement;
attendance at Trine University is a privilege. Prospective students are encouraged to visit main campus. An admission
counselor will make arrangements for a visitor to meet faculty, students, coaches, and financial aid personnel. Prospective
students may visit classes and have a guided tour of campus facilities. Students who wish to arrange a campus visit should call
or e-mail the Trine University Office of Admission at 260.665.4100, admit@trine.edu.

Trine University accepts an online application only. It can be accessed via the Internet at trine.edu. No application fee is
required.

Undergraduate

Application Procedures and Requirements
In addition to a completed application form, applicants must provide the following items:

 Evidence of graduation from school or an acceptable score on the General Education Development (GED) examination or
High School Equivalency (HSE).

« Official high school transcripts must be sent from the originating high schools or official documentation from GED or
HSE provided directly to the Office of Admissions or admission counselor of the education center they plan to attend.

 Transfer students must submit official transcripts from all post-secondary schools they attended. Official transcripts must
be sent directly to the Office of Admission or the admission counselor of the education center they plan to attend.

Results from the American College Aptitude Test (ACT) or the Scholastic Aptitude Test (SAT) are optional and not required if
the applicant has been out of high school for five years or more.

Recommended High School Preparation

All prospective students should have satisfactorily completed a minimum of the following high school courses: four years of
English and three years each of science, social studies, and mathematics.

Stem Focused Applicants

All prospective STEM majors are advised to have completed two years of algebra, one year of geometry, and a semester of
trigonometry. Prospective engineering majors in addition should have completed one year each of chemistry and physics.

Math and English Placement

Faculty advisors recommend beginning mathematics and English courses based upon a student’s SAT and/or ACT exam results
and high school GPA.

Surgical Technology and RN-BSN

Please see the link for admission information on following programs: Surgical Technology and RN-BSN.
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Graduate

Admission Requirements

1. Degree and GPA Requirements. Except for the Dual Undergraduate/Graduate program applicants (See Student
Classifications below), students seeking to enroll in graduate studies must have:

a. A 3.0 GPA and,
b. A bachelor’s degree from an approved institutionally-accredited university in an appropriate academic field, or

c. a bachelor’s degree from an approved institutionally-accredited university in a related field and significant major-
specific professional experience, or

d. A bachelor’s degree from a non-approved institutionally-accredited university in an appropriate or related field and a
combined GRE verbal/quantitative score of 300. (A GMAT score of 570 or higher may substitute for the GRE at the
discretion of the Department Chair, Program Director, or Dean.) The scores must not be more than five years old from
July 1 of the application year. An official copy must be sent to the Graduate School directly from Educational Testing
Service. Note: GRE scores are considered alongside several other factors during the application review process.
Admission will not be exclusively decided based on the student’s GRE score.

2. International Students.

a. Applicants whose native language is not English must provide evidence of one of the following: a 79 on the internet-
based Test of English as a Foreign Language (TOEFL), an overall 6.5 on the International English Language Testing
System (IELTS), a PTE score of 25 or a Duolingo score of 95.

b. Applicants must also have earned at least a 3.0 GPA. If their undergraduate coursework was not completed at an
American institution, their transcripts will need to meet internationally accepted standards or be reviewed by
professional credential evaluators.

c. Some graduate programs may have additional admission requirements.

d. Please note that additional non-academic documents such as a passport are required. Complete information can be
found on the international admission requirements page.

3. Application Requirements. Prospective graduate students are required to submit the following documents as part of their
application package:

a. Completed graduate application

b. Official academic transcripts from each previous undergraduate and graduate institution attended (except Trine
University). Transcripts from prospective students will be evaluated by the Program Chair/Director in consultation
with the school Dean to determine if additional undergraduate coursework is required to adequately prepare for the
rigors of graduate coursework.

c. Personal narrative that explains the student’s interest in pursuing a graduate level education.

d. The applicant's resume or vita indicating positions held that demonstrate task commitment, knowledge and skill
relevant to the applicable course of study.

Note: Additional program-specific admission requirements may exist. Some graduate programs may have additional admission
requirements. Please refer to admission requirements for the specific program. Admittance to any graduate program is valid
for one year from the time of admission to enrollment.

* Please see the link for admission information for the following graduate programs:
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- Doctor of Physical Therapy

- Master of Physician Assistant Studies

- Master of Science in Nursing

- Master of Science in Speech-Language Pathology

- Master of Education in Early Childhood Montessori Education

4. Conditional Admission. In order to be considered as a candidate for conditional graduate admission, students who have
not earned a cumulative GPA of 3.0 in an undergraduate degree program must submit the following materials to the
Program Chair/Director in addition to required application materials:

a. Applicants will be asked to describe the challenges or extenuating circumstances that led to the student
earning less than 3.0 GPA in undergraduate work in their personal narrative. Students must include a description of specific
strategies they will use to ensure academic progress within their graduate degree program.

b. Upon receipt of all the materials, the conditional application will be reviewed by the Department
Chair/Program Director and a recommendation will be made to the appropriate Dean for conditional admission. A student
admitted conditionally will become a graduate student in good standing upon completion of four graduate level courses
maintaining a B or better grade in each course. Conditional graduate students not garnering a grade of B or better in each of
their first four courses will be dismissed.

Shared Progress

The institution’s policy and practice assure that at least 50% of courses applied to a graduate program are courses designed for
graduate work, rather than undergraduate courses credited toward a graduate degree. Trine University allows well prepared
advanced students to substitute its graduate courses for required or elective courses in an undergraduate degree program and
then subsequently count those same courses, with a “B” or better earned, as filling graduate requirements in a related graduate
program. For the DPT and the PA programs the first three years GPA will be for the undergraduate course, the final three years
will be on the graduate degree.

Payment of Educational Costs

Payment of tuition and fees is due at the Business Office on the date indicated on the student’s bill. Any student with
outstanding financial obligations to the University will not be permitted to register for any subsequent semester or receive a
transcript or diploma until the obligation is fulfilled. Students maintaining a balance owed to the University will be assessed
late fees and will be responsible for collection and/or attorney costs if such efforts should become necessary.

Dual Undergraduate/Graduate Student Classification

These programs offer the opportunity for undergraduate students to begin work towards a graduate degree.

+ College of Health Professions 3 + 3 Degree Paths
Trine University offers a direct admit six year plan of study to qualified students. Dual undergraduate/graduate enroliment
status is granted to those student who have completed the first 3 years of the 3+3 Doctor of Physical Therapy degree
program or the 3+2.5 Master of Physician Assistant degree program. These students will be graduate candidates in year
four. Students who do not meet this standard will not be given graduate status. Students will be awarded each degree upon
completion of its respective degree requirements. All institutional scholarships for undergraduate programs will not be
available during years four, five, and six when they are considered a graduate student. Students are encouraged to
investigate alternative funding opportunities to complete graduate school during these last years.

Doctorate of Physical Therapy (DPT) Direct Entry Admission

Master of Physician Assistant (PA) Direct Entry Admission
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» 4+1 Integrated Undergraduate/Graduate
The 4+1 undergraduate/graduate enrollment status is granted to those who concurrently seek a bachelor’s and master’s
degree from the Allen School of Engineering and Computing, Ketner School of Business, or Jannen School of Arts &
Sciences. These students will be changed to graduate status after earning their required undergrad credit hours, at which
time they must have a cumulative grade point average of at least 3.0. Students who do not meet this standard will not be
given graduate status and will be awarded the bachelor’s degree when the bachelor’s degree requirements are met.
Students will be awarded each degree (BS and MS) upon completion of its respective degree requirements.

The following bachelor degrees are available to start on the 4 + 1 degree path: Accounting, Biomedical Engineering,
Chemical Engineering, Civil Engineering, Criminal Justice, Communication, Electrical Engineering, Golf Management,
Management, Marketing, Mechanical Engineering, or Sport Management.

All institutional scholarships for undergraduate programs will not be available once the student is considered a graduate
student. Students are encouraged to investigate alternative funding opportunities to complete graduate school.

» Graduate
Special Graduate Student
Special Graduate Student status maybe granted to those students who wish to (1) audit a course, (2) seek certification in
specialized areas, or (3) enroll in certain courses but do not plan to pursue a graduate degree program.
For degree-seeking students who audit courses, a fee of % the normal rate is charged per credit hour. For special graduate
students who are non-degree seeking, full tuition will be charged.

Dual Concentration Master’s Degree Students

Students are permitted, but not required, to enroll in multiple concentrations while completing their master’s program. If the
student seeks to complete a second concentration as a continuation of his or her master’s program, and does not choose to
receive his or her degree prior to continuing with the second concentration, the student still must receive a 3.0 GPA or higher to
graduate from the program. If the student’s GPA falls below a 3.0 while the student is completing the second concentration, the
student will not receive his or her degree, even if the student had the requisite GPA at the end of completing the first
concentration.

Students are also advised to check with the financial aid department prior to pursuing a second concentration to ensure the
student understands any impact a second concentration may have on financial aid.

Transfer Student Admission

A transfer student follows Trine University’s general application admission procedures, however results from the American
College Aptitude Test (ACT) or the Scholastic Aptitude Test (SAT) are not required. Students are eligible for admission from
regionally accredited institutions of higher learning, and those approved by the University. Trine University encourages
applications from community college graduates. Trine University offers transfer scholarships to qualified full-time, main
campus applicants. Trine University offers a number of “two-plus-two” degree program options. Graduates of two-year
programs in applied science should anticipate a minimum of six semesters to complete a bachelor’s degree in engineering.

Transfer students applying to the Allen School of Engineering and Computing must have a minimum cumulative grade point
average of 2.5 and a grade of “C” or better in Calculus I, Chemistry I, and College Composition.

Transfer students applying to the Franks School of Education must have a minimum cumulative grade point average of 3.0 and
a grade of “C” or better in a mathematics course, a social sciences or humanities course, and English Composition 1.

Transfer students applying to the Rinker Ross School of Health Sciences must have a minimum cumulative grade point average
of 2.5 and a grade of “C” or better in a mathematics course, a social sciences or humanities course, and English Composition 1.

Transfer students applying to the Ketner School of Business and the Jannen School of Arts and Sciences must have a minimum
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cumulative grade point average of 2.25 and a grade of “C” or better in a mathematics course, a social sciences or humanities
course, and English Composition 1.

Transfer students applying to the College of Graduate and Professional Studies/TrineOnline must have a minimum cumulative
grade point average of 2.5. Students cannot be on academic probation from the previous institution(s).

For more information contact your admissions representative.

International Student Admission

International students who wish to study full-time on the main campus may apply for admission as freshmen or as transfer
students. The application deadline for fall admission is June 1 and for spring admission November 1. By following these
deadlines, the prospective student will have ample time for long distance correspondence, obtaining a US visa, and making
travel arrangements. An international applicant to Trine University is required to submit the following materials:

Application Form

A completed Trine University International online application must be submitted to the Office of Admission. Prospective
students may apply online at trine.edu. (No application fee required.)

Financial Guarantee

US Department of Homeland Security regulations require that students demonstrate their ability to finance the first year of
education before receiving the 1-20 AB form. A financial guarantee (bank statement) must be submitted before the 1-20 AB
form is issued.

Academic Records

The student must send complete, official academic records, in English, to: Trine University Office of Admission, and should
include courses taken, grades received and degrees or certificates earned. An explanation of the coding system used to evaluate
the student’s work should accompany the records. Transfer students should have official transcripts sent from each institution
of higher education attended, in English, as described above. Course descriptions and/or syllabi from those institutions must
also be included. If the transfer student is presently residing in the United States, a photocopy of the current I-20 must be
enclosed.

Test Scores

Applicants whose native language is not English must provide evidence of one of the following: a 79 on the internet-based Test
of English as a Foreign Language (TOEFL), an overall 6.5 on the International English Language Testing System (IELTS), a
PTE score of 58 or a Duolingo score of 95.

Awarding of transfer credit is contingent upon demonstration of knowledge on placement examinations to be given upon arrival
on campus.

Readmission
Readmit

Students who have attended Trine University but withdrew for more than one semester (not including summer) must go
through the readmission process. Available for associate, bachelor's or master's programs.

» Submit a Readmission application.
» Submit official transcripts from any institutions attended after Trine University's last date attended.

» The readmit committee will determine the outcome of the readmit request.
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Dismissed Student Readmit

If you were dismissed for academic or other disciplinary reasons, you must submit a Dismissed Student Readmission
application along with a statement of explanation 3-4 paragraphs in length explaining why you were/are not meeting academic
standards. It should also outline a plan for future success. The readmit committee will determine the outcome of the readmit
request.

Re-Entry

Students who have attended Trine University but withdrew for only one semester (not including summer) should contact their
respective campus for re-entry.

