HENRY HART 
Angola, IN.  | 777-111-2222 | HenryHart5@gmail.com | www.linkedin.com/henryhart5

EDUCATION
Bachelor of Business Administration				                               Expected May 20XX
Trine University, Angola, IN.		   			         	              Cumulative GPA: 3.XX
Major: Finance Minor: Marketing
Honors and Awards: Dean’s List (3 semesters) 
SKILLS & INTERESTS
Technical: List computer software and programming languages and your level of fluency
Interests: List activities you enjoy that may spark interview conversation

WORK EXPERIENCE
Organization, City, State
Position Title	                                                                                                     Month Year – Month Year
· Beginning with your most recent position, describe your experience, skills, and resulting outcomes in bullet form.
· Begin each line with a strong action verb and include details that will help the reader understand your accomplishments, skills, knowledge, abilities, or achievements.
· Quantify where possible.
· Do not use personal pronouns; each line should be a phrase rather than a full sentence.
Organization, City, State
Position Title	                                                                                                     Month Year – Month Year
· Beginning with your most recent position, describe your experience, skills, and resulting outcomes in bullet form.
· Begin each line with a strong action verb and include details that will help the reader understand your accomplishments, skills, knowledge, abilities, or achievements.
· Quantify where possible.
· Do not use personal pronouns; each line should be a phrase rather than a full sentence.

LEADERSHIP
Organization, City, State
Position Title	                                                                                                     Month Year – Month Year
· This section can be formatted similarly to the Experience section, or you can omit descriptions for activities.
· If this section is more relevant to the opportunity you are applying for, consider moving this above your Experience section.