Dual Enrollment Program for High School Students

Trine University provides an opportunity for high school students to earn dual credit (college and high school credit
simultaneously). Courses are offered in the following ways: on Trine University campuses and online (blended with Trine
University students), and on the campuses of participating high schools (strictly for high school students through the concurrent
enrollment program).

To qualify for Dual Enrollment, students must meet the following requirements: submit an official Dual Enrollment application
and a current high school transcript, be in good academic standing in high school (GPA of B or higher or by recommendation
of the high school guidance counselor), successfully completed the sophomore year of high school, and be currently enrolled in
a public, private, or home school.

Courses on campus and online are offered throughout the calendar year, and students may register for any courses in which
they meet the prerequisites. Courses on high school campuses are offered during the school year, and high schools only offer
specific courses. Tuition is set at a significantly reduced rate. Students taking courses on the campuses of Trine University or
online must provide the books specified by the course syllabus; students enrolled in the concurrent enrollment program
generally rent books through their regular high school book rental program (this is decided by the participating high school).

A high school student in the non-degree Dual Enrollment Program may earn up to 90 credit hours. If the student completes all
academic course requirements to earn an associate degree, the student will be awarded an associate degree on the condition the
student attends Trine University directly after high school graduation and successfully completes one semester as a full-time
degree-seeking student

All Dual Enrollment students must sign enroliment forms which cover the policies and procedures related to Dual Enrollment
participation. Dual Enrollment students are registered students with the university and must abide by policies stated in the Trine
University Student Handbook.

Trine University Dual Enrollment is a member of the National Alliance of Concurrent Enrollment Partnerships (NACEP).

More information is available at trine.edu or by calling the Dual Enrollment office at 260.665.48109.

Non-Degree Students

A person may apply as a non-degree student without showing evidence of a high school diploma or an acceptable score on the
GED test. Non-degree students who later apply for degree status must meet the degree requirements of the program to which
they seek admittance.

An applicant may be admitted to Trine University as a non-degree student in certain programs. The non-degree student is
limited to a maximum of 30 semester credit hours attempted. To continue taking courses after 30 credit hours are earned, the
non-degree student must apply for and be accepted to degree status. Students wishing to change from non-degree status to a
degree program should apply for admission through the Office of Admission.

For information regarding Dual Enrollment as a high school student please reference Dual Enrollment Program for High School
Students.
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Non-Degree Senior Citizens

Trine University offers free tuition for persons 60 years of age or older who reside in Steuben County to take undergraduate
courses for credit and/or non-credit. Enrollment is granted on a space-availability basis.
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Transfer Credit

Credits earned at an approved institution where the work completed is of similar rigor and content to the course offerings
available at Trine University, with grades of “C” or better, may be transferred to Trine University. An evaluation of transfer
credit shall be made when the University receives an official transcript of the completed coursework. To facilitate the
evaluation, the applicant should provide the Office of Admission with a catalog or guide which contains descriptions of the
courses completed elsewhere.

Evaluation Process - Please note, not all accepted credits may count towards the specific degree requirements of the chosen
major.

» Main Campus - In determining transfer credit for the main campus, the Director of Transfer Pathways and Evaluations
evaluates all transfer credit. The Director then sends the accepted credit to the Department Chair who approves and
returns it to the Director who forwards to the Registrar. The Registrar approves the credit and adds it to the records.

* TOL - In determining transfer credits for TOL, the Director of Transfer Pathways and Evaluations evaluates all transfer
credit and sends it to the Dean of TOL for approval, the Dean then returns to the Director who forwards to the
Registrar. The Registrar approves the credit and adds it to the records.

» Graduate - In determining transfer credits graduate programs, a graduate student must have successfully completed one
(1) semester of course work at Trine before they can apply for a transfer credit evaluation with the Director of Graduate
Programs. Once the Director has received their request he/she will evaluate the requested course(s) for transfer. The
Director forwards the evaluation to the Registrar. The Registrar approves the credit and adds it to the records. The
Doctorate of Physical Therapy, Master of Physician Assistant Studies, Master of Science in Nursing, and Master of
Science in Speech-Language Pathology programs do not accept transfer credit.

Academic Residency/Transfer Credit

» Undergraduate - Undergraduate students are eligible to transfer in up to 45 semester credits for an associate’s degree or
up to 90 semester credits towards a bachelor’s degree which can include prior college coursework, experiential learning,
college level examinations, or military coursework. Only course credits will transfer, not the grade, and, therefore, will not
impact the student’s GPA. Thirty (30) of the last sixty (60) credits must be earned through Trine University. A student
must be enrolled in at least one (1) Trine courses that last semester prior to graduation.

» Graduate - A maximum of 6 semester hours of graduate course credit may be counted toward completion of a graduate
degree at Trine University with a grade of B or above and with the approval of the program Chair/Director and Dean. All
other courses must be taken at Trine University. Transfer credit will not include a grade and, therefore, will not impact the
student’s GPA. Courses used to satisfy the requirements of a bachelor’s degree cannot be applied to a master’s degree.
The final 15 credit hours must be received within Trine University. This transfer credit policy does not apply to the
Doctorate of Physical Therapy, Master of Physician Assistant Studies, Master of Science in Nursing, and Master of
Science in Speech-Language Pathology programs.

Credits by Examination - Standardized Testing

Students may earn credit through selected nationally recognized tests up to 30 credits including: College Level Examination
Program (CLEP), Defense Activity of Non-Traditional Education Support (DANTES), certain other tests approved by
American Council on Education and Trine University examinations by department.

Credits from Prior Credit Bearing Coursework
Credits earned from an approved college/university and completed with a grade of "C" or better may be transferred.

Credits from Military Coursework
Credit is awarded for coursework offered by the military as recommended by the American Council on Education in its Guide
to the Evaluation of Educational Experiences in the Armed Services.
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University Credit by Exam

A student may earn credit by taking an examination for approved courses administered by the appropriate academic
department. Students should contact the academic department to determine the availability of tests. A fee is associated.
University Credit by Exam application forms are available in the Office of the Registrar.

There is no credit by examination in the Trine graduate programs.

Awarding of Credit by Examination (AP, CLEP, IB, PLTW)

Advanced Placement (AP) Examination

An applicant who achieves a score of 3, 4, or 5 on the College Entrance Examination Board’s Advanced Placement (AP)
Examination may be granted credit. Results of the examination should be sent to the Office of the Registrar.

AP COURSE/EXAM SCORE | TRINE EQUIVALENT COURSE | CREDIT HOURS
Arts

Art History 3,4,5 Humanities Elective 3
Music Theory 3,4,5 MUS 103 3
Studio Art 2-D Design 3,4,5 Humanities Elective 3
Studio Art 3-D Design 3,4,5 Humanities Elective 3
Studio Art Drawing 3,4,5 Humanities Elective 3
English

English Language & Composition | 3,4,5 ENG 143 3
English Literature & Composition | 3,4,5 ENG 153 3
History & Social Sciences

Comparative Govern. & Politics 3,4,5 POLS 113 3
European History 3,4,5 HIS 203 and HIS 213 6
Human Geography 3,4,5 GEO 303 3
Macroeconomics 3,4,5 ECO 223 3
Microeconomics 3,4,5 ECO 213 3
Psychology 3,4,5 PSY 113 3
U.S. Government & Politics 3,4,5 POLS 113 3
United States History 3,4,5 HIS 103 and HIS 113 6
World History 3,4,5 HIS 203 and HIS 213 6
World History: Ancient 3,4,5 HIS 203 3
World History: Modern 3,4,5 HIS 213 3
Math & Computer Science

Calculus AB 3 MA 173 3
Calculus AB 4,5 MA 134 4
Calculus BC 4,5 MA 134 and MA 164 8
Calculus BC subscore 4,5 MA 134 4
Computer Science Principles 3,4,5 CSIT 103 3
Computer Science A 3,4,5 CS 1113 or INF 143 3
Statistics 3,4,5 MA 253 3
Sciences

Biology 3,4,5 BI1O 114 4
Chemistry 3,4 CH 104 4
Chemistry 5 CH 155H 5
Environmental Science 3,4,5 BIO 214 4
Physics 1 3,4,5 PH 154 4
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Physics 2 3,4,5 PH 164 4
Physics C: Mechanics 3,4,5 PH 224 4
Physics C: Electricity & Magnetism | 3, 4,5 PH 234 4
World Language & Culture

Chinese Language & Culture 3,4,5 Humanities Elective 6
French Language & Culture 3,4,5 FRN 113 and FRN 123 6
German Language & Culture 3,4,5 GER 104 and GER 114 8
Italian Language & Culture 3,4,5 Humanities Elective 6
Latin 3,4,5 Humanities Elective 3
Spanish Language & Culture 3,4,5 SPN 113 and SPN 123 6
Spanish Literature & Culture 3,45 SPN 113 and Humanities Elective 6

Transfer credit subject to Department approval

CLEP and Dantes Testing

Trine University awards credit based upon the College Level Examination Program’s (CLEP) general and subject-matter
examinations as well as all DANTES examinations. Trine University is not a testing site for either examination program.

Trine University accepts the American Council on Education’s recommended passing score in effect at the time of the
administration of the examination. Upon achieving a score considered passing by Trine University, CLEP or DANTES credit
will be listed on the student’s transcript for the number of semester hours recommended in the official CLEP or DANTES

publications.
CLEP EXAM SCORE | TRINE EQUIVALENT COURSE | CREDIT HOURS
Business
Financial Accounting 50 AC 203 3
Information Systems 50 BA 113 3
Intro Business Law 50 LAW 203 3
Principles of Management 50 Electives 3
Principles of Marketing 50 MK 203 3
Composition & Literature
American Literature 50 ENG 2113 3
Analyzing & Interpreting Literature | 50 ENG 153 3
College Composition 50 ENG 143 3
College Composition Modular 50 ENG 143 3
English Literature 50 ENG 2013 3
Humanities 50 Humanities Elective 3
World Languages
French Language, Level 1 50 FRN 113 3
French Language, Level 2 59 FRN 113 and FRN 123 6
German Language, Level 1 50 GER 104 4
German Language, Level 2 60 GER 104 and GER 114 8
Spanish Language, Level 1 50 SPN 113 3
Spanish Language, Level 2 63 SPN 113 and SPN 123 6
History & Social Science
American Government 50 POLS 113 3
History of the United States | 50 HIS 103 3
History of the United States |1 50 HIS 113 3
Human Growth & Development 50 Psychology Elective 3
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Intro to Educational Psychology 50 Psychology Elective 3
Introductory Psychology 50 PSY 113 3
Introductory Sociology 50 SOC 103 3
Principles of Macroeconomics 50 ECO 223 3
Principles of Microeconomics 50 ECO 213 3
Social Sciences & History 50 Social Science Elective 6
Western Civilization | 50 HIS 203 3
Western Civilization Il 50 HIS 213 3
Science & Mathematics

Biology 50 BIO 114 4
Calculus 50 MA 134 4
Chemistry 50 CH 104 4
College Algebra 50 MA 113 3
College Mathematics 50 Math Elective 3
Natural Sciences 50 Science Elective 3
Precalculus 50 MA 124 4

Transfer credit subject to Department approval

International Baccalaureate

Transfer credit may be awarded for International Baccalaureate Higher Level courses with a score of 5 or higher. Results of the
examination should be sent to the Office of the Registrar.

SCORE | TRINE EQUIVALENT CREDIT
IB HIGHER LEVEL COURSE COURSE HOURS
Arts
Dance HL 56,7 Elective 3
Film HL 56,7 FLM 203 3
Music HL 56,7 Humanities Elective 3
Theatre HL 56,7 THE 103 3
Visual Art HL 56,7 ART 253 3
Language Acquisition
Classical Language HL 56,7 Humanities Elective 6
Language B HL 56,7 Humanities Elective 6
Language and Literature
Language A: Literature HL 56,7 ENG 143 3
Language A: Language and Literature 56,7 ENG 143 and ENG 153 6
HL
Individuals and Societies
Business Management HL 56,7 BA 123 3
Economics HL 56,7 ECO 203 or ECO 213 3
Geography HL 56,7 GEO 213 or EAS 213 3
Global Politics HL 56,7 Social Science Elective 3
History HL 56,7 Social Science Elective 6
History Africa and Middle East 56,7 HIS 203 and HIS 213 6
History Americas HL 56,7 HIS 103 and HIS 113 6
History Asia and Oceania 56,7 HIS 203 and HIS 213 6
History Europe 56,7 HIS 203 and HIS 213 6
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Information Technology in a Global 5,6,7 Elective 3
Society HL

Philosophy 56,7 PHL 203 3
Psychology 56,7 PSY 113 3
Social and Cultural Anthropology HL 56,7 Social Science Elective 3
Mathematics

Mathematics HL 56,7 MA 113 3
Mathematics (Further) HL 56,7 MA 134 4
Sciences

Biology HL 56,7 BIO 114 4
Chemistry HL 56,7 CH 104 4
Computer Science HL 56,7 Electives 3
Design Technology HL 56,7 Electives 3
Physics HL 56,7 PH 104 4
Sports, Exercise & Health Science HL 56,7 Elective 3

Transfer credit subject to Department approval

Project Lead the Way Tuition Scholarships — Main Campus

+ Value: $500 annually ($250 per semester) and may be renewed for up to three years for a total value of $2,000 over four
years. This scholarship may be stacked on top of other Trine University merit-based awards, but not to exceed tuition

» Renewal Criteria: must continue to pursue a Trine University engineering or technology degree and make satisfactory
progress towards completing the degree.

« Eligibility: must have completed a minimum of two PLTW high school courses with grade of “B” or better in each course
and provide a transcript documenting these courses from a PLTW certified high school.

Maximum
Possible
Proaram Trine Remarks?
g Transfer
Credit!
Engineering _
Biomedical Engineering 3 bl:ieg\;jvto take any 2 of the PLTW courses from the list
Chemical Engineering 7 Iizstcerg(g(telr(])(\)/yrs of free electives per each PLTW courses
Need to take IED, POE, and at least one CEA, ES or
Civil Engineering 3 EDD to earn 3 credits as Professional Development
Elective
Lo Need to take IED, POE, EDD and DE (or CIM) to earn
Computer Engineering 8 3 unrestricted elective credits
Computer Science & 6 CSA will transfer as CS 1113
Information Technology CSP will transfer as CSIT 163
IED will transfer inas ETD 103
POE will transfer in as ETD 203
Design Engineering Technology | 15 DE will transfer in as ETD 273
Up to 6 additional credits may be granted as unrestricted
elective credits
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. Lo Need to take IED, POE, EDD and DE (or CIM) to earn
Electrical Engineering 3 3 unrestricted elective credits
. . . IED, POE and/or AE will count as a maximum of 6
Mechanical Engineering 6 unrestricted elective credits
Mechatronics & Robotics 6 IED, POE and/or AE will count as a maximum of 6
Engineering unrestricted elective credits
. Need to take IED, POE, EDD, and DE (or CIM) to earn
Software Engineering 3 3 unrestricted elective credits
Biomedical Sciences
Biology 8 2 credit hours of electives per PLTW course below
Chemistry 8 2 credit hours of electives per PLTW course below
Biochemistry 8 2 credit hours of electives per PLTW course below
Forensic Science 8 2 credit hours of electives per PLTW course below
Exercise Science 8 2 credit hours of electives per PLTW course below
Transfer credit subject to Department approval

Notes
! These are the maximum possible unrestricted electives in each major.
2 Students must earn a “B” or better to earn credit.

PLTW Engineering Courses

AE = Aerospace Engineering

CEA = Civil Engineering and Architecture
CIM = Computer Integrated Manufacturing
CSA = Computer Science A

CSP = Computer Science Principles

DD = Engineering Design and Development
DE = Digital Electronics

IED = Intro to Engineering Design

ES = Environmental Sustainability

POE = Principles of Engineering

PLTW Biomedical Science Courses
BI = Biomedical Innovation

HBS = Human Body Systems

MI = Medical Interventions

PBS = Principles of Biomedical Science

University Credit by Exam
A student may earn credit by taking an examination for approved courses administered by the appropriate academic

department. Students should contact the academic department to determine the availability of tests. A fee is assessed. And
application forms are available in the Office of the Registrar.

Experiential Learning Policy (ELP)

Trine University recognizes that knowledge gained outside of a classroom may be relevant to your academic degree program.
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Learning experiences gained through employment, non-collegiate, school-based education or other appropriate channels may
be evaluated for course or elective credit.

To be considered for experiential learning, your prior experience must relate specifically to a course at Trine University
through course competency evidence with mapping of course learning outcomes or free electives in your program.

An experiential learning portfolio is required as evidence that verifies mastery of course learning outcomes through
documentation. If your experiential learning portfolio demonstrates that your prior experience(s) meets all course learning
outcomes, your experiential learning will allow you to earn full credit for the course or elective.

Please note, some programs with special accreditation will limit or exclude credit for experiential learning.

What is required in the experiential learning portfolio?

1. Experiential Learning Student Form (found in myPortal)

2. Resume: A professional resume documenting the student’s professional career
3. Autobiography

4. Course competency evidence with mapping of course learning outcomes

5. Documentation that supports and provides evidence of course learning outcome mastery, examples of documents are
listed below.

Documents that can aid in awarding experiential learning credits:

1. HR documentation: Human Resource performance information such as job descriptions and performance evaluations, if
available. A job description provided by Human Resources does NOT substitute for the required information.
Performance evaluations will be copies of the originals kept by the employer and must show signatures to be considered
as proof of performance.

2. Letters from current and past employers verifying job responsibilities.

3. Copies of articles, special awards and letters of recommendation.

4. Samples of writing and/or computer skills including letters, brochures and programs.

5. Photocopies of licenses and certificates of completion for non-credit work.
Experiential Learning Portfolio Evaluation

Experiential Learning Portfolios are reviewed by the Registrar and the school Dean. Review of the portfolio can take up to 30
days before a decision is provided to the student.

Students may only transfer up to 15 semester credits for an associate’s degree, up to 30 semester credits towards a bachelor’s
degree, and 0 credits towards master’s degree from an experiential learning portfolio. Most general education coursework
cannot be awarded transfer credit from an experiential learning portfolio.
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Tuition and Fees

Payment of Education Costs

For updated payment of costs please go to trine.edu/costs.

Payment of tuition, fees, and room and board is due at the Business Office on the date indicated on the student’s bill. Any
financial aid awarded will be deducted from the student’s charges each semester. Each student is responsible for purchasing
books using funds from personal and/or financial aid sources. Any student with outstanding financial obligations to the
University will not be permitted to register for any subsequent semester, or receive a transcript or diploma until the obligation is
fulfilled. Students maintaining a balance owed to the University will be assessed late fees and will be responsible for collection
and/or attorney costs if such efforts should become necessary.

*Please see specific program for additional fees.
Flat Rate Tuition

A flat rate tuition charge is assessed to each main campus student registered for the full-time load of 12-18 credit hours per
semester. Individual credit hour charges are applied to overloads and loads less than full-time.

Auditing Fee

A fee is charged per credit hour for auditing courses. To learn the amount of this fee, call the Business Office.
Course Fees

Additional fees may be incurred for online courses and other specialized courses.

Engineering and Science Fee

A fee is charged for all engineering and science majors.

Enrollment Deposit

All admitted domestic applicants must confirm their intention to enroll by paying a $300 Enrollment Deposit. A portion of the
fee ($150) will be used as a housing deposit. Enrollment deposits are fully refundable before May 1. Request for an extension
must be made in writing.

Discounted Tuition

Discounted tuition may be available to students who have graduated from specific colleges that have prearranged agreements
with Trine University. Certain criteria apply to receiving and continuing to receive the discount to these eligible students.

An eligible student must meet the qualifying criteria:
* QGraduated from an approved college with an associate’s degree and cumulative grade point average of 3.0 or better.

* Maintain a 3.0 while at Trine University

Complete 30 hours at Trine University and fulfill all program requirements

May be a full or part-time student

Please note: To qualify for graduation honors a student must complete 40 hours at Trine University.

The discount may be used for a second bachelor’s degree if all other requirements are met. The discount may not be applied to
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Trine University’s graduate programs.
International Fee

All entering international students are assessed a one-time non-refundable fee upon enrollment for an orientation program and
specialized programs and services. A portion of the fee will be used as a housing deposit. For additional fees related to
international students please see International Admissions.

Student Fee
A fee is charged for all full-time students.
Monthly Payment Plan

A monthly payment plan service is available through a national organization specializing in education financing. Parents
desiring information concerning the monthly payment plan may request a pamphlet from the business office, or at trine.edu.

Other Costs

Books and Supplies

Book and supply expenses vary depending on the number of courses taken and the major and are the personal obligation of
each student.

Book and supply expenses vary depending on the number of courses taken and the major, and are the personal obligation of
each student. Students can order books from the Trine University bookstore through the online order process by clicking on
“Bookstore™ at the bottom of the Web page at trine.edu. Students may also visit the bookstore in person or call the bookstore at
260.665.4153.

College of Graduate and Professional Studies Laptop Computer/Tablet Requirement

All students enrolled in CGPS are required to have or purchase a laptop computer or tablet that meets the CGPS minimum
specifications before attending their first class.

All students are required to sign a “Laptop/Tablet Policy - Statement of Understanding” and a copy is maintained in the
student’s file. The statement of understanding informs students of the requirement to have or purchase a laptop computer or a
tablet and convey for use to all classes.

To assist students, all locations have available wireless internet access.

Miscellaneous Fees

A student is responsible for any additional fees such as fines, parking tickets, and equipment breakage.
Main Campus Room and Board

A 19-meal per week plan or a 10-meal per week plan is required for all students residing in the units or apartments. Villa
students and commuter students have the option of a 50-meal per semester plan; however they may also opt into the other
plans. When the University is in session, three meals are available daily Monday through Friday. Brunch and evening meals are
available Saturdays and Sundays.

Personal Expenses

Expenditures for personal items such as travel, membership fees and similar expenses should be included when prospective
students are estimating total costs of their university experience.

Personal Insurance
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Trine University is not responsible for the damage and/or loss of a student’s personal property of any type. This includes, but is
not limited to, personal electronic devices, printers, stereo equipment, microwaves, refrigerators, etc. All damage or loss
incurred to a student’s personal property is solely the responsibility of the student. The causes of this damage can be, but are
not limited to, theft, power outages, power surges, etc. It is recommended that all students verify that their personal property is
covered by personal insurance. If this is not the case, it is recommended that students acquire renter’s insurance, which can be
obtained through parents’ homeowners insurance company and/or agent.

Refunds

Main Campus
Refunds of tuition and room and board follow the schedule below. The international fee and enrollment fee are not refundable.
Tuition Fall and Spring Semester
* Week One—100%
* Weeks Two & Three—50%
* Week Four—0%
Tuition Summer Semester
* Week One—100%
* Week Two—0%
Room and Board
» Week One—Prorated at $50/day
* Weeks Two & Three—50%
* Week Four—0%
In the rare case an “exception” to the refund policy is granted, a $50 administration fee may be assessed.

Please note: If a student receiving financial aid withdraws during the semester, that aid is subject to the federal refund
calculation.

Any student who is dismissed or suspended for misconduct shall not be entitled to any refund. No refund is provided at any
time on fees, books and supplies, or personal expenses.

College of Graduate and Professional Studies

Refunds of credit balances due to excess financial aid or overpayment will be refunded after the drop/add period. A student
withdrawing from a course may be eligible for a full or partial refund of tuition, depending on when the official withdrawal
takes place.

A student is not officially withdrawn until the necessary withdrawal forms, complete with the required signatures, is filed with
the Office of the Registrar. Nothing other than an official withdrawal permits refunds. Refunds follow the schedule below.

Tuition Adjustment
* Week One—100%

* Week Two—0%
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In the rare case an “exception” to the refund policy is granted, a $50 administration fee may be assessed.

Please note: If a student receiving financial aid withdraws during the semester, that aid is subject to the federal refund
calculation.

Refunds are processed through the Business Office approximately one month after a student officially withdraws and all
charges/credits are posted.

Any student who is dismissed or suspended for misconduct shall not be entitled to any refund. No refund is provided at any
time on fees, books and supplies, or personal expenses.

For students at the Arizona location - Three-Day Cancellation: An applicant who provides written notice of cancellation within
three days (excluding Saturday, Sunday and federal and state holidays) of signing an enrollment agreement is entitled to a
refund of all monies paid. No later than 30 days of receiving the notice of cancellation, the school shall provide the 100%
refund.

Withdrawal

If a student decides to drop or withdraw after registering for classes:

» The student is responsible for completing the proper paperwork and filing it with the Office of the Registrar or the
Educational Center Director. By failing to do so, the student accepts financial responsibility for all charges incurred on
their account.

 The student may be eligible for a full or partial refund of tuition and room and board, depending on when the official
withdrawal takes place.

« It may result in a change in the total amount due for the semester.
It may result in a loss of financial aid from a federal, state or institutional source.

« Failure to attend classes does not constitute a drop/withdrawal.

Teach Out Plan (Closing an Education Center)

In the case of closing an education center, Trine University is committed to providing students with a Teach Out Plan that is
congruent with the expectations of the Higher Learning Commission.



Financial Aid| 35

Financial Aid

Purpose

The mission of the Trine University Financial Aid Office is service-oriented and geared to proving access, choice, and
education for interested students. To accomplish its mission, Trine University offers a variety of financial counseling and
planning programs for student with economic need.

The Office of Financial Aid provides assistance to students and their families to make a college career at Trine University
affordable. It is important to reward students for exceptional academic accomplishments. To provide such assistance allows
students to attend who might not otherwise have the opportunity.

Most scholarships are merit-based. They are based on academic achievement. However, other grants and loans are awarded
based upon financial need as determined by the federal and state governments after completion of the Free Application for
Federal Student Aid (FAFSA).

The Office of Financial Aid provides a convenient location and several options of access for students and/or their families. The
office offers walk-in counseling, telephone counseling, and can be contacted via email.

The Office of Financial Aid is located in Forman Hall, and has a street address of Office of Financial Aid, One University
Avenue, Angola, Indiana, 46703.

Normal hours of operation are Monday through Friday, 8 a.m. to 5 p.m. The Office of Financial Aid can be reached by phone at
1.800.347.4878, option 2, by email at finaid@trine.edu, and accepts faxed documents at 260.665.4511.

Provided here is an overview of Financial Aid policies. For detailed information please see the Student Handbook, MyTrineFA
site and/or the financial aid section of the Trine website for additional information or contact the Financial Aid Office toll free
at 800.347.4878, option 2.

Application Procedures

All students applying for financial aid must complete the Trine University Online Application for Admission to be accepted
into a degree-seeking program and complete a Free Application for Federal Student Aid (FAFSA) at www.fafsa.gov with
school code 001839.

The FAFSA for new applicants or returning applicants is the primary application for assistance. This can be filed on line at
www.fafsa.gov. It is used to determine eligibility for all Federal Title IV aid programs, such as Federal Pell Grant,
Supplemental Educational Opportunity Grant, Federal Work Study Program, and Federal Direct Education Loan Programs. It is
also the application for undergraduate Indiana residents to apply for tuition assistance programs from the State of Indiana.

The Trine University priority application filing deadline is March 1 of each academic year for fall/spring/summer enrollment;
however, aid is awarded throughout the school year. Current students need only complete the FAFSA once each academic year
before March 1 to reapply for all aid. The Trine University FAFSA filing priority deadline is March 1 to be eligible for all types
of institutional aid.

The U.S. Department of Education’s Central Processing System (CPS) reviews and analyzes the information provided on the
FAFSA. The CPS uses this information to calculate an Expected Family Contribution (EFC). The EFC is the index of the
family’s financial strength and not necessarily the amount a family will have to pay towards college. Once Trine University
receives this information, it will be used to create an electronic award notification.

Satisfactory Academic Progress General Information

Trine is required to establish satisfactory academic progress standards (SAP) for its federal, institutional and state financial aid
recipients in accordance with the US Department of Education regulations. These standards will ensure that only those
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recipients who demonstrate satisfactory progress towards the completion of their educational programs (degrees) can continue
to receive financial aid from all sources.

There are three areas that are evaluated after the end of each academic term; number of credit hours passed, cumulative grade
point average (GPA) and maximum time frame for degree completion. For more information regarding the SAP policy access
the FA Policies page on the Trine University website. A student must carry at least a 2.0 cumulative GPA to be eligible for
financial aid.

Loan Eligibility

A student may qualify for a federal direct loan. Eligibility is determined by the results of the FAFSA and the total number of
hours enrolled each term. Maximum eligibility is determined based on a student’s class year. Once a student accepts the loan
there are three documents required in order to secure the funds to be disbursed: Master Promissory Note, Entrance Counseling
and Financial Aid Awareness Counseling. A student must be enrolled in at least six credit hours to qualify for Federal Student
Loans.

Awarding Process

Each year Trine University awards over $20 million of institutional funds in the form of scholarships and grants.

Awards are processed by the Office of Financial Aid in accordance with University policy and the regulations governing the
various aid programs. The University policy is established at an institutional level, and the Office of Financial Aid is
responsible for determining financial aid eligibility based on the results the Department of Education submits to Trine
University after a FAFSA is processed. An award notification detailing the type and amount of each award is posted on line at
MyTrineFA. Students are notified once the FAFSA is received.

Assistance awarded by Trine University may only be used for the costs of tuition, fees and room and board in University owned
facilities during the academic year that it is issued.

Additional descriptions of aid programs and satisfactory academic progress standards are included in the Trine University
Student Handbook and on the University website.

Main Campus Undergraduate Scholarships

Trine University offers an extensive list of awards for prospective students. If you need additional information about awards
offered, please contact your Admission Counselor or call the Office of Admission at 260.665.4100.

*Please note, students enrolled in 3+3, 3+2, or some 3+1 programs are considered undergraduates in years one, two, and three.
The fourth, fifth, and sixth year they are considered a graduate student. All institutional awards for undergraduate programs will
not be available during years four, five, and six or when you are considered a graduate student.

Merit-Based Scholarships

Merit-based scholarships are institutional awards available to full-time, main campus degree seeking students who have
demonstrated outstanding academic achievement. Unless otherwise specified, academic awards are renewable for each year a
recipient is enrolled (up to four years) while maintaining satisfactory academic progress. At the end of every semester hours
earned (Pace) and cumulative GPA’s are checked to verify eligibility.

If a student moves off campus, his/her need based grant/scholarships might be adjusted. Other aid can be affected as well.
Starting August 2009, students are required to live in campus housing throughout their college career.

Academic Scholarships

Scholarship grants to full-time, main campus degree seeking students are based on test scores, either SAT or ACT, and
cumulative grade point averages (GPA). The ranges of awards are from $500 up to full tuition for the academic year. Awards
are renewable each year that a recipient is enrolled at Trine University as a full-time student (up to four years) and maintains a



Financial Aid| 37

satisfactory GPA. Additional details can be found on the Financial Aid website. Awards are available to incoming freshmen
and transfer students, both commuters and residents.

Legacy Awards

Awards of $2,000 per year are available for full-time, main campus students who are children, grandchildren or siblings of
Trine University alumni. This award may be placed on top of no more than two additional scholarships and cannot exceed
tuition.

Need-Based Assistance

Need-based assistance is available to qualified main campus students who file the Free Application for Federal Student Aid
(FAFSA) by the Trine University priority filing deadline of March 1. State of Indiana information is taken from the FAFSA—
no separate form is required.

Federal Grants

Federal Pell Grants - $605 to $5645
Federal Supplemental Educational Opportunity Grants (FSEOG) - $200 to $4000
(Amounts vary depending upon federal funding.)

Note: The amount of Federal Pell Grant funds you may receive over your lifetime is limited by a new federal law to be the
equivalent of six years of Pell Grant funding. Since the maximum amount of Pell Grant funding you can receive each year is
equal to 100%, the six-year equivalent is 600%.

State Grants
Freedom of Choice (FOC) - $200-$7410
Twenty-First Century Scholarship - Up to $7528

Note: Students first entering college in the 2013-2014 academic year will be required to meet certain completion requirements
to renew state financial aid awards in 2014-2015. Students receiving the Higher Education Award, the Freedom of Choice
Award, or the 21t Century Scholars Award must complete at least 30 credit hours during their first year of college to remain
eligible for the maximum financial aid award. A student who completes at least 24 credit hours during his first year will remain
eligible for financial aid, but will receive an amount that is less than a student who completes 30 credit hours. More information
about these requirements is available at www.in.gov/ssaci.

Institutional

Additional awards may be available to a student with extreme economic need, after his/her FAFSA has been received by the
March 1 priority deadline. Eligibility requirements and responsibilities for need-based assistance are as follows:

» Student must be a U.S. citizen or an “eligible non-citizen.”

» Student must be accepted for admission to Trine University.

« Student must complete and submit the FAFSA by March 1.

 Student must submit documentation to complete his/her financial aid file by May 1.

 Student must be accepted as a regular student in an eligible program that leads to a degree or certificate.
 Student must be enrolled in the minimum number of credit hours needed to fulfill specific program requirements.

+ Student must not be in default on any Title IV loan (Perkins, NDSL, Federal Stafford, GSL, and FSL) or owe a repayment
on any Title IV grant (Federal Pell Grant or FSEOG) received for attendance at any institution.

 Student must be registered with the U.S. Selective Service System, if required by law.
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Federal Direct Loan Program

Stafford Loans

Students apply for a Stafford loan by first completing the FAFSA. When the financial aid office reviews the FAFSA, the
student’s eligibility for the Federal Direct Loan is then determined. Upon acceptance of the Direct Loan, a master promissory
note (MPN) and an entrance interview form need to be completed.

A Stafford loan can either be subsidized or unsubsidized. A student must be enrolled half-time (6 credit hours) to be eligible
and the maximum amount a student can borrow is based upon grade level status.

A subsidized loan is awarded on the basis of financial need. A student must be enrolled half-time to be eligible. The student is
not charged interest until repayment begins because the federal government “subsidizes” the interest. These loans have a 10-
year payoff and a six-month grace period beginning after the student leaves college, either by graduation or withdrawal from
the University. For Direct subsidized student loans borrowed on or after July 1, 2012 and before July 1, 2014, the interest
subsidy will not be available during the six-month grace period. This means that interest WILL be charged during the grace
period for subsidized loans borrowed during this time period.

If you are a first-time borrower on or after July 1, 2013, there is a limit on the maximum period of time (measured in academic
years) that you can receive Direct Subsidized Loans. You may not receive Direct Subsidized Loans for more than 150 percent
of the published length of your program. This is called your “maximum eligibility period.” Your maximum eligibility period is
based on the published length of your current program. You can find the published length of any program of study in the course
catalog.

An unsubsidized loan is not awarded on the basis of need. A student must be enrolled half-time to be eligible. The student is
charged interest from the time the loan is fully disbursed until it is paid in full. A student can choose to pay the interest while
enrolled in school or defer those payments until repayment. These loans also have a 10-year payoff and a six-month grace
period beginning after the student leaves college, either by graduation or withdrawal from the University.

Parent Loans

The Direct Parent Loan for Undergraduate Students (PLUS) is designed to help parents assist their dependent children with
their educational expenses. Parents will need to go through a pre-approval process, which is based on specific credit criteria.
There is no grace period with a PLUS loan. The interest rate is fixed at 6.41%. Interest is charged from the date of the first
disbursement until the loan is paid in full. The repayment period for a Direct PLUS Loan begins at the time the PLUS loan is
fully disbursed, and the first payment is due within 60 days after the final disbursement. Parents must begin paying both
principal and interest while the student is still in school. However, for Direct PLUS Loans with a first disbursement date on or
after July 1, 2008, the parent may defer repayment either when the student on whose behalf the parent borrowed the loan is
enrolled on at least a half-time basis or for an additional six months after the student ceases to be enrolled at least half-time.

Enrollment Status

Each type of aid requires main campus, day program students to enroll for a certain number of credit hours per semester. Most
federal aid requires at least half-time status (six credit hours); state, institutional and private aid requires full-time enroliment (a
minimum of 12 credit hours).

All Trine University Institutional Awards are created for 12-18 credit hours. Schedule overloads, or 19 or more credit hours and
additional course fees, are the responsibility of the student.
Maintaining Eligibility

Currently enrolled students are required to maintain the appropriate grade point average for the award. Students must maintain
satisfactory academic progress by completing the required number of credit hours each academic year (see the Trine University
Student Handbook) and reapply for aid in the spring for the next academic year.
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Disbursement

All aid is disbursed equally between semesters. (Aid is generally not available during the summer.) Aid is credited to students’
accounts in the Business Office. Student loans are credited only after they are disbursed to the student’s account. Students who
work on campus will receive paychecks every two weeks. (For more information, see the Trine University Student Handbook
or trine.edu.)

Appeals

Appeals to financial aid decisions can be filed with the Director of Financial Aid, who will present them to the financial review
committee. Appeals must be filed in a timely manner.

Refunds and Repayments

Students, who withdraw from the University or drop classes during the first 60 percent of a term, may be required to repay
some or all of their financial aid. Refund and repayment amounts are calculated based upon a required federal formula to
determine how much is to be refunded to the student or refunded back to various federal, state, and institutional programs. (See
the Fees section for information about the Tuition Refund Schedule and Residence Refund Schedule.)

Return of Title IV federal regulations require the Office of Financial Aid to review the aid packages of students who officially
withdraw or unofficially withdraw from Trine University if they receive any type of federal aid, including federal grants and
loans.

Examples of these calculations can be seen in the Office of Financial Aid.

Student Rights and Responsibilities

Trine University is committed to working with each student to provide the best financial aid package possible. At the same
time, each student has the responsibility to apply for the aid and to meet and maintain eligibility requirements. Following is a
list of basic rights and responsibilities of the students in regard to financial aid:

« Students must apply for financial aid.

« Financial aid information and counseling will be available.

« Students will be considered for financial aid on a first-come, first-served basis.
 Students will be notified electronically or via postcard of their eligibility for financial aid.

« Students will be informed of the specific type of financial aid, the amount of each type of aid and the conditions to renew
each type.

« Students will have the opportunity to review with the Office of Financial Aid the process by which awarded aid was
determined.

 Students may request an additional review of their aid package with the Director of the Office of Financial Aid.
 All students who receive financial aid are required to abide by the policies and regulations of Trine University.

« All Trine University financial aid policies and fund rules are either published on our website or available in our office.
Aid recipients are required to be familiar with these policies. Information that is unclear should be brought to the attention
of a financial aid staff member.

» The Office of Financial Aid will process financial aid requests without regard to race, religious affiliation, gender, age, or
disability. All funds are subject to individual student need as well as the availability of funds.

» General information is communicated to students through their student e-mail account and financial aid information is
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communicated through their MyTrineFa account. It is recommended that students review their accounts daily. **For new
students we use the email that was entered in on the FAFSA but after they receive their student email account we begin to
communicate using that one.

» The student has the right to know what types of aid are available. That information is available on both our website and in
our offices.

« Students are obligated to advise the Office of Financial Aid of any name, address, or phone number changes. Updating
this information through the MyPortal will not update your financial aid records.

« Financial aid recipients are required to notify the Office of Financial Aid of any scholarships, loans, book allowances,
employer assistance or other forms of assistance extended to them from sources outside the college. Adjustments of aid
may occur as a result.

» The Office of Financial Aid reserves the right, on behalf of the Institution, to review and cancel any award at any time
because of changes in a student’s financial or academic status, state program rules, federal program rules or any other
significant change. Students will be notified of any changes to their aid via an email communication to their Trine email
account (refer to ** in #3 for new students). The email will include instructions on how to access MyTrineFA and review
the changes. This will only show the changes made to your award notification and not your bill. If you want to know how
this change will affect your bill you will need to log into your MyPortal account for that information.

» Financial aid is awarded to a student contingent upon maintaining standards set forth by the institution’s Title IV
Satisfactory Academic Progress (SAP) policies which complies with required Federal standards. Please refer to our
website and/or student handbook for policy details.

» Disbursement of a student’s financial aid award(s) (with the exception of CWS- College Work Study) will be in the form
of a direct payment to the student’s account in the Business Office. Work-study earnings are paid directly to the student
on a bi-weekly basis via direct deposit after a job is secured and hours are worked.

» Financial aid will be awarded and disbursed based on full-time enrollment. Should the student register for less than a full-
time course load or drop classes that adjusts enrollment, costs and aid will be adjusted and an acknowledgement will be
sent to the student via email communication. In some cases, students may be required to repay funds to the University.

It is the student’s responsibility to ensure that their tuition is paid in full by the due date either by financial aid, payment
plan, cash or whatever resource they plan to use. Students can check their account status on My Portal.

» The student must complete all application forms accurately and submit them on time to the appropriate location.

» The student must provide correct information. The intentional misreporting of information on financial aid application
forms is a violation of the law and is considered a criminal offense which could result in indictment under the U.S.
Criminal Code.

» The student must return all additional documentation, verification, corrections, and/or new information requested by the
Financial Aid Office in a timely manner. Any delay can affect eligibility for certain types of aid.

» A student receiving federal financial aid earns their aid based on the number of days that they attend class. A recipient
who fully withdraws from Trine University before 60% of the term is completed will be subject to an aid recalculation
based on the number of days attended. The unearned aid will be refunded to the appropriate federal financial aid program
by the institution and the student will repay the institution.

» A student receiving state financial aid earns those funds based on their enroliment at the end of the 28th class day.
Therefore state aid will be affected should the student drop all of their coursework or below full-time before that date.

» A student receiving a Federal Pell Grant earns those funds based on their enroliment as a first time bachelor degree
seeking student. A student needs to begin enrollment in all of their coursework before Pell Grants will disburse to their
student account. Therefore Pell Grants will be affected if you do not begin your enroliment in all of your coursework
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and/or drop some or all of the coursework for which you enrolled in.

A student may be awarded employment under the CWS — Federal Work Study Program. The amount of CWS aid shown
on the award letter is the maximum amount of money the student can expect to earn during the academic year as a result
of work performed. The student will only be paid for hours worked and obtaining work is contingent on finding CWS
approved employment.

Financial aid awards are made for one academic year only. One half of the award will be applied each semester. It is
always the student’s responsibility to apply annually for aid; applications submitted by March 1st will receive priority
consideration. Renewal of aid depends upon the student maintaining Title IV Satisfactory Academic Progress, continued
need for financial aid assistance and the availability of funds.

Students planning to attend summer semester and wishing to receive financial aid must complete a Request for Summer
Aid Form in addition to the FAFSA. Applications are available on-line and in the Office of Financial Aid following spring
break.

Students who are incarcerated in a state or federal correctional institution are required by Federal law to inform the aid
office of their incarceration.

The student is responsible for reading and understanding all forms that he/she is asked to sign and for keeping copies of
the forms.

The student must accept responsibility for all agreements that he/she signs.

The student must be aware of and comply with the deadlines for application or reapplication for aid.
The student should be aware of the school's refund policy

Students receiving financial aid must inform the Office of Financial Aid about additional awards
Students must maintain satisfactory academic progress toward academic goals.

Students must maintain good social standing.

Students must reapply for financial aid between January 1 and March 1.

Students must report to the Office of Financial Aid when transferring to another school.

If applicable, students must participate in the Federal Stafford Loan entrance and exit interviews.
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Student Services

In addition to the information regarding student services provided below, the Student Handbook provides a wide range of
information for students.

Housing Requirements

Trine University students, beginning with students entering in the fall of 2009, are required to live on campus. Students who are
married, responsible for a dependent child, living at home with a parent or legal guardian (within 40 miles of Angola), or 21
years of age on or before the first day of fall classes may be waived from this requirement. Students with a cumulative GPA of
a 2.0 or higher and have completed 60 credit hours and lived on campus for four semesters may be approved to move into a
University recognized Sorority/Fraternity House or Christian Campus House. Students who are married and under 21 years of
age on or before the first day of fall classes must show a marriage license and live with the spouse in a permanent location
within 40 miles from Angola, IN. In addition, International students must show dependent 1-20 or dependent DS-2019. Students
who are responsible for a dependent child and under 21 years of age on or before the first day of fall classes must show a State
issued birth certificate.

Students are required to be enrolled full-time (12 credit hours per semester) to reside in university housing. Students must have
the written approval from the Dean of Student Services prior to moving off campus. Failure to receive approval or providing
false information may lead to expulsion from Trine University.

All residential students: A signed Residential Room and Board Contract, Housing Information Form, and Housing Deposit are
required before arriving on campus. The Residential Room and Board Contract is binding for the entire academic year. If the
Residential Room and Board Contract is broken or if permission from the Dean of Students has not been given to be released
from the contract, the Housing Deposit is forfeited and a contract release fee will be assessed.

Additionally, any student leaving on—campus housing without a contract release may be subject to billing for the entire contract
period. Falsification of housing arrangements may lead to expulsion from the University.

University residence room contracts are available online. Students must complete and submit their housing contracts and non-
refundable enrollment deposits to the Office of Admission by the National Candidate Reply Date of May 1 for full-time
admission. Request for an extension must be made in writing. For more information on housing requirements the “Student
Services” section on the web at trine.edu.

Residential Facilities

Residential facilities at Trine University include men only traditional residence halls, women only traditional residence halls,
and co-ed apartment buildings. Villas are available for juniors and seniors, and are assigned based on combined academics and
social standing. Applications are processed in the spring for the next academic year.

Whitney Commons dining facility in the University Center serves all residential students. A commuter meal plan is available
for students not living on campus. The campus Mail Center and student mailboxes are also located in the University Center and
serve all of the residential facilities.

Personal Property Insurance

Trine University will not reimburse students for damage to personal items as a result of theft, fire, flood, and other disasters.
Personal items must be covered by personal insurance.

Counseling Services

The purpose of Counseling Services is to provide students with short-term counseling that will enable them to overcome a
variety of personal and interpersonal difficulties that may interfere with their pursuit of academic and career goals. Clinical
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counseling services, as well as prevention, outreach, and consultation, are provided free on the residential Angola campus.

If your anxiety or worry is feeling overwhelming, seek additional help from our office counseling@trine.edu to find out more
information or to schedule an appointment.

University Disciplinary Review Board Process
Information regarding disciplinary processes can be found in the Student Handbook.
Student Formal Complaint Procedure - “Notice of Complaint”

“Concerns” are issues that may be solved by informal means; “complaints” are formal issues that cannot be solved informally.
Students are urged to have a direct and informal approach for settling concerns. Students are encouraged to voice concerns with
the support, involvement and/or intervention of university personnel.

If concerns are not handled in a satisfactory manner, then students are urged to file a “Notice of Complaint.” The “Formal
Complaint Form” tab is located on the students’ myPortal page along with all similar student information. It is convenient to all
students, located in a place specifically designed for student information. Further information instructs students not to use the
site for Title 1X allegations and redirects them to the appropriate page.

The Complaint Process
There are four steps to the complaint process:

1. Notice of Complaint
The Notice of Complaint should be filed via the online form available on MyPortal. The complaint form includes all
appropriate information for the complaint to be processed.

2. Referral
Once submitted, the complaint is forwarded to the Office of Academic Affairs which determines which area of the University is
involved. A representative from that Office forwards the complaint to the appropriate vice president or administrator for action.
To ensure confidentiality, only the Office of Academic Affairs, members of the President’s cabinet, and the designated
administrator have access to the complaint information.

3. Solution.
The administrator meets with the student and discusses solutions to the complaint. All support materials must be provided to
the administrator by the student. Action must be taken within 10 class days of receiving the notice. A response letter, indicating
the solution to the complaint, will be sent by the administrator to the student. Information on the complaint database is also
submitted.

4. Appeal.
If the solution is not satisfactory, students may appeal the result within 10 class days of receiving the letter. If filing an appeal,
the appeal must be filed within 10 class days of receiving the response letter.

Campus Life
For information on the following, please see the current Student Handbook.
 Student Organizations

Professional Societies & Fraternities

» Honor Societies & Fraternities

* Greek Life

Special Interest Groups
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» Athletics

* Intramural Sports
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Career Services

Career Services offers programs and services to assist students and alumni to make career decisions and pursue the skill
development necessary to compete in a rapidly changing, competency-based, global workplace. Career planning is an on-going
process that begins when the student is a freshman and continues throughout the student’s senior year. The office of Career
Services works collaboratively with academic departments, faculty members, student services, employers and other relevant
constituents to enhance students’ career development and participation in internships and other experiential education
programs. Career Services accumulates and makes accessible information and resources pertaining to career exploration,
workforce trends, the job search, employment opportunities, current salary trends, and graduate employment statistics. The
resources of Career Services are available throughout the student’s academic preparation and when the student becomes an
alumnus.

*Job placement is not guaranteed to students upon graduation.
Employment Assistance

Students are offered advice and coaching for procuring major-related internships, cooperative education assignments, and full-
time employment. Career Services facilitates communication between job seekers and employers, which includes hosting
career fairs, networking events, guest speakers, and arranging student interviews for representatives of business, industry, and
educational institutions who visit campus to recruit prospective employees. Career Services also reaches out to relevant
individuals, campus offices, alumni, and external agencies to establish and maintain effective relations, disseminate information
about programs and services, and increase experiential learning and employment opportunities for the benefit of Trine
University students.

Internships

Career Services advertises internship requests throughout the academic year on www.trinecareers.org and refers students to
other internship resources that meet their individual needs. These major-related work experiences, which usually are limited to
a three-month time period, build credentials that are essential to a graduate’s job search. Internships for credit are also available
for students who meet specific requirements within the student’s discipline or major field of study.

Cooperative Education Program

The Cooperative Education Program (co-op) is a course that promotes professional learning and enhances traditional university
course and lab work. The Cooperative Education Program is designed to allow students to alternate full-time work with an
employer and campus sessions. This experience not only better prepares the student for entry into his/her chosen field, it allows
students the opportunity to network with professionals and make industry contacts. Another advantage is that co-op students
can earn a salary while on work assignments, enabling them to finance a portion of their education. Students eligible for the
Cooperative Education Program must have completed a minimum of 30 semester hours with a 2.4 cumulative grade point
average and must meet criteria established by the prospective employer.

A student is considered a cooperative education student after having accepted employment with a cooperative education
employer, after the Cooperative Education Director and Department Chair have approved the student’s program, and after the
student has registered for the course CO 050 Co-op Employment. Work experience prior to acceptance into the Cooperative
Education Program cannot be applied to the program.

A cooperative education student must complete a minimum of three semesters of work assignments. Approval of any changes
in the alternating employment/class schedule must be obtained in writing from the cooperative education company, the
Cooperative Education Director, and the respective Department Chair. This approval should be obtained by mid-term of the
semester before the proposed change. Consecutive work periods require separate registration.

A cooperative education student may have a second cooperative education employer only if a co-op position is terminated by
the original employer or, in the extreme case, that no major-related experience or progression of responsibilities is occurring.
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Verification of major-related experience and progression must be made in writing by the cooperative education student and
confirmed by both the Cooperative Education Director and the respective Department Chair.

During or upon completion of the final work assignment, the student must enroll in CO 45X Co-op Work Experience. Students
have the flexibility to choose a one, two, or three hour course. Through this course, the student will prepare and submit a
comprehensive report on his/her work experience. Upon approval of the finished report, the student will be awarded one (1),
two (2), or three (3) hours of academic credit depending on the course completed.

Upon satisfactory completion of both academic and co-op work experience requirements, the cooperative education student
will be granted a baccalaureate degree with the inscription “Cooperative Education Program,” as well as a designation on
his/her transcript noting cooperative education participation.

Work Study Employment

Federal Work-Study is awarded to undergraduate students who demonstrate financial need. The award ranges from $250 to
$2,000 per year to help meet their costs of post-secondary education. Work Study is a federally-subsidized program in which
wage costs are shared by the federal government and the university.

Work Study positions are hourly-wage jobs in which a student works for an employer according to a mutually agreed-upon
schedule and is paid on a bi-weekly basis for the hours worked.

The Office of Financial Aid manages the work study program. There are many different jobs available through the Work Study
Program ranging from information technology to athletics, from admission to campus operations. There are many different
Work Study categories from which to choose, varying in the areas of interest, degree of difficulty, and wage rate. With a variety
of positions available, it is hoped that students will find jobs which are both interesting and related to their career goals.

How to find a job

Students participating in the work study program find positions available on campus with which they have interest in. Students
are not assigned a position. This allows student to pursue areas of interest to them. All on-campus work study positions are
posted on www.trinecareers.org before classes begin in the fall.
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Academic Information

Classification of Students

For purposes of registration and determination of eligibility for certain student activities, the Registrar uses the following
guidelines:

CLASS CREDITS EARNED
Freshman 0-28

Sophomore* 29-59

Junior 60-89

Senior 90+

*Students enrolled in associate degree programs remain sophomores when they have 60 or more credits earned.
Undergraduate Course Load

A full-time undergraduate student is one who is carrying a minimum of 12 academic credit hours. If a main campus student
wishes to register for more than 18 credit hours, he or she must have written permission as follows below. Additionally,
undergraduates will be charged per credit hour for anything over 18 credits.

» 19-20 credits requires permission from the Department Chair

» 21-23 credits also requires permission from the school Dean

24 or more credits also requires permission from the vice president for academic affairs
Graduate Course Load

The semester course load of a full-time graduate student is six (6) hours or more. The maximum load for a full-time master’s
degree student in College of Graduate and Professional Studies is twelve (12) credits hours in any semester. Any master’s
degree course load greater than twelve (12) credit hours must be approved by the Program Director.

Credit Hour Policy (Definition of Credit Hour)

The number of credit hours a course is assigned is determined according to the federal semester credit hour definition in which:

1 credit hour = 1 hour* of direct faculty instruction + a minimum of 2 hours out-of-class student work each week for ~15
weeks.

*50 minute class periods are sufficient to meet this requirement.

For the most commonly-offered 3-credit hour course, it is expected that a student will receive the equivalent of 45 hours of
instruction and spend a minimum of 90 hours on assigned class work for a total of 135 hours. Please see the chart below for
additional credit hour expectations.

Hours of Direct Hours to Complete
Credit Hours Instruction Additional Coﬁrsework Total Hours
1 15 30 45
2 30 60 90
3 45 90 135
4 60 120 180
5 75 150 225

Determining Credit Hours in Different Delivery Modes
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Trine University offers courses in multiple term lengths and through multiple delivery modes to meet the needs of various
student populations. Definitions of those modes can be found elsewhere in the catalog. All courses, regardless of delivery
mode, use a standard syllabus of record with standard learning outcomes. The assessment of these outcomes is one method by
which the University ensures that instruction provided and student work produced is equivalent across delivery modes. The
guidelines below are another.

Note on Laboratory Courses:

The policies below refer to standard, lecture or seminar-style courses. Laboratory courses and practica must meet a minimum of
two hours per week, or require at least two hours per week of student work. Additional work may be required, as appropriate, at
the discretion of the program supervisor.

Guidelines for Delivery Modes
» Face-to-face:
» 15 week courses: Adhere to the policy above.

» 8 week courses: Required readings, viewing of/listening to recorded lectures, or engagement in other online/electronic
direct instruction methods is expected to equal 15 hours per credit hour. Students’ work, including the completion of
assessment activities and other assignments is expected to equal 30 hours per credit hour.

» Online: These courses can meet for meet for 8 or 15 weeks. Required readings, viewing of/listening to recorded lectures,
or engagement in other online direct instruction methods is expected to equal 15 hours per credit hour. Students’ work,
including the completion of assessment activities and other assignments is expected to equal 30 hours per credit hour.

» Hybrid courses, distance learning courses, and those offered as independent study: regardless of term length, are
required to meet the policy expectation of 15 hours of direct instruction per credit hour, using any combination of face-to-
face instruction and methods utilized in online courses. These courses are also expected to require 30 hours of additional
student work per credit hour.

Note on Undergraduate Summer Terms

During the summer, one 12-week summer term and two 6-week summer terms are offered. Face-to-face, 12-week courses meet
for a minimum of 3 hours per week. Six-week courses meet a minimum 6 hours per week.

It is expected that faculty will engage students through live platforms (phone calls, email, discussion board postings, virtual
meeting software, etc.) in order to reach the requisite 15 hours of direct faculty-student interaction per credit hour. A 3-credit
hour course (either 6 or 12 weeks in length) will require an additional 9 hours of live-platform direct instruction.

Note on International Partnerships:

Classes taught with international partner institutions through the Office of Global Partnerships adhere to the term lengths of
those institutions. Standard Trine syllabi of record are used and standard learning outcomes assessed to ensure that instructional
time and student work is substantially equivalent.

Distance Learning

Trine University prides itself on the quality of the education we provide. All curricula, whether delivered online, seated or in
hybrid format, follow the same approval process involving faculty, the Vice President for Academic Affairs, the President, and
when appropriate the Board of Trustees. Trine courses, whether taken at one of our locations, on the main campus or online,
are considered equal.

Seated courses are taught in a face-to-face classroom setting. The syllabus, course schedule, and other materials are to be
posted online and students may be asked to submit some work electronically. However a number of distance learning modes
are available. Distance Learning (DL) includes fully online or blended courses and is a formal educational process in which the
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majority of the instruction (interaction between students and instructors and among students) in a course occurs when students
and instructors are not in the same place. Instruction may be synchronous or asynchronous. Interaction between the instructor
and the student is regular and substantive. Distance Learning (DL) includes various delivery methods.

Delivery Mode

Delivery Mode is the primary method or technology used to deliver instructional information to the student and used for
communication between the instructor and the students. At Trine University, courses are delivered in the following modes:

1. DL - Online courses are taught 100% online through the main use of asynchronous activities providing greater flexibility
of schedule and convenience of access to students, while allowing them to meet the same learning outcomes and level of
rigor achieved in seated courses. The delivery of online exams will follow university-approved processes. Some online
courses also include the authentication of online test takers and the use of online proctoring tools or live local proctors.

a. Respondus LockDown Browser is a custom web browser that “locks down” the testing environment within Moodle
LMS. Once inside LockDown Browser, students are prohibited by the software from printing, copying & pasting,
visiting external websites, and accessing other software applications during the examination process. Any open
software applications which LockDown perceives as intrusive to the exam process (i.e. Skype, AOL Instant
Messenger, etc.) are required to be closed before the examination process is allowed to proceed.

2. DL - Hybrid courses take advantage of the best features of seated classroom instruction and online education. Students
meet face-to-face for a portion of the course and complete the rest of their coursework online. A hybrid course is not
simply an online course that requires in-class exams. Hybrid courses allow faculty and students both the opportunity to
build strong personal relationships through face-to-face interaction and the opportunity to explore new types of learning
activities that were not possible in seated courses. Dates, times and locations for face-to-face meetings will be published
in the official course schedule.

3. DL - Video Conferencing courses are taught face-to-face (either in person or via videoconference) in classrooms specially
equipped that allow live interaction between the instructor and students even though they may be in classrooms in
different geographic locations or remote campuses. Dates, times, and locations for class meetings will be published in the
official course schedule.

Academic Advising

Each student is assigned a faculty advisor who assists the student in planning a program to meet graduation requirements and
career goals. It is, however, the student’s responsibility for meeting the academic program requirements presented in the
catalog.

General Education Requirements

General Education Philosophy

The purpose of the general education curriculum components is to provide the Trine University graduate with skills necessary
to think critically and to communicate clearly with persons in all professions. The General Education requirements are designed
to ensure breadth of knowledge and to promote intellectual inquiry.

Learning Outcomes

1. Formal Writing: Communicate ideas using text, data, and images as appropriate, to effectively address specific audiences
within their given context(s).

2. Interpersonal Communication: Communicate orally within various face-to-face interpersonal contexts employing relevant
verbal and nonverbal strategies.

3. Data Literacy: Demonstrate data literacy, including how to read graphs and charts appropriately, draw correct conclusions
from data, and recognize when data are being used in misleading or inappropriate ways.
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4. Synthesis: Reflect on how mathematics, scientific, humanistic, and social science study work together to prepare them for
leadership and service.

General Education Distribution Requirements

The University believes that attainment of the skills described in the General Education Philosophy requires exposure to and
some facility with the modes of inquiry practiced in multiple disciplines. Thus, all students, regardless of academic program,
are required to take courses within the fields of Humanities, Natural Sciences, Social Sciences, and Mathematics. To determine
which courses fall within each discipline, Trine has adopted the guidelines of the American Academy of Arts and Sciences'
"Humanities Indicators" project. Trine differs from the Academy in classing history as a social science.

« Humanities incorporates the following disciplines: The academic study of the arts including art history; music; drama
and cinema; communication; cultural, ethnic, and gender studies; English language and literature; and languages and
literature other than English.

» Natural Sciences address the following areas of study: astronomy, chemistry, geography, geology, earth science,
physics, anatomy and physiology, botany, biology, microbiology, and molecular bioscience.

» Social Sciences incorporate the following disciplines: economics, geography, government, international relations,
political science, psychology, sociology, and urban studies.

» Mathematics courses include college level mathematics and statistics.

CHAT (Culture, Humanities, and the Arts at Trine)

Main Campus graduation requirement: Students must attend eight university-approved CHAT events over the course of four
years, or one per semester while enrolled, with no limitations on the number of events per semester. Transfer students are
required to attend a prorated number of events, dependent upon the number of semesters they are enrolled, at one per semester.

The CHAT events requirement relates to the university’s mission in that CHAT events are co-curricular experiences that
cultivate the holistic development of students. Examples of CHAT events include the following:

» Multicultural events

* International events

» Musical performances, recitals, and concerts

+ Dance performances

» Theater productions

 Art exhibits

» Readings in prose or poetry

* Humanities & Communication Department sponsored events
 Lectures, seminars, and symposia on a range of culturally-related themes

 University approved exhibits at cultural institutions
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All Bachelor Degrees General Education Requirements (30 hrs.)

Credit Hours
Area

Communication (9 hrs.)
ENG 133 or ENG 143
HUM 203

COM 163 or SP 203

wW|ww

Humanities & Social Science (9 hrs.)

3 hours of Humanities

3 hours of Social Science

3 additional hours of Humanities or Social Science

Www

Mathematics & Science (9 hrs.)

3 hours of Mathematics

3 hours of Science

3 additional hours of Mathematics or Science

w|lww

Other? (3 hrs.)
3 additional hours of general education courses 3
TOTAL CREDIT HOURS: | 30

Other!
EXS 102 Lifetime Wellness may be used to satisfy two hours of “Other” General Education requirements.

HNR 121 Introduction to Honors Seminar may be used to satisfy one hour of “Other” General Education requirements.

BA 113 Business Computer Applications, CSIT 103 Introduction to Information Systems, or any approved computer literacy
course may be used to satisfy three hours of “Other” General Education requirements.

Foreign Language Policy
In order for a student to register for a first-year foreign language course, the student must not be a native speaker of that
language.

CHAT (Culture, Humanities, and the Arts at Trine)

Main Campus graduation requirement: Students must attend eight university-approved CHAT events over the course of four
years, or one per semester while enrolled, with no limitations on the number of events per semester. Transfer students are
required to attend a prorated number of events, dependent upon the number of semesters they are enrolled, at one per semester.
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Associate Degrees General Education Requirements (18 hrs.)*

Area

Credit Hours

Communication (6 hrs.)

ENG 133 or ENG 143 3

And one of the following:

HUM 203 3

COM 163 3

COM 213 3

SP 203 3

Humanities & Social Sciences (6 hrs.)

6 hours, combined, of Humanities and Social Science 6

Mathematics & Science (6 hrs.)

6 hours, combined, of Mathematics and Science 6
TOTAL CREDIT HOURS: | 18

*Except those in Applied Science

Foreign Language Policy

In order for a student to register for a first-year foreign language course, the student must not be a native speaker of that

language.

CHAT (Culture, Humanities, and the Arts at Trine)

Main Campus graduation requirement: Students must attend eight university-approved CHAT events over the course of four
years, or one per semester while enrolled, with no limitations on the number of events per semester. Transfer students are
required to attend a prorated number of events, dependent upon the number of semesters they are enrolled, at one per semester.
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Associate in Applied Science Degrees General Education Requirements (15 hrs.)

Area

Credit Hours

Communication (6 hrs.)

ENG 133 or ENG 143

w

And one of the following:

HUM 203

COM 163

COM 213

SP 203

wWwwlw

Humanities & Social Sciences (3 hrs.)

3 hours of either Humanities or Social Science

Mathematics & Science (6 hrs.)

6 hours, combined, of Mathematics and Science

TOTAL CREDIT HOURS:

Foreign Language Policy

In order for a student to register for a first-year foreign language course, the student must not be a native speaker of that

language.

CHAT (Culture, Humanities, and the Arts at Trine)

Main Campus graduation requirement: Students must attend eight university-approved CHAT events over the course of four
years, or one per semester while enrolled, with no limitations on the number of events per semester. Transfer students are
required to attend a prorated number of events, dependent upon the number of semesters they are enrolled, at one per semester.

Humanities and Social Sciences for Bachelor and Associate Degrees General Education

Requirements

General education requirements for all Bachelor and Associate Degrees include humanities and social science courses. Use the

list below to complete the humanities and social science general education requirements.

HUMANITIES SOCIAL SCIENCES

ARC 293 Architecture HIS 253 Japanese People | COM 123 History of
Appreciation Media

POLS 113 Intro
Government
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Society

Banking

ART 253 Art HNR X1X Humanities ECO 203 Survey of POLS 313 Comparative
Appreciation Seminar Economics Governments
CHN 113 Chinese | HUM 23X Special ECO 213 POLS 323
Topics in Lang & Hum Microeconomics Contemporary World
CHN 123 Chinese Il HUM 300X Independent | ECO 223 POLS 333 State &
Study in Hum Macroeconomics Local Govern
COM 203 Media & MUS 123 Music History | ECO 323 Money & POLS 343 Amer

Political Thought

COM 233 Intercultural

MUS 223 Music History

ECO 383 International

POLS 363 US Foreign

Literature |

Communication 1 Econ Policy

COM 363 Rhetoric & MUS 272 Music ECO 453 Bus/Public POLS 373 Political

Persuasion Appreciation Policy Psychology

ENG 153 Intro to MUS 273 Music Culture | EDU 222 Educational POLS 403 Amer

Literature Psych Elem Constitutional Dev

ENG 233 Mythology PHL 203 Intro to EDU 232 Educational POLS 423 US as a
Philosophy Psych Sec World Power

ENG 253 Global PHL 213 Theories & EDU 273 Issues Amer PSY 113 Princ

Literature Phil Soc Innovation Education Psychology

ENG 263 Contemporary | PHL 251 Ancient Greece | GEO 213 Physical PSY 223 Life Span

Themes in Lit Geography Development

ENG 273 Creative PHL 313 Ethics GEO 303 Human PSY 313 Topics in

Writing Geography Psychology

ENG 333 Studies in PHL 323 Philosophy of | GEO 313 Geography PSY 323 Abnormal

Literature Religion North Amer Psychology

ENG 363 English PHL 333 Art, Society & | GEO 323 World PSY 333 Psych of

Language Technology Geography Personality

ENG 423 Drama PHL 343 Logic HIS 103 American PSY 343 Social

History | Psychology

ENG 433 Shakespeare SPN 103 Spanish HIS 113 American PSY 353 Child &
Conversation | History Il Adolescent Psych

ENG 443 Poetry SPN 113 Spanish HIS 203 World PSY 373 Political
Reading & Writing Civilization | Psychology

ENG 2013 British SPN 123 Spanish 11 HIS 213 World PSY 383 Forensic

Literature | Civilization 1l Psychology

ENG 2023 British SPN 203 Spanish 111 HIS 251 Ancient Greece | PSY 3013 Health

Literature Il Psychology

ENG 2113 American SPN 213 Spanish 1V HIS 263 Indiana History | PSY 3023 Cross

Cultural Psychology

ENG 2123 American
Literature 11

SPN 303 Spanish
Language

HIS 323 Contemporary
World

PSY 403 Human
Sexuality

ENG 3303 Bible as
Literature

SPN 313 Spanish
Writing & Conversation

HIS 343 American
Political Thought

PSY 413 Psychology of
Addiction

FLM 203 Film

SPN 323 Spanish

HIS 353 Civil War &

PSY 443 Adv Forensic

Constitutional Dev

Appreciation Culture Reconstruction Psych

FRN 113 French | THE 103 Intro to HIS 363 US Foreign Sl 213 Theories & Phil
Theatre Policy Soc Innovation

FRN 123 French 11 HIS 403 Amer SM 223 History of

Physical Ed & Sport

GER 104 German |

HIS 423 US as a World
Power

SM 393 Sport
Psychology

GER 114 German Il

HIS 433 American
Revolution

SOC 103 Princ
Sociology
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GER 203 German Il HIS 443 Readings in SOC 313 Topics in
American His Sociology
GER 213 German IV HIS 453 Readings in SOC 323 The Family
World His
HIS 400X Independent | SOC 333 Art, Society &
Studies His Technology
HNR X2X Social SOC 343 Social
Science Seminar Psychology
WS 103 Intro Women's
Studies

Academic Opportunities

Honors Program

The mission of the Trine University Honors Program is to provide support, resources, and academic experiences to high
achieving and highly motivated students, thus allowing them to grow intellectually and become active independent learners. A
student in the Honors Program would be exposed to a breadth of teaching methods and topics and, through this exposure, will
have a more fulfilling and varied educational experience.

Admission Requirements

First-year students accepted to any Trine University program with a minimum SAT of 1220/ACT 27 and a High School GPA
of 3.750 or higher may be invited into the Honors Program. The Honors Program Director will review qualifications of
incoming freshmen and will make recommendations for admittance, which will then go before the Honors Program Advisory
Board for final approval. Current Trine University freshmen or sophomores may also apply for admission into the Honors
Program. These students must notify the Honors Program Director of their intentions, have a current Trine University GPA of
3.500 or higher, and must submit a letter of recommendation from a Trine University faculty member. Decisions regarding
admission will be made on a case-by-case basis as space allows.

Program Requirements

Students accepted into the Honors Program will need to earn 22 Honors Program Points and satisfy the basic requirements for
each category listed below. In addition, students also must maintain a 3.500 GPA to successfully earn an Honors Degree.

HNR 121 Introduction to Honors Seminar (1 pt)
Honors students are required to take this course their first semester in the Honors Program.
Honors Courses/Contract Courses (13 - 16 pts)

Honors students are required to compile at least 13 points with any combination of dedicated HNR courses, honors sections of
regularly offered courses, or contract courses in their departments. Contract courses are a regularly offered Trine University
course in which the instructor and honors student agree on additional requirements to enrich the experience. For HNR courses
and honors sections of courses, the credits for each course will directly correlate to the number of points earned. Contract
course points will vary depending on the degree of extra work involved. Students must take courses in at least two of the three
categories listed above.

Enrichment Experiences (4 -6 pts)

Honors students are required to participate in extracurricular activities that enrich classroom learning. These activities are
varied in scope and will center on the students’ interests. Students are required to earn at least one enrichment experience point
per year to total a minimum of four points before graduation.
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Honors Project (4 pts)

Honors students are required to complete an Honors Project during their senior year. Activities that qualify for an Honors
Project include an original Honors Thesis, a semester of study abroad, or elaboration of a capstone project to include Honors
Program requirements. Honors Projects will culminate in a written paper as well as a presentation at the Honors Symposium
held at the end of the spring semester.

Academic Performance

To participate in the Honors Program, a student must maintain a 3.500 cumulative grade point average at the end of each
academic year. A student whose GPA falls below 3.500 will be placed on probation in the Honors Program and will have one
semester to raise his/her GPA. A student may only be placed on probation once. If the GPA would fall below 3.500 a second
time, the student would be removed from the Honors Program.

ROTC — Air Force Reserves Officer Training Corps

The Air Force Reserves Officer Training Corps (ROTC) is an educational program designed to give men and women the
opportunity to become Air Force officers while completing their degrees. The Air Force ROTC Program develops leadership
and management skills students need to become leaders in the 215 Century. In return for challenging and rewarding work,
ROTC offers the opportunity for advancement, education and training, and the sense of pride that comes from serving your
country. Upon completion of the Air Force ROTC program, students are commissioned as second lieutenants in the United
States Air Force. Following commissioning, there are excellent opportunities for postgraduate study in a wide variety of
academic fields.

In accordance with the Crosstown Agreement with Detachment 225 at the University of Notre Dame, Trine University students
may participate in ROTC by travelling to South Bend one afternoon and evening per week for coursework. For more
information contact John H. Paek, Major, USAF; 574.631.4676.

Study Abroad Program

Travel opportunities offered through Trine University open students’ eyes, hearts, and minds to the world beyond campus.
Exploring diverse cultures, living away from home, and viewing the world from a fresh perspective helps Trine University
students integrate their academic studies and international experiences into a larger perspective of the world.

Through Trine University’s direct affiliation with International Studies Abroad (ISA), students can participate in affordable
summer, semester, or year-long programs in Argentina, Australia, Belgium, Brazil, Chile, China, Colombia, Costa Rica, Czech
Republic, Dominican Republic, England, Fiji, France, Germany, Greece, India, Ireland, Italy, Japan, Jordan, Morocco, New
Zealand, Peru, Scotland, South Africa, South Korea, Spain, Thailand, and Turkey. Internships and study plus internship abroad
combo options are also available at selected destinations. Further details including the cost, duration, dates, institutions, and
course can be accessed at https://studiesabroad.com.

In addition, Trine University has institutional agreements with universities in Italy, France, Bulgaria, Honduras, China, Greece,
and Japan. Most study aboard programs require that the student’s cumulative grade point average be at least 2.5 and some
require at least 3.0.

For further information regarding all opportunities and scholarships, please visit https://trine.edu/academics/academic-
programs/study-abroad.aspx.

Class Attendance and Excused Absences

Main Campus

Students are expected to attend all class and laboratory sessions. Absences may be permitted for reasonable causes, including
but not limited to, illness, disabling injury, death or serious illness in the immediate family. Participation in University-
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sponsored activities shall also constitute a reasonable cause for absence from class. Written documentation of the reason for
absence may be required and, in the case of University-sponsored events, such documentation will be provided by the
University sponsor.

It is the student’s responsibility to discuss pending absences (field trips, athletic competitions, etc.) with his/her professor prior

to the missed class period. The faculty member may require the student to complete any work due prior to the absence. Class or
team lists distributed via e-mail do not excuse a student from class or laboratory sessions, but rather provide confirmation to the
faculty member that the activity is indeed University-sponsored.

If there is a death in the immediate family, please contact the Office of Student Success and Retention. Under these
circumstances a student will be excused from class attendance for up to seven calendar days. When the student returns to class
he/she should confer with the professor.

It is the instructor’s responsibility to present a class attendance policy to each class at the beginning of the semester. Decisions
regarding submittal of assignments will be at the instructor’s discretion, but students may not be penalized for absences due to
reasonable cause.

Online courses follow the CGPS attendance policy.

College of Graduate and Professional Studies
Trine Online (TOL)

In the case of an online class active participation as gaged by the instructor is required. Once a student misses three sessions of
any one class, prior to the withdrawal deadline, he/she will be dropped from the course with a “W”. Only in the event of rare
and unusual circumstances, with formal documentation, will a student be allowed to continue.

Graduate

All students are expected to abide by the attendance policy set forth by the instructor in each class. Attendance may be
registered at the beginning, end of class or on return from break; and may be deducted for tardiness. Lack of attendance may
impact course grades and Academic standing. Should more than 2 unexcused absences accumulate the student will be
academically dropped from the course. When possible, students must provide advance notice of absences, as well as relevant
documentation regarding absences, to the instructor as soon as possible following the illness or event that led to the absence.
Any arrangement to make up work because of class absence is the responsibility of the student. The instructor, who will explain
the evaluation (grading) statement at the beginning of the term, determines the effect of absences upon grades.

Students enrolled in hybrid/seated classes that require only one meeting day per semester/term are required to attend the entire
day scheduled for the seated component of the course. Students who are absent from this scheduled meeting for any portion of
the day will be administratively withdrawn from the course.

This policy does caution that within the University there are several categories of students that are expected to exhibit behavior
that conforms to the group to which they belong. These units include, but are not limited to, ROTC cadets, academic honor
societies, veterans, athletes, medicine, and nursing majors. Membership within these units implies that the student agrees to
fulfill the obligations of the organization.

Grades and Grading Information

Undergraduate Grading System

The grading system with honors points is as follows:
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A Excellent 4.0

B+ | Very Good 3.5

B Good 3.0

C+ | Above Average 2.5

C Average 2.0

D+ | Below Average 15

D | Poor (lowest passing grade) 1.0

F Failure 0.0

FI | Failure (original grade of I) 0.0

TR | Transfer Credit not figured into
GPA

S Satisfactory (grade of C or higher) not figured into
GPA

U | Unsatisfactory (grade of D+ or lower) not figured into
GPA

I Incomplete not figured into
GPA

IP | In progress (grade deferred) not figured into
GPA

W | Withdrawal before completion of 80% of the semester

WP | Withdrawal after completion of 80% of the semester with passing work at the

time of withdrawal

The grade point average is calculated by dividing the honor points by the GPA hours.

Grade of Incomplete
(Issued only under special circumstances)

Incomplete (“I”) is a temporary grade used by the instructor in cases where a student is unable to complete course requirements
because of circumstances beyond the student’s control such as illness, family emergency or other similar circumstances. It is
assigned only if the student has satisfactorily completed the major portion of the course requirements and has convinced the
instructor of his or her ability to complete the remaining work without registering for the course again. An instructor who
assigns a grade of “I” submits to the Department Chair or regional director a formal statement of requirements that must be
satisfied for removal of the incomplete grade. A copy of the statement of requirements, including deadlines for their
completion, shall be made available to the student.

It is the student’s responsibility to contact the instructor to make arrangements for completing the remaining work. The required
work should be completed and a grade reported by the end of the student’s next semester in residence, but in no case later than
one calendar year following the receipt of the “I”” grade.

An “I” grade not removed for the main campus within one year from the end of the semester in which the “I”” grade was issued
will be converted to an “FI” grade by the Registrar. For undergraduates in CGPS an “I” grade not removed within eight weeks
in which the “I” grade was issued will be converted to an “FI” by the Registrar. An “I” grade may not be removed by
registering again for the course.

If the instructor giving the “I” grade is no longer a member of the faculty, the student should contact the Department Chair or
regional director who will act on behalf of the former instructor. In the case of a graduating senior, if an “I”” or “IP” grade is not
removed until after the start of the next semester, the graduation date will reflect the new semester.

Grade of “In Progress”
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The “IP” (In Progress) grade is to be given only in courses so designated by the respective schools. The “IP” grade is designed
for courses which require more than one term or semester for completion. An “IP” grade not removed within the agreed upon
timeframe will be converted to an “F” by the instructor. An “IP” grade may not be removed by registering again for the course.

Course repeat means that a student may retake a course at Trine University for a better grade. When a student has repeated a
course, the honor points for the higher grade are substituted in the cumulative grade point average.

The student’s record will not show additional hours attempted for the repeated course. Additional earned hours are given if a
student passes a class where an “F” or “U” grade was originally received. Courses which are repeated remain on the student’s
permanent record (transcript).

Course Repeat

A student may retake a course at Trine University. The number of repeated courses may be limited by financial aid, individual
departments, and scheduling constraints may impact the length of the program.

Whenever a course is repeated, the higher grade and credits earned completely replace the previous grade in the satisfaction of
requirements and computation of cumulative grade-point average. All entries remain a part of the student’s permanent
academic record.

Failing Grades
Credit for a course failed at Trine University may not be obtained by examination.
Withdrawal from Class

A student may withdraw from class through 80 percent of the semester, provided the student obtains the proper form from the
Registrar and obtains academic advisor approval. International students must also have the approval of the Registrar or
Designated School Official (DSO) if they will be dropping below 12 credit hours.

All students dropping below full-time status must have the approval of Financial Aid. The completed form shall be submitted to
the Registrar before 80 percent of the semester is completed.

No classes shall be dropped after the completion of 80 percent of the semester except for circumstances beyond the control of
the student, such as illness, family emergency, or other similar circumstances. Permission to withdraw after the completion of
80 percent of the semester must be obtained from the Chair of the student’s department, Dean, and VPAA. If permission is
granted, a grade of “WP” will be issued if the student was passing at the time of withdrawal.

A grade of “F” will be issued if the student was failing and will count toward the student’s cumulative and semester grade point
averages. Any deviation from the policy will be considered an unofficial withdrawal, and a grade of “F” will be issued.

Grade Appeals

The awarding of grades is the prerogative of the classroom instructor. Faculty members are responsible for informing students of
their grading policy. Grades become official when they are reported to the Registrar. If a faculty member discovers incorrectly
reported grades, the error should be reported to the Registrar immediately. The appropriate Department Chair/Program Director
must approve any adjustment of grades.

A student who disagrees with an assigned grade will take the following steps:
1. Approach the professor and explain the problem.

2. If the professor and student do not come to an agreement, the student should write a letter to the Department
Chair/Program Director.

3. If the Department Chair/Program Director mediation does not resolve the issue, the student should file a written appeal to
the appropriate academic Dean. For this appeal to succeed, new evidence or a different interpretation of existing evidence
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would need to be presented by the student.

4. If the Dean mediation does not resolve the issue, the student can make a final appeal by filing a written appeal to the Vice
President for Academic Affairs (VPAA). The appeal should set forth in detail the basis for the review and should be done
by the midterm of the first regular term following the Trine University assignment of the grade. The student is responsible
for presenting evidence to support his/her position. The ensuing decision of the VPAA is final. Records of each case shall
be maintained in the office of the VPAA.

Graduate Grading System

The grading system is as follows™*:

A Excellent 4.0

B+ | Very Good 3.5

B | Good 3.0

C+ | Above Average 2.5

C | Average (lowest passing grade) 2.0

F Failure 0.0

I Incomplete not figured
into GPA

IP | In progress (grade deferred) not figured
into GPA

TR | Transfer Credit not figured
into GPA

S Satisfactory (grade of C or higher) not figured
into GPA

U | Unsatisfactory (grade of D+ or lower) not figured
into GPA

W | Withdrawal before completion of 80% of the semester

WP | Withdrawal after completion of 80% of the semester with (passing work at the time of

withdrawal) issued only under special circumstances and with the approval of the
Department Chair/Program Director.

*Except the Master of Physician Assistant Studies Program

Master of Physician Assistant Studies Grading System
Effective beginning with the Fall 2020 Cohort the Master of Physician Assistant Studies Program will use an
“Honors/Pass/Fail” grading system for all phases of the curriculum.
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Honors 95% and
H above
Pass 81% and
above
£ Fail 80% or
below
I Incomplete not figured
into GPA
Ip In Progress (grade deferred) not figured
into GPA
W | Withdrawal before completion of 80% of the semester
Withdrawal after completion of 80% of the semester with (passing work at the time of
WP | withdrawal) issued only under special circumstances and with the approval of the
Department Chair/Program Director

The grade point average is calculated by dividing the honor points by the GPA points.
Incomplete Grade Policy

Incomplete (1) is a temporary grade used by the instructor in cases where a student is unable to complete course requirements
because of circumstances beyond the student’s control such as illness, family emergency or other similar circumstances.
Incomplete grades are rarely assigned and only if the student has completed 75% of the course requirements, has a “C” or
higher, and has convinced the instructor of his or her ability to complete the remaining work without registering for the course
again. An instructor who assigns a grade of “I”” submits to the Program Chair/Director a formal statement of requirements that
must be satisfied for removal of the incomplete grade. A copy of the statement of requirements, including deadlines for their
completion, shall be made available to the student.

It is the student’s responsibility to contact the instructor to make arrangements for completing the remaining work. The required
work should be completed and a grade reported by the end of the student’s next semester in residence, but in no case later than
one calendar year following the receipt of the “I”” grade. An “I” grade not removed within one semester in which the “I” grade
was issued will be converted to an “FI” grade by the Registrar. An “I” grade may not be removed by registering again for the
course.

If the instructor giving the “I” grade is no longer a member of the faculty, the student should contact the Program
Chair/Director who will act on behalf of the former instructor. In the case of a graduating senior, if an “I”” or “IP” grade is not
removed until after the start of the next semester, the graduation date will reflect the new semester.

In Progress Grade Policy

The “IP” (In Progress) grade is to be given only in courses so designated by the respective schools. The “IP” grade is designed
for courses which require more than one semester for completion. An “IP” grade not removed within one year from the end of
the semester in which the “IP” grade was issued will be converted to an “F” by the Registrar. An “IP” grade may not be
removed by registering again for the course.

Satisfactory

The “S” (Satisfactory) grade indicates that credit has been given for completion of degree requirements other than academic
coursework. In graduate programs, this symbol may be used for clinical practicums and internships.

When an “S” (Satisfactory) grade is earned for courses in which credit toward graduation is received, the credit will be counted,
but there will be no quality points given. The institutional grade average will thus be determined by the total quality points for
those courses in which “A” through “F” grades were given divided by the number of credit hours in which those grades were
given.
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Unsatisfactory

The “U” (Unsatisfactory) grade indicates unsatisfactory performance in an attempt to complete degree requirements other than
academic coursework. In graduate programs, this symbol may be used for clinical practicums and internships.

Course Repeat

A student may retake a course at Trine University; however, no more than two courses may be retaken during the student’s
course of study. The number of repeated courses may be further limited by individual departments, and scheduling constraints
may impact the length of the program.

Whenever a course is repeated on a credit basis, the higher grade and credits earned completely replace the previous grade in
the satisfaction of requirements and computation of cumulative grade-point average. All entries remain a part of the student’s
permanent academic record.

Failing Grades

Credit for a course failed at Trine University may not be obtained by examination.

Withdrawal from Class

A student may withdraw from class through 80 percent of the semester, provided the student obtains the proper form from the
Registrar and obtains academic advisor approval. International students must also have the approval of the Registrar if they will
be dropping below 9 credit hours.

All students dropping below full-time status must have the approval of the Director of Financial Aid. The completed form shall
be submitted to the Registrar before 80 percent of the semester is completed.

No classes shall be dropped after the completion of 80 percent of the semester except for circumstances beyond the control of
the student, such as illness, family emergency, or other similar circumstances. Permission to withdraw after the completion of
80 percent of the semester must be obtained from the Program Chair/Director of the student’s department. If permission is
granted, a grade of “WP” will be issued if the student was passing at the time of withdrawal.

A grade of “F” will be issued if the student was failing after completing 80 percent of the semester, and whereby no “WP” was
awarded.

Any deviation from the policy will be considered an unofficial withdrawal, and a grade of “F” will be issued.

Grade Appeals

The awarding of grades is the prerogative of the classroom instructor. Faculty members are responsible for informing students of
their grading policy. Grades become official when they are reported to the Registrar. If a faculty member discovers incorrectly
reported grades, the error should be reported to the Registrar immediately. The appropriate Department Chair/Program Director
must approve any adjustment of grades.

A student who disagrees with an assigned grade will take the following steps:
1. Approach the professor and explain the problem.

2. If the professor and student do not come to an agreement, the student should write a letter to the Department
Chair/Program Director.

3. If the department Chair/program Director mediation does not resolve the issue, the student should file a written appeal to
the appropriate academic Dean.

If the Dean mediation does not resolve the issue, the student should file a written appeal to the Vice President for Academic
Affairs (VPAA). The appeal should set forth in detail the basis for the review and should be done by the midterm of the first
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regular term following the Trine University assignment of the grades. The student is responsible for presenting evidence to
support his/her position. The ensuing decision of the VPAA is final. Records of each case shall be maintained in the office of the
VPAA.

Student Grievance Procedure

Students are encouraged to voice concerns they have and should attempt, in the first instance, to resolve a concern by using a
direct and informal approach. Concerns may be addressed with the support, involvement or intervention of university faculty
and / or staff members. It is advisable to voice concerns as soon as possible and to seek informal resolution, if possible.

If, however, a student feels that a complaint has not been dealt with satisfactorily he/she should use the appropriate process to
have the issue addressed and are encouraged to submit a Formal Complaint Form.

Step One: Complete a Notice of Complaint form found on the Trine University myPortal — Student Page, under Miscellaneous
Student Forms - Formal Complaint Form. The student will need to provide the date of the incident and a thorough explanation
of what happened. The studen